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Woodside School
JOB DESCRIPTION

Post held:

Deputy Phase Leader
Job Purpose:
To ensure that high quality Teaching and Learning is in place for all pupils 
Salary scale:
MPS/UPS + SEN 1 + TLR2B

Responsible to:
Assistant Head Teacher 
This post is subject to the conditions of employment of teachers contained in the School Teachers’ Pay and Conditions Document, the Education Act 1997, the required standards for QTS, other current educational legislation and the school’s articles of government.  At all times having due regard to the health and safety of children, staff and visitors.
Job Purpose:

To support the AHT Primary/Secondary Phase to coordinate the planning, teaching and learning within the phase and to ensure continuity and progression throughout the curriculum.

Duties:

The Deputy Phase Leader will work with and under the direction of the 

AHT Phase Leader to:

· Establish good relationships, encourage good working practices and support and lead teachers in the phase;
· Lead, support, motivate and direct support staff working within the phase;          

· Oversee all aspects of the phase organisation and management, including preparing agendas and chairing meetings, in order to ensure that school policies and practices are being delivered;
· Evaluate pupils' progress, achievement and attainment, and report to the SLT; 

· Lead by example in all areas of the curriculum;                                                     
· Monitor the standards of behaviour and achievement within the phase;               
· Take some responsibility for the pastoral care of pupils in the phase, including involvement in lunchtime duties, when necessary;
· Have a role in overseeing the induction process of new members of staff within the phase;            
· Co-ordinate and lead assemblies;                                                                            
· Co-ordinate and oversee the organisation of school visits and extra-curricular activities within the phase.

General

· Take on any additional responsibilities which might, from time to time, be determined.

Signed By:

Post Holder:

……………………………………………………………………..

Print Name:

……………………………………………………………………..

Date:


……………………………………………………………………..

Executive Head Teacher:
……………………………………………………………………..

Print Name:

……………………………………………………………………..

Date:


……………………………………………………………………..


