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Assistant Principal: Literacy 

Principle Accountabilities 


Literacy 
· Improving the reading ages of pupils across the academy 
· Through working with departments, ensure that all pupils are able to access the literacy demands of the new specifications at KS4 in any subject. 
· Ensuring that we are abreast of best practice through active research 
· Ensure that all pupils are confident orators by the time they leave us, that they can present themselves in the best possible light at interview. 
· Analyse the impact of the literacy catch up spend and ensure that the spend is best value for money. 
· Run CPD for staff in all aspects of literacy which is tailored to our pupils and our staff to have the best possible impact on improving outcomes for our pupils. 
· Coordinating catch up intervention across the academy for all aspects of literacy. 


Marketing and Publicity 	
· Writing quality press releases for publication 
· Organising and publicising Open Evening and other key schools events 
· Oversight of the weekly newsletters 
· Ensuring social media pages are updated regularly 
· Oversight of the academy website  

The House system and Rewards 
· Ensuring that there is a substantial programme of House activities and competitions that contribute to the pupils social, moral, cultural and spiritual entitlement at our school. 
· Ensuring all students feel a part of the house system and are proud to wear their house badge 
· Ensure that the rewards system is having the desired effect of pupil confidence and wellbeing. 
Whole School Events 
· Ensuring that all whole school events are well publicised and attended, 
· Ensuring that all whole school events run smoothly and the most is made of them 

Environment and Displays 
· Working with classroom teachers and the Services manager, ensure that the school is a bright and welcoming place to learn and to teach. 
 
Additional responsibilities 
· Be an excellent classroom practitioner and coach/mentor others. 
· Line Manage a department to be decided.  
· Take part in the Quality Assurance programme 
· Ensure the greeter system is used effectively to promote good communication skills and confidence  
· Assisting the Principal in school improvement planning
· Promoting a culture of teamwork in which the views of all members of the school community are valued 
· Take responsibility for the performance appraisal of identified staff 
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