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MANCHESTER CREATIVE & MEDIA ACADEMY
 TEACHING ASSISTANT (TA) JOB DESCRIPTION

Salary Grade 4 
Permanent Term Time Only + 5 Days

The role of the Teaching Assistant is to complement the professional work of teachers by providing support in addressing the needs of students who require particular help to overcome barriers to learning. Reporting to the SENDCO, they will also work closely with each classroom teacher to ensure that the necessary support is given to students in every lesson.
The post holder will prepare and adapt resources, so that the school can fulfil its educational objectives and continually improve in its teaching and learning within a pleasant and stimulating environment.  
It is expected that all staff within two years of joining The Manchester Creative and Media Academy (MCMA) will be operating at a minimum of good with outstanding features within their role, and working towards being outstanding in the future.
Job description
1. Teaching Assistant

· To work with allocated students both individually and in small groups, either in the classroom or in other educational environments, promoting and ensuring their safety, access to learning and good behaviour at all times. 
· To support students with EAL needs, for example in language acquisition, from beginner to advanced, reading, writing and spoken language skills, comprehension skills, cultural needs and settling in.
· To establish productive working relationships with students, acting as a role model, providing support, encouragement, guidance and assistance for learning, independence, practical activities and social skills.
· To be a key worker for a number of students.
· To provide support in all areas of the curriculum and on social occasions for students who have been identified as having medical conditions, which disable their full independent access to mainstream school life. 
· To support individuals or small groups of students in class or on a withdrawal basis who are experiencing emotional or behavioural difficulties.
· To set high personal standards of classroom practice to encourage effective learning and provide high standards of achievement, behaviour and discipline.
· To assist the class teacher with the implementation of individual Behaviour/Support mentoring plans.


· To support teachers and other staff in managing student behaviour including dealing with incidents in accordance with agreed school policy/strategies and to encourage students to take responsibility for their own behaviour.
· To encourage students to interact with others in a positive manner.
· To provide information and advice to enable students to make appropriate choices about their own learning and behaviour.
· To develop 1:1 mentoring arrangements and implement strategies to support students with social, emotional and behavioural difficulties, setting challenging and demanding expectations and promoting independence.
· To undertake structured and agreed learning activities, including those linked to individual education plans and national learning strategies, adjusting activities according to student responses and particular needs including preparing appropriate or specialist equipment and resources to support students’ needs, in order to maximise student access to the curriculum within an inclusive setting where appropriate.
· To monitor student responses to learning activities; provide feedback to the teacher and accurately record achievement/progress as directed.
· To monitor, track and analyse the impact of interventions.
· To write and update termly the Access to Learning Plans.
· To meet with parents to report on progress and access further needs.  
· To assist colleagues and support with mentoring identified students with a range of learning needs including behaviour, social emotional, physical disability and language communication difficulties.	
· To provide information and advice to enable students to make appropriate choices about their own learning and behaviour.
· With appropriate training attend to children’s personal needs, including pastoral, social, health, physical,   hygiene, minor first aid and welfare matters including the delivery of therapy and programmes of work as directed by specialist agencies.
· To assist with the dispensing of medication with appropriate training and under the supervision of medical staff where necessary.
· To be aware of and support differences. Challenge and motivate students, reinforcing self-esteem and promoting the inclusion and acceptance of all students.
· To provide objective and accurate feedback and reports, as required, to other staff and parents on students’ achievement, progress and other matters. Ensure the availability of appropriate evidence. 
· To establish constructive relationships with parents/carers, exchanging information, facilitating their support for their child’s attendance, access and learning and supporting home to school and community links.
· To attend meetings as directed concerning supported students, collating and providing written and other information about students as requested.
· To carry out escort duties as appropriate whenever required.
· To assist with lunchtime/break supervision.
· To attend parents evening and open evenings.

· To be aware of and comply with policies and procedures relating to child protection, health, safety, security, confidentiality and data protection, reporting all concerns to an appropriate person. 

2. General
· As part of a team, attend meetings and make suggestions in developing and reviewing the team’s progress of policies and procedures.
· Liaise and communicate effectively both verbally and in writing with staff, parents and external agencies.
· To adhere to strict confidential practices in relation to all personal information relating to pupils, staff, suppliers and customers.
· To work occasional additional hours whether in the evening or at weekends, when the workload requires it.
· To participate in staff development and training.
· To observe the MCMA’s Equal Opportunities Policy.
· To undertake similar tasks, including exam invigilation and deputising for other support staff, as may be determined by the Principal in consultation with the post holder.
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