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  Head Teacher Job Description and Person specification


Job Purpose
To lead and manage the school, in consultation with the Governing Body, in order to provide an educational community in which all pupils are enabled to achieve their highest potential and be supported and nurtured on their journey of learning. 

Responsible to: 
The Headteacher is an employee of the Governing Body and is required to carry out professional duties as detailed in the current version of the Teachers’ Pay and Conditions Document and Instrument of Government of the school. The Headteacher must meet the requirements set out by the Governors and implement policies as required.  This job description may be amended at any time, following consultation between the Headteacher and the Governing Body. 

Core Purpose of the Headteacher 
· To provide professional leadership and management of the school whilst being proactive rather than reactive.
· To have good people skills and be an effective communicator.
· Is supportive of staff and appreciates the implication of work/life balance.
· To establish high quality education by effectively managing teaching and learning and using personalised learning to realise the potential of all pupils. 
· To be accountable to the Governing Body and provide vision, leadership and direction for the school to ensure that it is managed and organised to meet its aims and targets. 
· To evaluate the school’s performance in order to identify the priorities for continuous improvement. 
· To ensure equality of opportunity for all. 
· To develop policies and practices to ensure that resources are efficiently and effectively used to achieve the school’s aims and objectives. 
· To secure the commitment of the wider community to the school by developing and maintaining effective partnerships. 
· To establish a culture that promotes excellence, equality and high expectations of all pupils. This will include ensuring that: 
-	The school provides high quality teaching and learning that leads to successful outcomes for pupils in terms of spiritual and moral growth, achievement, attitudes to learning, behaviour and personal development. 
	-	The school will promote and safeguard the welfare of all children, enabling every child, regardless of background, faith or circumstances, to have the support they need to be healthy, stay safe, enjoy and achieve, make a positive contribution and achieve economic well-being.
	-	All statutory requirements are met and the work of the school is effectively monitored, evaluated and reviewed. 

Key Areas of Responsibility 

Shaping the Future 
To ensure the vision for the school is clearly articulated, shared, understood and acted upon effectively by all.

Leading Learning and Teaching 
· To ensure a consistent and continuous focus on pupils’ achievement, using data and benchmarks to monitor progress in every child’s learning. 
· To make effective use of all resources in order to close the gap in educational achievement of different groups of children. 
· To ensure that learning is at the centre of strategic planning and resource management. 
· To ensure high quality Personal, Social, Health and Economic Education and Citizenship. 
· To create and maintain an effective partnership with parents to support and improve pupils' achievement and personal development. 
· To implement strategies that ensures high standards of behaviour and attendance. 
· To determine, organise and implement a diverse, flexible curriculum and implement an effective assessment framework. 
· To take a strategic role in the development of new and emerging technologies to enhance and extend the learning experience of pupils. 

· To monitor, evaluate and review classroom practice and promote improvement strategies. 
· To fulfil our responsibilities to secure and train the next generation of teachers and school leaders. 

Developing Self and Working with Others 
· To inspire, motivate and support colleagues to fulfil the school’s mission statement. 
· To build a collaborative learning culture within the school and actively engage with other schools to build effective learning communities. 
· To actively support the professional development of colleagues and self. 
· To develop and maintain effective strategies and procedures for the induction of new staff. 
· To ensure effective planning, support and evaluation of work undertaken by groups of staff and individuals. 
· To develop and maintain a culture of high expectations for all members of the school community and to take appropriate action when performance is unsatisfactory. 

Managing the Organisation 
· To create an organisational structure which reflects the school’s values and which conforms to legal requirements. 
· To produce and implement improvement plans and policies for the development of the school and its facilities. 
· To manage the school’s financial and human resources effectively and efficiently. 
· To recruit, retain and deploy staff appropriately and implement successful Performance Management processes with all staff. 
· To manage and organise the school environment efficiently and effectively to ensure that it meets the needs of the curriculum and health and safety regulations. 
· Oversee the planning and ensure the effective day-to-day management of the Funzone Breakfast, After School and Holiday Clubs
· To evaluate and review policies to improve the quality of education for all pupils and provide value for money. 

Strengthening Community 
· To collaborate with other agencies in providing for the academic, religious, spiritual, moral, social, emotional and cultural well-being of pupils and their families. 
· To maintain an effective partnership with parents and carers, local education providers and colleagues, HE providers, the Local Authority and professional bodies. 

Safeguarding Children & Safer Recruitment 
· To be committed to safeguarding and promoting the welfare of children and young people as required under the Education Act 2011 and expect all staff and volunteers to share this commitment. 
· To ensure that the policies and procedures adopted by the Governing Body are fully implemented and followed by all staff. 

Additional Requirements
· This job description outlines the main duties of the post but does not exclude other duties, which may be undertaken to ensure the efficient operation of the school. Other duties required will be consistent with those listed above and appropriate to the title and grade of the post.













	PERSON SPECIFICATION
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	Knowledge, Experience and Skills


	Leadership

	Experience of  leadership roles 

	Ability to build effective relationships with staff, parents, governors and other agencies

	Ability to influence all stakeholders

	Prioritises learning in all strategic decision making

	Ability to make and implement difficult decisions

	Shaping the future

	Defines the school vision 

	Implements a strategic plan across the whole school, identifying priorities and evaluating the impact


	Works with and motivates teams and individuals to implement changes across the school 

	Leading learning and teaching

	Implementation of strategies which secure high standards of teaching and learning

	Implementation of changes and improvements to the curriculum

	In depth knowledge of the use of data to monitor pupil progress

	Effective use of assessment tools to monitor teaching and learning

	Ability to identify effective interventions to ensure pupils maintain good progress 


	Ability to identify excellent classroom practice to enable teachers to improve, through effective feedback 


	Developing self and working with others

	Regularly reviews own practice and continually participates in quality CPD 

	Uses CPD to motivate, enthuse and develop all staff

	Ensures effective performance management systems are in place

	Ability to plan and allocate work effectively

	Experience in managing under-performance of staff

	Managing the organisation

	Implements changes to staffing structures

	Recruits, retains and manages a range of school staff

	Develops appropriate school development plans

	Develops appropriate school policies and procedures

	Financial management of school budgets

	Manages the school’s environment in line with health and safety regulations

	Securing accountability

	Holds people to account for what they have agreed to deliver

	Works effectively with the governing body to fulfil statutory duties

	Provides performance data to parents, governors and school improvement officers 

	Strengthening the community


	Builds relationships with community groups, outside agencies and other schools which create innovative learning experiences for pupils 


	Promotes the school

	Awareness of the Leeds City wide educational improvement agenda

	Works with parents and carers to improve pupil achievement 

	Child protection

	Is fully aware and able to implement effective policies and procedures


	Ability to deal with sensitive issues in a supportive and effective manner

	Has experience of a multi-agency team approach

	Qualifications and training

	Qualified Teacher Status or other educational qualification

	A degree or management qualification

	NPQH 

	NCSL/CWDC Safer recruitment certificate
(Required within the first year of Headship)


	Personal qualities and attributes


	Moral purpose (Equality, children and adults treated with respect)


	Excellent communicator (Listening, putting a message across)

	Child centred

	Resilient

	Integrity

	Self-motivated and able to motivate others

	Enjoys challenge

	Works to deadlines

	Enthusiastic and optimistic

	Excellent problem solving/analytical skills

	Self-awareness, knowledge of strengths and limitations
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