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JOB DESCRIPTION

PRIMARY CLASS TEACHER
Introduction: this job description should be read in conjunction with the current ‘Staff and Conditions’ and ‘Professional Standards’ documents. It should be used to influence the roles of teacher and will be used as part of the evaluation process when reconsidering contracts.

The post holder will:
General

· Implement and support any decisions and policies made by Senior Leadership and Directors.
· At all times show a true loyalty to the school.
· Uphold the school's principles and philosophy.
· Be aware of health and safety concerns and notify Year Leaders of any concerns.

· Make sure that they are fully conversant with the fire and earthquake regulations.
· Undertake any additional duties relevant to their position as designated by the Section Headteacher.

· Take an active part in the monitoring process and develop a self-reflective and evaluative approach in their classroom and teaching.
· Work with other staff in a professional manner at all times.

· Uphold school expectations as set out in policies and the staff handbook such as attendance, punctuality and dress code.
· Act as a cover teacher if required, by the Headteacher or Deputy Headteacher.
Teaching and Learning
· Demonstrate good knowledge of the National Curriculum, keeping abreast of current changes and modifications.
· Be fully aware of and implement all MES Cairo policies, schemes of work and agreed planning.

· Produce well planned, interesting and differentiated lessons from the medium-term plans, using the agreed school format and saved in the shared drives.
· Be aware of the use of the resources in the school to enhance teaching and children’s learning.
· Ensure that the learning environment reflects the school policy.
· Ensure that all subjects are being allocated the amount of teaching time dictated by the school.
· Ensure that academic standards and expectations are maintained and that the children are given regular written and verbal feedback with work being marked following the marking and presentation policy.
· Make use of all formal and informal assessments to inform planning and teaching.
· Ensure that any records of assessment are kept up to date.

· Administer and mark any formal assessments in accordance with guidelines given.
· To encourage children to develop skills for lifelong learning, eg 5 Rs and Graduate Profile.
Administration

· Ensure that the class register is completed using the guidelines by 8.15 am, and to ensure that late children are sent to the Administrative Offices (AOs) to be marked present.
· Prepare and complete comprehensive and informative reports for parents using the formats and guidelines given.
· Ensure that the weekly planning is kept up-to-date and organised properly, available in advance of the lesson and that it remains at school in case of absence.
· Ensure that all records and data collection are kept up-to-date on the database by deadlines given.

· Ensure that letters are given out on the day expected and any whole class letters going home written by teachers are approved by section Headteacher.
Discipline

· To check for correct school or PE uniform, wearing of jewellery etc and notify Year Leaders/ Assistant Headteacher of persistent offenders, sending home relevant letters.
· To implement the school behaviour policy and follow procedure.

Resources

· Ensure that resources are looked after carefully by all of the children and that children are taught to use them and tidy them away appropriately.

· Assist the Year leader in ensuring that all resources in the Pod, storeroom and wet areas are stored tidily and appropriately.

· Work with the Year leader and specialist teachers in putting together the orders.

Additional Responsibilities

· Undertake before school, after school and break duties as outlined by the Headteacher/Deputy Headteacher.
· Lead a student After School Activity (ASA) for the numbers of hours per term as designated by Senior Leadership.
· Undertake assemblies, parent meetings and information meetings as outlined by the Headteacher.

· Liaise with the LDD department regarding children needing or receiving support.
· Be supportive of activities and events that take place off campus and/or out of school hours.
   Professional Development

· Complete an annual Professional Development Portfolio following guidelines.

· Keep up-to-date with current educational developments.
· Take part in training programmes which support continuing professional development.
· Share good practice through forums as required.
· To take part in the schools monitoring procedures.

