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GEMS Cambridge International School, Nairobi, Kenya

Are you an inspirational educator and leader who is passionate about engaging each and every student and supporting and developing each and every one of your colleagues? Do you have the right skill set and experience to lead the Secondary section of our school? 

GEMS Cambridge International School in Nairobi is looking for such a leader; one who is eager to undertake the challenge of continuing to raise standards in our school in Kenya. Our school offers the chance to work in an international setting by joining the GEMS Africa Team. GEMS Africa has plans to expand its network of schools across the continent in the near future. Such ambition will provide excellent career opportunities and enhanced professional development to those working with us. 

GEMS Education is the leading Kindergarten to Year 13 operator in the world, educating over 110,000 children from 151 different nationalities, in over 200 schools. To find out more about GEMS Education visit: www.gemseducation.com 

The School
Now in its 6th year of operation, GEMS Cambridge International School, Nairobi, offers the National Curriculum for England through the University of Cambridge Primary and Secondary programmes, including the IGCSE and Advanced Level examinations as well as EdExcel BTEC vocational qualifications. It is a co-educational school for students from pre-Foundation Stage to Year 13. 

The school, located in a very pleasant and secure residential area of Karen; a suburb of the thriving city of Nairobi, boasts a spacious, state-of-the-art campus with well-equipped teaching facilities incorporating a 400 seat auditorium, dance studio, science and computer labs, as well as extensive sports facilities, including a specialist running track, full size astro-turf pitch, indoor sports hall, fully equipped gym and an 8 lane heated swimming pool. The school also boasts a wonderful Boarding House. 

The Post - Head of Secondary
We are looking to appoint an experienced Head of Secondary with the energy, drive and ambition to raise academic standards, as well as levels of pastoral guidance and care, to exceptional levels. A key area of expertise includes managing and analysing student data to ensure individual and collective progression across the school. To be considered for the post, you should already have senior leadership experience within a vibrant and diverse school and be looking to take on the next challenging stage of your career. The successful candidate will have the charisma, personality and educational philosophy to drive standards across the school, incorporating exceptional communication and leadership skills along with highly developed emotional intelligence. 
The post carries an excellent remuneration package, including a highly competitive salary, comprehensive medical insurance and annual flight allowance. 

Application Process
[bookmark: _GoBack]If you meet these criteria, please email your CV, letter of application and a recent photograph to the Principal, Scott Webber at: info_cin@gemsedu.com by Wednesday 31st January. Interviews will be held in early February.
	Location
	GEMS Cambridge International School Nairobi

	Job Role
	Head of Secondary 

	Reporting to
	Principal, Regional Management Team

	Directly Reports to
	Principal

	Other Key Relationships

	Senior Leadership Team and staff responsible for leading assessment and curriculum within each phase











	KEY RESPONSIBILITIES


	1. To lead academic strategy, in conjunction with the Principal and those staff responsible for assessment, across the school, in line with the stated mission and core values.
2. To oversee academic monitoring and evaluation cycles, including all examinations. Ensure the delivery of consistently high academic standards and student progress. 
3. To monitor student attainment and progress throughout the school providing feedback to the Principal, the GEMS Africa Chief Education Officer and the GEMS Africa Board.
4. To monitor and evaluate academic standards in line with GEMS Global Standards as well as school procedures, including bench- marking against other schools and against appropriate international and UK standards.

5. To ensure the development and consistent delivery of assessment, recording and reporting systems built around SIMS to provide accurate and useful information to stakeholders.
6. To oversee an ongoing review of academic policies and procedures with Year and Curriculum Leaders.
7. To have overall responsibility for timetabling; ensuring that all staff are used effectively and resources are maximised and appropriately managed.
8. To assist the Principal in meeting recruitment challenges while achieving a PTR in line with GEMS Africa targets. 
9. To lead the appraisal, target setting and performance management within the Secondary school.
10. To work with the Principal and Leadership Team to review/revise the school’s mission and vision as the need arises.
11. To ensure the pastoral welfare of all students is rigorously monitored and maintained across the school.
12. To oversee curriculum development throughout the school with a particular focus on personalising learning to ensure the delivery of an academic programme that challenges each and every student.
13. To encourage curriculum leaders to keep up to date with and share, information on national and international developments in all curriculum areas, including advances in teaching practice, pedagogy and methodology. 
14. To promote a collaborative approach to teaching and learning; encouraging staff to be reflective, to share high quality teaching strategies and establish effective working relations.
15. To develop an effective learning policy that promotes consistency across the school and supports our core values.
16. With the SLT, be responsible for: establishing and implementing the stated aims of the School Improvement Plan (SIP), school reviews, School Self Evaluation (SEF) and raising the standards of teaching and learning.
17. To regularly monitor and appraise teaching staff, including fulfilling the expectations of GEMS Performance Management. 
18. To manage Secondary school cover: planning for known absences in advance and responding to unexpected absence quickly and effectively.
19. To advise and guide parents regarding curriculum development and issues, and investigate and respond to parental queries and concerns relating to the curriculum, standards of teaching and the academic management of student performance.
20. To oversee the development and delivery of an enrichment programme that complements and supports our academic curriculum in line with our core values.
21. With the Principal, identify ways to promote greater parental and community engagement in the school, to help create parental advocates.
22. To manage effective personal development as part of the company’s commitment to invest in staff as the key resource in the organisation.
23. To meet statutory responsibilities and company policies with regard to Health and Safety, Equal Opportunities and other relevant legislation.
24. To monitor the spending of academic resource budgets to ensure the effective deployment of resources.
25. To support the Principal in meeting prospective parents.
26. To support the Principal in providing an induction and mentoring programme to ensure a smooth transition for all new academic staff.
27. To support the Principal in the recruitment of high calibre teaching staff.








	SPECIFICATIONS


	Qualifications/Training:


	▪	Qualified Teacher status with a minimum of five to seven years teaching experience

	Essential


	Experience / Knowledge:


	▪	School curriculum (English National Curriculum/IGCSE/A Level/BTEC) and associated assessment methods

	Essential


	· Up to date knowledge of curriculum developments

	Essential


	· Understanding of effective teaching and learning theory and practice of providing effectively for the individual needs of all students through classroom organisation, differentiation and learning strategies

	Essential




	· Previous Senior Leadership experience, either as a Deputy Head or Head of School

	Essential


	· International school experience

	Desirable


	· Proven curriculum management/development skills

	Essential

	· Budget management experience

	Desirable

	Skills:

	

	· Proven ability to develop effective interpersonal relationships within a team and build capacity

	Essential

	· An effective communicator (written and verbal) to a variety of audiences

	Essential

	· High level of IT competency

	Essential

	· Familiarity with SIMS information management systems

	Desirable

	· Proven ability to develop opportunities for parental involvement

	Essential







	Personal Attributes:

	

	· Passionate about delivering quality education for all
	Essential


	· Demonstrates integrity and deals with others respectfully

	Essential

	· A strong sense of responsibility and a commitment to school improvement

	Essential

	· Highly organised with proven ability to meet deadlines

	Essential

	· Driven to improve standards and develop the school

	Essential

	· Reliable, with an attention to detail and a commitment to quality

	Essential

	· An innovator with a willingness to embrace change

	Essential

	· A willingness to develop strategies for creating and sustaining parental involvement

	Essential

	· An excellent sense of humour with the ability to ‘laugh at themselves’

	Essential
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