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Purpose of Job:

To assist the Headteacher and Governors in ensuring the achievement of the highest possible educational standards in the school and in creating an atmosphere in which the pupils feel valued and safe and where staff have high expectations of them.

This job description may be amended at any time following discussion between the Head teacher and the member of staff, and will be reviewed annually.

In addition to the requirements of a class teacher, areas of responsibility and key tasks are as follows:


A. Strategic direction and development of the school – in cooperation with, and under the direction of, the head teacher to:

· play a major role in:

a) formulating the aims and objectives of the school;

b) establishing the policies through which they shall be achieved;

c) managing staff and resources to that end; and

d) monitoring progress towards their achievement.

· support the vision, ethos and policies of the school and promote high levels of achievement;

· support the creation and implementation of the School Improvement Plan within the national and local context, and to take responsibility for appropriately delegating aspects of it;

· support all staff in achieving priorities and targets, which the school sets of itself, and to provide them with support and guidance;

· support the evaluation of the effectiveness of the school’s policies and developments;

· ensure that parents are well informed about the school curriculum, its targets, children’s attainment and their part in the process of improvement.


B. Teaching and learning – to:

· develop a classroom environment and teaching practice, which secures effective learning across the breadth of the National Curriculum, and provides a professional model, clearly demonstrating effective teaching, classroom organisation and displaying high standards of achievement, and discipline;

· to assist the headteacher in ensuring equality of opportunity for all through the school’s policies, procedures and practices.

· take responsibility for the development and monitoring of all curriculum area
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· support the head teacher in the monitoring of the quality of teaching and children’s achievement including analysis of performance data 

· to assist the Headteacher, in ensuring the progress of each child is monitored and recorded to facilitate effective target setting.

· support the Head teacher in developing links with parents, other schools (overseeing transition) educational institutions and the wider community, in order to enhance teaching learning and children’s personal development.

C. Leading and managing staff – to:

· support the head teacher in developing positive working relationships with and between all staff and provide and sustain motivation;

· liaise with the middle leaders and subject leaders to ensure the SIP is implemented;

· lead groups of staff in developmental activities, delegate appropriately and evaluate outcomes;

· Liaise with the senior, middle leaders, the Inclusion Team and support staff to ensure the effective management of the school;

· Where necessary to oversee and support the induction of new members of secular staff including NQTs and act as a mentor;

· support the head teacher in the implementation of the school’s Performance Appraisal policy.

· to manage and lead where appropriate, continuing professional development activities

D. Effective deployment of staff and resources – to:

· support the head teacher in the appointment, deployment and development of staff to make the most effective use of their skills, expertise and experience and to ensure that all staff have a clear understanding of their roles and responsibilities;

· manage the school effectively in the absence of the Headteacher;

· lead colleagues and staff to ensure a safe, happy and secure learning environment;

· work with the head teacher and governors in establishing priorities for expenditure and monitoring the effectiveness of spending and usage of resources with a view to achieving value for money and keeping within budget.


E. General – to:

· act as “critical friend” and provide effective professional challenge and support to the Headteacher;

· provide information and advice to the head teacher and governing body and support proper accountability processes throughout the school.


F. Specific responsibilities – to:

· Take the lead on Teaching & Learning across the school, encompassing behavior for learning within this.

· Oversee the organization of school trips and clubs

· Teaching across the school as and when required 

· undertake any professional duties of the head teacher reasonably delegated to him/her by the head teacher or in the absence of the head teacher.


G. School specific responsibilities and tasks – to:

· take on any additional responsibilities which might from time to time be determined.
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