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Person Specification 

 In your personal statement, you should demonstrate how well your knowledge, skills and experience meet the 

requirements of the person specification. The shortlisting decision will be based on how well your application 

demonstrates that you meet the person specification.  Elements that are essential are marked with an ‘E’; those 

that are desirable with a ‘D’. 

Qualifications 
 Method of 
assessment 

Qualified Teacher Status (E) Application Form 

Evidence of regular and appropriate professional development (E) Application Form 

Evidence of recent management development (E) Application Form 

Further higher level qualifications (D) Application Form 

Experience   

A minimum of four years’ experience at Deputy or Assistant Head level at a secondary school (D) 
Application Form & 

Reference 

Experience in a senior leadership position demonstrating an understanding of: 

• Developing and implementing a school ethos (E) 

• Planning, development, monitoring and assessment of whole-school issues (E) 

• Raising achievement standards through systematic target setting and monitoring, 
including within the processes of Ofsted (E) 

Application, Reference 
& Interview 

Excellent classroom practitioner (E) 
Application, Reference 

and Interview 

Appropriate teaching experience (E) 
Application Form, 

Reference 

Practical experience of delivering change (E) 
Application Form, 

Reference 

Experience in teaching in more than one school (E) 
Application Form, 

Reference 

 Experience of implementing school improvement initiatives and curriculum development (E) 
Application, Reference 

and Interview 

Skills   

Planning, development and monitoring of whole school curriculum provision (D) 
Application, Reference 

and Interview 

The ability to plan strategically and operationally (E) 
Application, Reference 

and Interview 

Effective leadership, decision making and organisational skills, including: 
 

• Excellent communication skills (oral and written) (E) 

• Good consultation and negotiation skills (E) 

• Ability to monitor and evaluate their own and others’ work. (E) 

• Ability to delegate (E) 

• Ability to motivate staff and students (E) 

• Drive, commitment and enthusiasm (E) 

Application, Reference 
and Interview 

Interpersonal skills which demonstrate an ability to develop and maintain good relationships with 
all members of the school community and partners (high levels of emotional intelligence) (E) 

Application, Reference 
and Interview 

Active and effective internal school liaison work, including promotion/development of teams (D) 
Application, Reference 

and Interview 

To plan and make decisions that take full account of equal opportunities (E) 
Application, Reference 

and Interview 

Performance review - the ability to devise and implement effective measures for school self-
review (D) 

Application, Reference 
and Interview 



Knowledge and Understanding   

Knowledge of educational legislation (D) 
Application, Reference 

and Interview 

Knowledge of progress 8 and attainment 8 (E) 
Application, Reference 

and Interview 

Knowledge of current educational issues including, National Funding Formula, GCSE and GCE 
specification changes (D) 

Application, Reference 
and Interview 

Knowledge of equal opportunities policy in employment (D) 
Application, Reference 

and Interview 

Safeguarding   

Knowledge of national and local safeguarding guidance (E) 
Application, Reference 

and Interview 

Experience of safeguarding and promoting the welfare of children and young people (E) 
Application, Reference 

and Interview 

A commitment to work with relevant agencies to protect children and young people (E) 
Application, Reference 

and Interview 

Knowledge of best practice and procedures in school for safeguarding children and young people 
(E) 

Application, Reference 
and Interview 

  
The successful candidate will be required to undergo an enhanced check from the Disclosure and Barring Service (DBS). 
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