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Application Form - Teaching Staff

PLEASE COMPLETE IN BLACK TO FACILITATE PHOTOCOPYING

You are requested to complete this form, using supplementary sheets if there is insufficient space for any entry. All sections must be completed. Please use BLOCK CAPITALS. 
	Post Applied for
	


PERSONAL DETAILS
	Surname
	
	Preferred Title
	

	First Name(s)
	
	Previous Surname 
(if applicable)
	

	Home Address
	
	Present Address 
(if different)
	

	Post Code
	
	Post Code
	

	Telephone (Home)
	
	Telephone (Work)
	

	Telephone (Mobile)
	
	Email
	

	If you are not a European citizen, please state if a work permit is required
	Yes  /  No


CURRENT EMPLOYMENT 
If you are not currently employed as a Teacher, please give details. 
	Establishment
	
	Employer
	

	Type of school
	
	Key stage(s)
	

	Post held
	
	Date appointed
	

	Pay scale
	
	Total annual salary
	

	If your salary includes additional payments, please detail (e.g. TLR of £4,000)
	


PREVIOUS EMPLOYMENT DETAILS
Please list in chronological order with most recent employment first. Please enter precise dates if possible, as this information may be used to assess salary. 
a) In Education (Supply teaching appointments do not need to be listed individually). 
	From
	To
	Establishment / Type of school
	Post and Grade
	Reason for Leaving

	
	
	
	
	


b) Outside Education 
	From
	To
	Employer
	Post and Grade
	Reason for Leaving

	
	
	
	
	


EDUCATION/QUALIFICATIONS
Please give details of your education, including any professional qualifications. Please list in chronological order with most recently attained qualifications first.
a) Higher Education
	Dates Attended
	Full or Part Time
	Name of University or Other
	Qualifications Gained

	From
	To
	
	
	Level and Subject

(e.g. BA Hons, PGCE)
	Grade
	Date Achieved

	
	
	
	
	
	
	


b) Secondary School Education
	Dates Attended
	Name of School or College
	Qualifications Gained

	From
	To
	
	Level and Subject

(e.g. A-Level Maths )
	Grade
	Date achieved

	
	
	
	
	
	


c) Other Qualifications Obtained
	Course and Organising Body
	Qualification
	Date Achieved

	
	
	


Please give details of periods not accounted for in previous sections, since age 18. Please list in chronological order with most recent listed first.
	
	From
	To

	
	Month
	Year
	Month
	Year

	
	
	
	
	


LEISURE INTERESTS
Please give details of your main hobbies and leisure interests, particularly where they are relevant to the work for which you are applying.
	


MEMBERSHIP OF PROFESSIONAL BODIES
	Name of Institute / Professional Body
	Current Level of Membership 
(e.g. corporate)
	Membership Number 

Please give details of your involvement with these bodies (e.g. attendance at meetings).

	
	
	


TRAINING AND DEVELOPMENT
Please give details of any training (e.g. courses, seminars) and development (special projects, personal development courses) relevant to your application. Also, please include how you keep your job skills up to date.
	


ADDITIONAL INFORMATION 

If this would be your first teaching appointment in a Maintained School in England or Wales, please attach a copy of your letter from the DfE granting you Qualified Teacher Status.

	Teacher Reference No. 
	DfE  --/-----
	Date of Recognition 
	

	National Insurance No. 
	


REFERENCES
Please give the names, addresses and status of two referees who may be approached now and can vouch for your professional work. If you are known to the referees by another name (e.g. previous name), please inform them of your present name and advise that we may be in contact.

References from friends or relatives, or generic email accounts (e.g. Hotmail), are not acceptable.

IF YOU ARE CURRENTLY EMPLOYED AS A TEACHER, ONE REFEREE MUST BE YOUR PRESENT HEADTEACHER. 
	1) Name
	
	Status
	

	Telephone
	
	Email
	

	Address
	


	2) Name
	
	Status
	

	Telephone
	
	Email
	

	Address
	


START DATE

When could you take up your duties if appointed?

	


	From what source did you learn of this vacancy? 

	


	Are you a relative, partner or have a close personal relationship with any Governor or Employee of the school? 
	Yes / No

	If yes, please give details. Failure to do so may lead to disqualification. Canvassing, directly or indirectly, will be treated as a disqualification. Under the terms of the Data Protection Act 1994, the information supplied will be treated in confidence, but may be used internally for other registered purposes. 

	


REHABILITATION OF OFFENDERS ACT 1974 (EXCEPTIONS ORDER 1986)
	Do you have any record of any criminal convictions?
	Yes / No

	If yes, you are obliged to disclose, before appointment, any conviction, caution or binding over including ‘spent convictions’. Please detail and attach information. 

	


CHILDCARE DISQUALIFICATION DECLARATION
	Have you ever been barred from working with children?
	Yes / No

	If yes, please provide details. 

	


	Has someone else completed this form on your behalf? 
	Yes / No

	If yes, please provide the person’s name and an explanation.

	


RECRUITMENT POLICY

It is the school’s policy to employ the best qualified personnel and provide equal opportunity for the development of employees and not to discriminate against any person because of gender, marital status, sexual orientation, race, colour, ethnic or national origin, religion, age, disability or social class.
	I authorise Onslow St Audrey’s School to obtain references to support this application and release the school and referees from any liability caused by giving and receiving information.

I certify that the information given on this form is, to the best of my knowledge, true and complete. I accept that any false or misleading information may be sufficient cause for rejection, or, if employed, liable for dismissal without notice. I understand the appointment will be subject to the outcomes of police and medical checks. I acknowledge that all post holders are subject to a satisfactory Disclosure and Barring Service check.

	Signature

	

	Date
	


In the interests of economy, receipt of this application may not be acknowledged unless specifically requested.
PLEASE ALSO SUBMIT A LETTER OF APPLICATION OUTLINING WHY YOU CONSIDER YOURSELF SUITABLE FOR THIS POST (e.g. knowledge, experience, skills and abilities).
ONSLOW ST AUDREY’S SCHOOL


Hatfield’s Business & Enterprise Academy
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