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JOB DESCRIPTION
Vice Principal


Main Purpose of the Post:
The Vice Principal will deliver outstanding leadership, motivation and inspiration to students, staff, parents and the wider community. Ensuring every student is confident in himself or herself; is respectful of others and achieves beyond expectation. The Vice Principal will bring out ‘the best in everyone’.

· To support the Principal in providing effective, strategic leadership for the Academy
· To work with all SLT in promoting the Academy’s vision and aims, developing and implementing policy
· With the Principal, to build leadership capacity within the senior and middle leadership teams and provide opportunities for colleagues to flourish, through the development of leadership at all levels
· To be a role model to all staff and students demonstrating positive leadership behaviours, confidentiality and discretion
· To be a line manager who is approachable and who develops others by supporting and challenging them to be ‘the best they can be’, through regular meetings; sharing the outcomes of those meetings with Middle Leaders and the Principal
· To take the initiative and be accountable for your decisions and your areas of responsibility 
· To advise SLT on strategic developments and issues related to your areas of responsibility
· To lead on the production and analysis of student performance data, linked to your area of responsibility, that is clean and useful for all stakeholders
· To monitor and evaluate the effectiveness of Academy processes and their impact on improving achievement and attainment of all groups of students 
· To use quality assurance systems to monitor, track, evaluate and improve aspects of Academy improvement linked to your role
· To advise on and provide Inset for all staff on strategies associated with areas of your responsibility 
· To lead on aspects of Academy self-evaluation and preparation for inspection
· To lead on aspects of Academy development planning

Key Responsibilities

· To deputise for the Principal as required
· To design, develop, implement and embed outstanding policy and consistent practice in your areas of responsibility
· To write development plans for your areas of responsibility which demonstrate how you plan to bring about change and improvement over time, moving towards an agreed vision with clear success criteria and outcomes







· To take a lead in the operational aspects of Academy life 
· To report to the Principal on progress and outcomes in relation to your job description
· To line manage Faculty Leaders and other Middle Leaders as appropriate to your role
· To liaise with other stakeholders, including the Local Governing Body, Local Authority and United Learning
· To undertake any other relevant tasks as may be required
· [bookmark: _GoBack]To ensure alongside all members of SLT, that all aspects of safeguarding, including safer recruitment are fulfilled.

The job description is not a finalised definition of the post.  It will be reviewed at key points based on your skills, experience and interests and may be subject to amendment from time to time after consultation with the post holder and without changing the level of responsibility of the post.


Shoreham Academy is committed to safeguarding and promoting the welfare of children therefore all positions in the school will be subject to a satisfactory Disclosure and Barring Service check.

To comply with the Immigration, Asylum and Nationality Act 2006, all prospective employees will be required to supply evidence of eligibility to work in the UK.



























PERSON SPECIFICATION
Vice Principal

	Criteria

	Professional

	· Be a graduate with a teaching qualification plus evidence of study at a higher level, e.g. Masters or NPQH qualification
· Have at least three years senior management experience 
· Have experience of at least two comprehensive schools
· Be an excellent classroom practitioner
· Possess knowledge of recent curriculum developments at all key stages
· Possess knowledge relating to the use of data to promote effective teaching and learning and school improvement
· To be trained (or willing to undergo training) in Level 3 Safeguarding and Level 3 Safer Recruiting Training. 

	Leadership and Management

	· Have strong leadership qualities with a record of initiating and managing an area of whole school change
· Have the ability to enable others to achieve success
· Have a genuine commitment to consultation, effective decision making and the importance of teamwork
· Have the ability to draw data from a variety of sources, analyse, synthesise and present solutions
· Have the ability to lead strategic planning for whole school improvement
· Be able and willing to challenge the Principal constructively

	Organisation

	· Demonstrate an attention to detail and an awareness of the impact of decisions on others
· Have a predisposition to instigate appropriate action in order to achieve success
· Have the ability to self-manage and delegate in such a way that tasks are achieved and targets met

	Communication

	· Have excellent written and oral skills
· Display a clear sense of vision
· Be able to build professional relationships and work sensitively with a wide variety of people
· Be able to present to a large range of audiences, including students, staff, parents and outside agencies

	Personal Qualities

	· Have a love for teaching and learning
· Have integrity, optimism, flexibility and resilience
· Possess personal impact and presence 
· Have the stamina to cope with the demands of the post
· Have the potential and aspiration for headship.
· Possess a determination to be the best and expect the best from others.
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