	Churchfields Junior School – School Business Leader – Person Specification

	
	Essential/desirable

Method of Assessment

	
	

	Qualifications
	 

	Degree or equivalent qualification in Business, Finance or other relevant discipline
	E, A, T

	A Diploma or Advanced Diploma in School Business Management
	E, A

	A recognised professional qualification in finance or accounting
	E, A

	A relevant higher education qualification such as an MBA
	D, A

	Safer Recruitment certification
	D, A

	Experience
	 

	At least 2 years of sustained successful experience of leadership and management in an educational or business setting including financial, HR, payroll and administrative responsibilities
	E, A, I

	Experience of managing a large budget and extensive capital expenditure
	E, A, I, T

	Experience of monitoring a range of contracts such as Facilities Management and/or ICT Managed Services to ensure Value for Money and KPI requirements are met
	E, A, I

	A track record of leading and managing a diverse group of staff and successful teams
	E, A, I

	Experience of working as a member of a Senior Team
	E, A, I

	Experience of working with Governors, Trustees or a Board of Directors
	E, A, I

	Experience of working with a range of external partners to achieve organisational aims
	E, A, I

	Experience of managing complex projects from inception to completion
	E, A, I

	Knowledge and professional skills
	 

	The ability to work strategically and to seek and implement creative solutions
	E, A, I, T

	Strong skills in financial analysis and impact evaluation
	E, A, I, T

	The ability and motivation to review and improve practice continuously
	E, A, I

	Excellent leadership skills and the ability to inspire colleagues, peers and teams
	E, A, I

	Excellent literacy, numeracy and highly proficient in the use of IT
	E, A, I, T

	Highly effective administrative and organisational skills
	E, A, I

	The ability to prioritise workloads and to work to given deadlines and thrive under pressure
	E, A, I, T

	Knowledge of Premises Management requirements of a large site
	E, A, I

	Ability to manage people effectively by conducting regular meetings, setting targets for performance, delegating tasks appropriately and monitoring the quality of delivery and outcomes
	E, A, I

	Knowledge of Health and Safety legislation
	D, A, I

	An understanding of safeguarding requirements of schools
	D, A, I

	Personal Skills and Attributes
	 

	To be an excellent role model
	E, A, I

	Resilient and able to cope with the pressures of a demanding management position   
	E, A, I

	The ability to work collaboratively as a member of a variety of teams
	E, A, I

	The capacity to remain calm and to cope with the unexpected
	E, A, I

	Reliable, honest and trustworthy
	E, A, I

	A willingness to commit to the school's vision and to 'go the extra mile' in order to achieve it
	E, A, I

	Committed to equal opportunities
	E, A, I

	A commitment to safeguarding and promoting the welfare of children
	E, A, I

	A highly  motivated, energetic and enthusiastic leader who is approachable and promotes positive relationships
	E, A, I, T

	
	

	Method of Assessment: Essential (E), Desirable (D), Application (A), Interview (I), Task (T)
	


