[image: Fleetville_Shield]Job Description
Headteacher 
Fleetville Junior School






Job Title: 		Headteacher
Responsible to: 	CEO and The Local Governing Body of the school
Pay Grade:  		Spiral Leadership Scale 16-22

This job description should be read in conjunction with the General Professional duties set out in the School Teachers’ Pay and Conditions Document and the National Standards for Headteachers.

Core Purpose
The Headteacher will be responsible for the internal organisation and management of the school. The Headteacher, in collaboration with Spiral Partnership Trust, working with the Local Governing Body (LGB), senior leadership team and school staff will develop a strategic improvement plan for the school in the context of its wider community and will ensure accurate school self evaluation  informs school improvement
planning.

Key Responsibilities
Strategic leadership and development of the school 
Contribute to and support the overall aims and ethos of the Trust, and provide best outcomes for pupils.

· Ensure the visions and values of Spiral Partnership Trust are implemented in all aspects of the practice of the school
· Work in collaboration with the Trust Executive Team to ensure the school contributes to and benefits from being a part of the Multi-Academy Trust.
· Take an active role in the Spiral family of schools, working with the Spiral Senior Leadership Team to share knowledge and resources to improve outcomes for all children in the trust.
· Lead by example; setting high expectations and maintaining a focus on positive outcomes for pupils
· Support the Local Governing Body in challenging and supporting the school effectively, ensuring weaknesses are tackled decisively and statutory responsibilities are met by providing timely and relevant information on:
· progress against school development plan
· pupil attainment, progress and achievement and quality of teaching and learning
· child safeguarding, bullying, exclusions, attendance & racial incidents
· such other matters as the LGB needs to be informed about in order to be effective
· Ensure that all aspects of school performance are monitored and evaluated in a robust, cyclical manner and to maintain a record of self evaluation and areas for improvement. 
· Plan a balanced budget which meets the needs and addresses the strategic priorities within the school development plan
· Ensure compliance with all applicable MAT, LA and DfE policies, in consultation with governors and staff
· Provide all necessary information to the MAT, LA and DfE

Teaching and Learning
To be accountable for the teaching and learning within the school, ensuring that pupils receive an effective and appropriate education relevant to their needs and abilities, enabling them to achieve their potential in their attainment and progress, whilst enjoying their learning;
 
· Continually develop all staff members in the performance of their work by, for example, providing clear expectations and guidance, in order to build the school’s capacity for sustained improvement
· Ensure that pupil assessment is accurate and pupil performance information is used regularly and effectively to inform planning
· Ensure the ongoing monitoring and regular evaluation and development of the curriculum
· [bookmark: _GoBack]Ensure that all groups of pupils, in particular vulnerable groups, achieve the best outcomes and any differences in attainment or progress are eradicated.
· Promote and maintain high expectations for behaviour, ensuring that pupils’ behaviour makes a positive contribution to their learning and progress and the school’s Behaviour Policy is implemented consistently across the school.
· Ensure that the National Curriculum, Religious Education, PSHCE and British Values are delivered as a minimum entitlement, and that collective worship takes place in accordance with legal requirements
· Ensure the curriculum is motivating, demanding and carefully matched to the needs of all pupils.
· Ensure that the school takes account of local and national initiatives and policies relevant to teaching and learning in the delivery of a broad and rich curriculum including extra-curricular learning opportunities 
· Arrange for parents/carers to be given regular information about the progress of their children and other educational issues

Leadership and Management
· Maintain high morale and to set an example of professional standards and leadership
· Ensure that all staff are vigilant in following the school’s safeguarding practices and a strong culture for safeguarding is evident across the school’s work.
· Lead the school admin team to ensure all aspects of the schools business organisation is efficient and effective
· Work with the Trust Business and finance team to plan and manage the school budget
· Implement the Trust’s performance development policy, providing guidance, support and training as appropriate
· Be proactive in ensuring that all staff take responsibility for their continuing professional development and performance
· Monitor and review staff deployment to ensure the most effective use of human resources
· Maintain links with organisations representing staff

Pastoral Care and the School Community 
Maintain an ethos in which all individuals feel valued and where personal endeavour and responsibility are encouraged and embedded within the school and wider community.
· Maintain an environment where all members of the school community actively demonstrate their care and concern for everyone and fulfil the requirements of the school’s equalities policies paying particular attention to vulnerable learners and hard to reach families
· Work with parents and carers to ensure children have access to pastoral services, extra-curricular opportunities, educational and social experiences
· Ensure that the school is an integral part of the local community, including support of community and social events.
· Take account of, and respond to feedback sought from pupils, parents and the wider community

Safeguarding
· Ensure there is a strong culture of safeguarding within the school and to be responsible for promoting and safeguarding the welfare of children and staff.
· Work in partnership with external professionals to ensure the safeguarding of pupils
· Promote high rates of attendance and analyse attendance data 
· Maintain a single central record in line with current legislation

Data Protection
· Ensure that all staff are aware of and comply with responsibilities under the Data Protection Act (1984) for the security, accuracy and significance of personal data held on paper or electronic systems.

Health and Safety
· Ensure the implementation of the Trust’s Health and Safety policies, ensuring that the security, safety, maintenance and cleanliness of the school and its surroundings conform to statutory and local regulations

The duties and responsibilities listed above describe the post as it is at present.  The post holder is expected to accept any reasonable alterations that may from time to time be necessary.


This job description will be reviewed at least annually as part of the Trust Performance Appraisal programme.

Spiral Partnership Trust actively encourages and supports the safeguarding and protection of all its pupils. This post is subject to enhanced DBS disclosure.
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