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Application and Selection Process – Teaching Roles

How to apply
[bookmark: _GoBack]You are invited to complete the application form in full and return it together with a letter (no longer than two sides) supporting your application for the post. The letter should outline your suitability for the role and identify your personal qualities and experiences that you believe are relevant to the information contained within the candidate information. In particular, the sections concerning the role and the person.  Your supporting letter should be addressed to Mark Turnbull, Headmaster and returned to Abigail Thornton, HR Manager  hr@giggleswick.org.uk 

References
References may be sought on any candidates being considered for shortlisting with prior agreement from you. But please note that referees of candidates who have been selected and invited to attend a Recruitment and Selection days will be contacted before interview.

Recruitment and Selection days
Shortlisted candidates will be invited to attend a Recruitment and Selection day.  These days are designed to be a two-way and informative process. They usually incorporate a number of different meetings and activities.  We hope to provide a warm and informal experience that allows you to get to know Giggleswick and its people as much as it affords us the opportunity to get to find out more about you and your suitability for the role. On attendance you be given a tour of the school and a boarding house and have a number of meetings / interviews with Mark Turnbull, Headmaster and other members of the SLT. You will also be asked to teach a lesson.

Appointments
All appointments are provisional subject to all the relevant pre employment checks, which for this role this will include:
· Enhanced disclosure from the Disclosure & Baring Service (DBS)
· Barred List / List 99 check
· Identity check
· Medical Questionnaire
· Previous Employment history
· Two satisfactory references
· Verification of qualifications and professional status as appropriate
· Overseas checks where appropriate
· Right to work in the UK
· Prohibition from teaching

Interview Expenses
All reasonable interview expenses will be reimbursed upon submission and approval of a Candidate Expenses Claim form in line with the Giggleswick Expenses Policy and Scale.

Process Feedback
As part of our focus on excellence in all we do, Candidates who have been invited to attend a Recruitment and Selection event will be also asked for their feedback on their experience during the process and suggestions for improvement for the future.

The School is committed to safeguarding & promoting the welfare of children and young people and expects all staff and volunteers to share this commitment by complying with the school’s Child Protection Policy & Staff Code of Conduct at all times.  You should be aware that this job will be subject to an enhanced check from the Disclosure & Barring Service.  The post holder will be required to take care to safeguard their own safety and that of others with whom they work and to cooperate with those designated with responsibility for health & safety 
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