GARDEN SUBURB JUNIOR SCHOOL

Assistant Head Teacher 
Job Description

Garden Suburb Junior School is committed to safeguarding and promoting the welfare of children and expect all staff and volunteers to share this commitment.
We value and celebrate the cultural diversity of our school community.
We seek to promote equality of opportunity for all applicants.
A
Strategic direction and development of the school 

The Assistant Head Teacher will play a major role under the overall direction of the Head Teacher in:

a)
formulating the aims and objectives of the school;

b)
establishing the policies through which they shall be achieved;
C)
managing staff and resources to that end; and
d)
monitoring progress towards their achievement
The Assistant Head will support the Head Teacher to:

· lead by example, providing inspiration and motivation

· be responsible managing and monitoring specified aspects of the school development plan and budgets as allocated
· create an ethos and provide educational vision and direction which secure effective teaching, successful learning and achievement by pupils. This includes their spiritual, moral, cultural, social and physical development. 

· secure the commitment of parents and the wider community to the vision and direction of the school; 

· ensure that all those involved in the school are committed to its aims, motivated to achieve them, and involved in meeting long, medium and short term objectives and targets which secure the educational success of the school;

· monitor, evaluate and review the effects of policies, priorities and targets of the school in practice, and take action if necessary. 
B
Teaching and learning

The Assistant Head Teacher will:

· ensure that professional duties are fulfilled, as specified in the Terms and Conditions of Service of Teachers.

· teach classes, groups or individual children as directed by the Head Teacher, modelling excellence as a classroom practitioner;

· manage a code of behaviour as a senior referral person to promote good behaviour and discipline;
· co-ordinate and monitor specified areas of the curriculum and aspects of the school development plan;
· take assemblies as required;

With the Leadership Team the Assistant Head will:

· monitor and evaluate the quality of teaching and standards of learning and achievement of all pupils, including those with special educational or linguistic needs, in order to set and meet challenging, realistic targets for improvement; 

· create and maintain an effective partnership with parents to support and improve pupils' achievement and personal development;

· create and promote positive strategies for developing good race relations and dealing with racial harassment and securing the inclusion of all groups of children;

· develop effective links with the community, including business and industry, to extend the curriculum and enhance teaching and learning.

C
Leading and managing staff 

The Assistant Head Teacher will:

· have the responsibility for co-ordinating a year group;
· have responsibility for mentoring staff
· sustain effective systems for Performance Management of staff;

· ensure that constructive working relationships are formed between staff and pupils; 

· sustain their own motivation and that of other staff; 

· plan, allocate, support and evaluate work undertaken by groups, teams and individuals, ensuring clear delegation of tasks and devolution of responsibilities; 

· understand the expectations of others and support with training of staff eg newly qualified teachers and Learning Support Assistants. 

D
Efficient and effective deployment of staff and resources 

As a member of the Leadership Team the Assistant Head Teacher will:

· deploy and develop all staff effectively in order to improve the quality of education provided; 

· manage and organise accommodation efficiently and effectively to ensure that it meets the needs of the curriculum and health and safety regulations; 

· manage, monitor and review the range, quality, quantity and use of all curriculum resources in order to improve the quality of education, improve pupils' achievements, ensure efficiency and secure value for money. 
· follow school financial management systems  regarding purchasing i.e. writing and authorisation of purchase orders; checking receipt of goods/services; authorisation of payment of invoices. 
E
Accountability

As a member of the Leadership Team the Assistant Head Teacher will:

· create and develop an organisation in which all staff recognise that they are accountable for the success of the school; 

· present a coherent and accurate account of the school's performance in a form appropriate to a range of audiences, including governors, the LA, the local community, OFSTED, and others, to enable them to play their part effectively; 

· ensure that parents and pupils are well informed about the curriculum, attainment and progress, and about the contribution that they can make to achieve the school's targets for improvement.
F
Flexibility
In order to deliver services effectively, a degree of flexibility is needed and the post-holder may be required to perform work not specifically referred to above.  Such duties, however, will be within the scope of the post at the appropriate grade.
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