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Dear Applicant, 

Firstly, on behalf of the Thomas Hickman School community, I would like to thank you for your interest in the Headship at our school. 

Our School is located at the north end of Aylesbury within the Quarrendon Estate. We are a two-form entry school and have our own Nursery provision. More information about the school, including the latest Ofsted report, can be found on our website www.thomashickman.bucks.sch.uk

All our staff members pride themselves on delivering high quality education in a safe, supportive, well equipped and caring environment. Our curriculum is enriched by specialist teachers.  We are fortunate to have a dedicated PE teacher who is developing sports awareness within the School.  Our pupils are happy, well behaved and confident. 

Our new Head Teacher will be forward thinking, innovative and dedicated to providing outstanding education for all.  They will be able to adapt effectively to the ever-changing educational environment.  They will lead, guide, motivate and encourage the whole School Community and provide clear strategic management.

The Governors firmly believe this role offers a wonderful opportunity for an experienced school leader, dedicated to the highest standards of primary education.  It will be deeply rewarding for an outstanding educational leader seeking a new professional challenge. 

To get a real feel of our School, I would encourage you to make time to visit us prior to submitting your application.  To make an appointment please contact our School Manager, Rebecca Atkinson on 01296 485683 or by emailing rebecca.atkinson@thomashickman.bucks.sch.uk

Yours faithfully,




Peter Harper
Chair of Governors 
cog@thomashickman.bucks.sch.uk



Head Teacher Job Description
Reporting to:  The Governing Board
Salary: L11 to L24
Disclosure: Enhanced 
Job Purpose 
To provide dynamic and professional leadership for the school which builds upon change to secure its continued success and improvement, ensuring high quality education for all its children and improved standards of achievement.  To inspire, challenge, motivate and empower all members of the school community to carry the vision forward. 

The Head Teacher will carry out his/her professional duties in accordance with and subject to the National Conditions of Employment for Head Teacher’s  and education and employment legislation.  

The Head Teacher  is accountable to the Governors for the standards achieved, conduct, management and administration of the school subject to any policies the Governors may make. 
The job description is based on the National Standards of Excellence for Head Teacher’s and is subject to annual review. 

The Governing Board is committed to safeguarding and promoting the welfare of children and young persons and Head Teacher must ensure that the highest priority is given to following guidance and regulations to safeguard children and young people. The successful candidate will be subject to an Enhanced Disclosure from the Disclosure and Barring Service.

[bookmark: _GoBack]To gain success the Head Teacher will: 
•	Provide vision, leadership and direction 
•	Secure, monitor and sustain outstanding teaching and learning 
•	Promote excellence, equality and high expectations for all children 
•	Promote the spiritual, moral, social and cultural development of all students within the schools ethos
•	Evaluate school performance and identify priorities for continuous improvement, working with the Governing Board to review and implement the school improvement plan. 
•	Be accountable for deploying resources to achieve the school’s aims 
•	Ensure that day-to-day management, organisation and administration is carried out effectively 
•	Create a safe and productive learning environment which is engaging and fulfilling for all students 
•	Work effectively and pro-actively with the Governing Board  
•	Secure the commitment of the wider community 
•	Value the diversity of the community it serves 

Main Duties
Improving the life chances of children
Work to develop staff to ensure they have the necessary skills and knowledge to promote equality, respect diversity, challenge stereotypes and promote the rights of children and young people.  The Head Teacher will ensure that staff: 
•	Have the highest expectations of every child and ensure that such expectations are met, promoting self-discipline and a proper regard for authority, encouraging exemplary behaviour and securing good standards of conduct. 
•	Listen, question and respond to what is being communicated by children, young people and those caring for them 
•	Recognise when a child or young person may not be achieving their developmental potential and be able to identify sources of help for them and their families 
•	Understand the impact on a young person of transitions they may be going through 
•	Work successfully on a multi-agency basis and are clear about the role of the Head Teacher and the roles of other professionals 
•	Promote the highest standards of equality and safeguarding throughout the school
•	Adopt the right approach to information sharing by following the correct procedures and by ensuring that the child or young person, parent or carer understands the process 

Shaping the Future 
Work to create a shared vision and strategic plan which inspires and motivates children, staff and all other members of the school community.  Develop the ethos of the school linked to its core aims and values.   The Head Teacher will: 
•	Ensure the aims and vision of the school are communicated, promoted and upheld
•	See through current projects and seek to develop new initiatives 
•	Plan and operate strategically
•	Inspire, challenge, motivate and empower others to carry the vision forward 
•	Model the values, vision and ethos of the school for students and staff

Leading Learning and Teaching 
Continue to raise the quality of teaching and learning for children maximising their achievements within a successful learning culture.   The Head Teacher will: 
•	Demonstrate personal enthusiasm for, and commitment to, the learning process 
•	Demonstrate the principles and practice of effective teaching and learning 
•	Through observation and analysis of teaching and learning activities, identify strengths and weaknesses and act on them 
•	Access, analyse and interpret information, and use it effectively 
•	Initiate and support research and debate about effective learning and teaching and develop relevant strategies for performance improvement 
•	Acknowledge excellence and challenge weakness in the school 

Developing Self and Working with Others 
Develop effective relationships and communication which underpin a professional learning community that enables everyone in the school to achieve. The Head Teacher will: 
•	Foster an open, fair, equitable culture 
•	Develop, empower and sustain individuals and teams 
•	Promote an environment where continued professional development is an integral part of the school’s ethos 
•	Collaborate and network with others within and beyond the school 
•	Challenge, influence and motivate others to attain high goals 
•	Give and receive effective feedback and act to improve personal performance, including the performance management of all staff 
•	Ensure full and appropriate support for staff and children
•	Accept support and challenge from others including colleagues and governors 


Managing the Organisation 
Provide effective organisation and management of the school and identify ways of improving organisational structures and functions based on rigorous self-evaluation.   Ensure the school, people and resources are organised and managed to provide an efficient, effective and safe learning environment. This includes adhering to safe employment procedures which place the safety of children and staff at the heart of all practices. The Head Teacher, working with the Governing Board, will provide a safe environment for children, staff and members of the school community.  
To maintain and develop a successful organisation through effective collaboration with others the Head Teacher will: 
•	Establish, review and sustain appropriate structures and systems 
•	Manage the school efficiently and effectively  
•	Ensure excellent behaviour of children and develop their independence in achieving this 
•	Delegate management tasks and monitor their implementation 
•	Prioritise, plan and organise him/herself and ensure others do the same 
•	Make professional, management and organisational decisions based on informed judgements 
•	Think creatively to anticipate and solve problems
•	Manage, control and account for the financial and material resources of the school supporting the Governing Board to plan, set and monitor the school budget maintaining tight control on budgetary spend. 

Securing Accountability 
The Head Teacher is legally and contractually accountable to the Governing Board for the school, its environment and its work. The Head Teacher also must fulfil the wider accountabilities in relation to children, parents, carers, and other relevant groups.  The Head Teacher will: 
•	Demonstrate an understanding of educational issues at a local and national level 
•	Engage the school community in the systematic and rigorous self-evaluation of the work of the school and work closely with the Governing Board to ensure that effective school self-evaluation informs school improvement priorities 
•	Collect and use relevant information to understand strengths and weaknesses of the school 
•	Combine the outcomes of regular school self-review with external evaluations in order to develop the school 
•	Ensure effective management of the school budget and best practice in financial and employment matters 

Strengthening Community 
The Head Teacher will engage with the internal and external school community. This includes collaborating with other schools and with parents and carers and other agencies for the well-being of all children and developing extended services to meet the needs of the community. The Head Teacher will: 
•	Recognise and take account of the richness and diversity of the school’s communities 
•	Work effectively with other educational institutions in the area including primary and secondary schools
•	Work effectively with other agencies including for example, Social Care and Health Services   
•	Engage in dialogue which builds partnerships and community consensus on values, beliefs and shared responsibilities, listen to, reflect and act on community feedback 
•	Forge and develop supportive relationships with parents, carers, the community, other schools and various services that enhance the education of children and the wider community.



The School Buildings & Site
•	Ensure effective supervision and security of the school building, contents and grounds.
•	Ensure all maintenance, repairs or moderations are acted on promptly and in accordance with Health & Safety regulations.
•	Maximise the potential of the site to provide stimulating learning environments, sport and play provision and community facilities.
•	Ensure employees work in compliance with the schools’ Health & Safety policies and under the Health & Safety at Work Act (1974), ensuring the safety of all parties they come into contact with, such as members of the public, in premises or sites controlled by the school.
•	Ensure compliance of procedures at all times under the provision of safe systems of work through safe and healthy environments, including information, training and supervision necessary to accomplish those goals.

Safeguarding and Equality
•	To have due regard for safeguarding and promoting the welfare of children and young people and to follow the child protection procedures adopted by the Governors and to act as the designated CP Officer for the school.
•	To actively promote, implement and monitor equal opportunities across all aspects of the school.
•	To value all members of the school community; to celebrate diversity and promote social inclusion; to implement the Governing Board’s  policies on equal opportunity issues, promoting and providing for equal opportunities for all children and staff in relation to gender, race, disability and special educational needs
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HEAD TEACHER PERSON SPECIFICATION

	
	Essential Attributes
	Desirable Attributes

	Qualifications and General Experience
	Qualified to degree level or equivalent.

Qualified to Teacher Status.

Experience of Headship / Deputy Headship.

Demonstrate a clear understanding and experience of the needs of the whole combined school age range and early year’s education.

Experience of working in a leadership role in a Primary school setting.
	Relevant further professional qualification/ training. e.g. MA, Advanced diploma or Leadership Program for serving head teachers.

NPQH qualification (or working towards it)

Experience of working in at least two primary schools.

Qualified in Safer Recruitment & Child Protection

	Knowledge and Experience
	A track record of excellent primary classroom practice and of innovative curriculum development.

Understanding and experience of managing, developing and motivating people.

Understanding of current educational legislation and its impact on schools and their wider communities.

Evidence of leading curriculum and staff professional development.

Understanding of the primary curriculum and its assessment at all relevant Key Stages.

Experience of school improvement planning, including its implementation, setting of targets, monitoring and evaluation.

Understanding and experience of managing personnel issues and appropriate procedures.

Experience of budgetary management.

Evidence of commitment to and understanding of the role of the Governing Board.

Understanding of Ofsted inspections.

Good understanding of safeguarding policies and procedures.
	Experience of managing delegated budgets, understanding of SFVS and the principles of best value.

Experience of leading ITT work within schools.

Experience of being a Governor.

Management of preparing for Ofsted  and Health and Safety inspections

Leading performance management and staff development

	Philosophy and Commitment
	The ability to create and articulate a clear and appropriate vision for the continued development of the school.

Understanding of how children learn and a keen interest in the development of teaching methods.

Commitment to safeguarding the children and promoting equal opportunities and meeting the educational needs of all pupils.

Understanding of Special Needs issues and practice with a commitment to a culture of inclusion, diversity and access and positive strategies to promote these.

Understanding of, and commitment to, developing links between home, school, the community, other local schools and local commerce.

Commitment to publicise the development and achievements of the school.

Ability to inspire staff, parents and Governors with high aspirations for the children and create a positive climate for achievement.

Ability to think strategically and link to operational goals

Commitment to continuous improvement and quality assurance.

Commitment to put pupil outcomes at the core of all aspects of leadership and management.

Demonstrate a full understanding of the primary curriculum that provides a rich, balanced and coherent experience for all pupils.

Commitment to lead and promote children’s spiritual, moral, social and cultural development. 

Commitment to lead assemblies, promoting the ethos of the school. 
	Experiences of promoting home-school and other community partnerships.

Experience of children with a wide range of needs and from a wide range of backgrounds.

Understands the value of collaborative learning with other schools and the wider community.




	Personal Qualities
	Passion for high standards in education and drive to ensure that all pupils achieve their best.
Inspirational leadership and excellent interpersonal and team-building skills.

Clear sense of perspective and the ability to be resilient, reflective and self-critical.

Creativity combined with attention for detail.

The ability to establish productive working relationships with a wide range of people dealing sensitively with people and able to resolve conflicts.

Personal impact, integrity and presence which inspires confidence, and trust.

Ability to foster an open and fair culture.

Commitment to own personal development. 
	Evidence of perspective; enthusiasm; flexibility; coolness under pressure and effective networking.

	Professional Skills
	Ability to establish, develop and promote a positive school ethos with an accent on achieving and improving personal targets for all.

Ability to communicate the vision and values of the school to people within the community, acting as an ambassador for Thomas Hickman School.

Plan strategically with a sense of priorities.

Ability to communicate effectively, both orally and in writing with a wide variety of people both inside and outside the school.

Ability to empathise with children across the age range and differing backgrounds and to be firm, fair and consistent and inclusive.

Ability to be pro-active and positive about challenge and manage change.

A competent user of IT with a clear understanding of the use of IT to aid and promote the quality of teaching and learning.

A deep understanding of the principles and practice involved in embedding assessment for learning across a school.

Experience and understanding of how to use assessment data to support individual progression and drive up standards.

	Experience of promoting the school within the community.
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School Information

	Key Information

	Age range:
	2 – 11

	Gender:
	Mixed

	Faith:
	All

	Location:
	Thomas Hickman School
Belgrave Road
Aylesbury
Buckinghamshire
HP19 9HP


	Phone Number:
	01296 485683

	Email:
	rebecca.atkinson@thomashickman.bucks.sch.uk

	Website:
	http://www.thomashickman.bucks.sch.uk/index.php


	OFSTED Rating:
	Thomas Hickman is rated as a good school.  Please click here to see our OFSTED report dated October 2015. 


	Number of children
	481 (Feb 16).  The number of intended admissions for the year commencing 1 September 2018 is 60. 

	Number of SEN:
	84, 4 1 Statement awaiting conversion
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Application Process

Safeguarding
Thomas Hickman School is committed to safeguarding and promoting the welfare of young people.  All staff, Governors and volunteers are expected to share in that commitment.  This post is subject to an enhanced disclosure of barring check (DBS).  Reference checks will be taken up prior to interview.


School Visit
We encourage all applicants to make a school visit.  This can be arranged by contacting Rebecca Atkinson, School Manager on rebecca.atkinson@thomashickman.bucks.sch.uk


Applications
Please complete the application form which is available online or contact the School Manager for a copy.


Closing Date
Applications must be received by 9am on Monday 26th February 2018.  Application forms should be emailed to Rebecca Atkinson, School Manager rebecca.atkinson@thomashickman.bucks.sch.uk


Shortlisting
Shortlisting will take place on Tuesday 27th February and candidates will be informed by Wednesday 28th February.


Selection Days
These will take place over 2 days on Monday 12th and Tuesday 13th March.  Shortlisted candidates will be advised on the range of task and activities that will make up the selection process.  Please confirm your availability to attend both days.


Appointment Timescales
Our intention is that our new Head Teacher will take up the post in September 2018.


Contact Information
Rebecca Atkinson
Thomas Hickman School
Belgrave Road
Aylesbury
Bucks  HP19 9HP

Tel: 01296 485683
Email: Rebecca.atkinson@thomashickman.bucks.sch.uk
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Our Vision
We provide a safe and aspirational environment where every child is challenged through purposeful experiences.
[image: Image result for bird flying image]We will educate the whole child in preparation for their future learning and their lives in the wider world.

Our Values





Our children will be;

Brave – we face all challenges presented to us
Inspirational – we are role models who encourage others to do their best
Respectful – we do the right thing, even when no one is watching
Determined – we carry on even when giving up is easier 
Scholars – we gain knowledge by being curious and believe there are no limits to what we can achieve 
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