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MANCHESTER CREATIVE & MEDIA ACADEMY
 TEACHING ASSISTANT (TA) JOB DESCRIPTION

Salary Grade 4 
Permanent Term Time Only + 5 Days

Teaching assistants at MCMA are highly valued and play a pivotal role at MCMA in securing the best outcomes for our most vulnerable learners.  As a TA you would receive a comprehensive programme of continuing professional development alongside opportunities to progress along your desired career path where appropriate.
Specific duties will include:
· Working with allocated students who may have learning, social and or emotional difficulties both individually and in small groups, either in the classroom or in other educational environments, promoting and ensuring their safety, access to learning and good behaviour at all times. 
· Establishing productive working relationships with students, acting as a role model and key worker providing support, encouragement, guidance and assistance for learning, independence, practical activities and social skills.
· Setting high personal standards of classroom practice to encourage effective learning and provide high standards of achievement, behaviour and discipline.
· Encouraging students to interact with others in a positive manner though the supporting the development of their social skills, resilience and ability to make positive choices
· Monitoring, tracking and analysing the impact of interventions and recording students’ achievement and progress as directed
· Writing and updating Access to Learning Plans on a termly basis
· Establishing constructive relationships with parents and carers to review students’ progress, exchange information, facilitate their support for their child’s attendance, access to learning and supporting home, school and community links.
· With appropriate training attend to children’s personal needs, including pastoral, social, health, physical,   hygiene, minor first aid and welfare matters including the delivery of therapy and programmes of work as directed by specialist agencies.
· Assisting with the dispensing of medication with appropriate training and under the supervision of medical staff where necessary.
· Challenging and motivating students, reinforcing self-esteem and promoting the inclusion and acceptance of all students.
· Carrying out escort duties as appropriate whenever required.
· Assisting with lunchtime/break supervision.
· Attending parents evening and open evenings.
· Being aware of and complying with policies and procedures relating to child protection, health, safety, security, confidentiality and data protection, reporting all concerns to an appropriate person. 

· Working as a part of and contributing to work of the inclusion team as a whole by attending meetings and making suggestions to continue to develop provision and support within MCMA
· Liaising and communicating effectively both verbally and in writing with staff, parents and external agencies.
· To adhere to strict confidential practices in relation to all personal information relating to pupils, staff, suppliers and customers.
· To work occasional additional hours whether in the evening or at weekends, when the workload requires it.
· To participate in staff development and training.
· To observe the MCMA’s Equal Opportunities Policy.
· To undertake similar tasks, including exam invigilation and deputising for other support staff, as may be determined by the Principal in consultation with the post holder.
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