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JOB DESCRIPTION
HEAD OF SENIOR SCHOOL

Position Details

	SCHOOL:
	Lagoa
	DEPARTMENT:
	International Section

	REPORTS TO:
	Head of International Section
	REPORTS/ TEAM:
	Senior School Teachers




Job Purpose
The Head of Senior School is responsible for the academic logistic, projects, documentation and faculty staff supervision of the school for the International Section. He/she has the responsibility of managing all aspects of the Senior School regarding academics, staff and pastoral care.

Key Performance Areas

	Management
	Set up, in conjunction with the Head of International Section, the vision, aims, priorities and procedures for Senior School;
Plan and supervise the implementation of procedures in Senior School;
Lead and manage the Senior School teaching team to deliver excellent  academic achievements;
Take responsibility for the effective performance of the teachers working in the Senior School team;
Plan and implement new academic projects.
Assist teachers in management of student behaviour 
Participating in the Timetable management using the official software.

	Communication & public relations
	Link between school and Senior School parents;
Organise parents meetings;
Represent the school in public institutions and community;
Oversee all aspects of formal reporting to parents for pupils in the Senior School.

	teaching
	Teach KS3 and KS4 classes;
According to the academic background of the teacher it might be required to teach KS5.

	· Other activities that could fit in the area of the Head of Senior School;






Job Requirements

	mandatory
	· Bachelor degree of a British university;
·    Experience in team management;
·    Distinguished record of teaching and academic results;

	preferential
	Teaching subjects: English, Sciences or commercial subjects;
Experience in International Schools;





Competences

	technical
	·    Team Management skills;
·    Presentation Skills
·    Knowledge of Microsoft tools;


	generic
	·    Excellent Interpersonal Skills    
·    Time Management;
·    Conflict Management
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