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JOB DESCRIPTION 
 Head of Campus (Prestwood)
You will be required to work in partnership with the CEO, governors, staff and key stakeholders to ensure the continuous improvement of the school and the Trust.

You will be responsible for leading and managing the school day, specific tasks and the leadership of whole school aspects, which will be determined from time to time in consultation with the CEO.

The main expectations of the role are as follows:

1. SHAPING THE FUTURE

· Support the CEO and governors in the future development of the school and Academy.

· Lead in the self-evaluation of the school and the school development process that leads from this.
· Lead by example. Work to a high standard in implementing agreed policies, priorities and expectations. 
· Promote wellbeing and a culture of teamwork, in which the views of all members of the school community are valued and taken into account.
· Lead the development and co-ordination of a meaningful CPD process.
· Develop staff leadership skills.
2. LEADING LEARNING AND TEACHING

· Lead the development of all areas of the curriculum with due consideration for the needs of our student population in line with local and national initiatives, including creative use of the timetable.

· Be accountable for the highest quality teaching through the monitoring of teaching and learning and the implementation of improvement strategies.

· Identify and challenge underperformance and ensure appropriate and effective support is provided.

· Establish creative, responsive and effective approaches to learning and teaching. Take a strategic role in the development of new and emerging technologies to enhance and extend the learning experience of pupils.

· Address and rapidly improve teaching and learning when issues are raised by any inspection and or any stakeholder.

· Formulate and implement a whole school development plan, monitoring and reviewing when necessary.

· Take responsibility for target setting and assessment across the school.

· Ensure that the CEO and governors are well informed about policies, plans and
 priorities, the school's success in meeting objectives and targets, and any future development needs.

· Ensure that all subjects within the school are successfully lead.

3. DEVELOPING SELF AND WORKING WITH OTHERS

· Lead and be accountable for the safeguarding process, delegating when necessary.
· Lead the creation of a positive school ethos and culture, in which every individual is treated with dignity and respect and the safety and welfare of children and young people is paramount.
· Lead the development of collaborative approaches to learning within the school and beyond.
· Lead and develop the multi-agency support and intervention strategy.
· Play a leading role in recruitment and retention.
· Improve the induction process in relation to new staff. 
· Set the highest expectations for your own performance and that of others.
· Engage in relevant professional development activity as necessary with due consideration for the safe and effective running of the school.
4. MANAGING THE ORGANISATION

· Lead the school so it is a safe and happy environment in which the children and staff can learn and thrive. 
· Ensure our recording mechanisms around behaviour indicators are robust and scrupulously monitored. 

· Contribute to a regular review of the organisation of the school to ensure it meets statutory requirements.
· Develop action plans in specified areas of responsibility, in order to bring about improvements.
· Lead the planning process in regards to the distribution of resources, to ensure they meet the school’s identified priorities.
· Lead the Performance Management of staff within the school delegating as necessary.
· Ensure we get both value for money and the best outcomes for our children from the use of resources.
· Ensure solvency and probity and that the financial resources made available to the school are managed effectively. 

· Ensure government initiatives e.g. Pupil Premium, catch-up numeracy & Literacy and LAC etc. are targeted appropriately, best practice sought, outcomes analysed and reported.
5. SECURING ACCOUNTABILITY

· Support the governing body in meeting its responsibility to account for the performance of the school 
· Ensure staff meet their responsibilities and accountabilities.  Develop and support where necessary.
· Report the performance of the school to key stakeholders when necessary.
· Lead in the effective use of data to track progress and raise achievement.
6. STRENGTHENING COMMUNITY

· Understand the diversity of the school community.
· Promote equality of opportunity and tackle prejudice.
· Develop a meaningful curriculum which provides all students with opportunities to maximise their potential and secure long lasting employment.
· Promote and model strong relationships with parents, based on partnerships,  to support and improve students’ achievement.
· Strengthen and promote further links with the community.

As Head of Campus, you will be required to meet the general requirements of this post as specified in the School Teachers’ Pay and Conditions Document. In addition, you will be required to fulfil any reasonable expectations from the CEO.  In the absence of the CEO, you may be required to act as CEO.

PERSONAL SPECIFICATION

Qualifications

1. Qualified Teacher Status 

2. If applying for a permanent first Headteacher post you must either:


(a)
Hold NPQH and be able to provide the certificate or letter or,

(b)
Provide a letter from your training provider confirming your place on, and date of your NPQH course.

Experience

1.
Experience of successful leadership in education

2.
Recent extensive ASC, SEMH or SLCN experience

Skills – self-management, leadership and management of people:

1. Prioritise, plan and organise

2. Work as part of a team
3. Devolve responsibilities, delegate tasks and monitor practice to ensure they are being carried out

4. Seek advice and support when necessary

5. Demonstrate a commitment to equal opportunities

6. Make sound financial judgments in conjunction with the Governing Body Financial Committee to secure best value for the Academy
7. Communicate effectively

8. Work under pressure and to deadlines

9. Use ICT to enhance Academy improvement

Attributes and competencies

1. Courage and Conviction

2. Enduring Resilience

3. Community Engagement

4. Open and Connected Leadership

5. Focused Vision and Simplicity

6. Consistency and Accountability

7. Leading Learning Innovation

8. Purposeful and responsive 
9. Influencing

10. Filtering, Judging and Acting
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