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	To learn, to love, to live as a community of God with Christ as our teacher

St Adrian’s Catholic Primary School

Watling View, St Albans, Herts AL1 2PB Tel: 01727 852687

JOB DESCRIPTION FOR DEPUTY HEADTEACHER
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Catholic Purpose and Identity of the School

The deputy headteacher must understand the nature and purpose of Catholic education and know that his or her first responsibility is to support the headteacher to establish and sustain the catholic identity of the school and safeguard the teachings of the Church. He or she must ensure that the Catholic identity is reflected in every aspect of the life of the school. In particular in the curriculum, the day to day organisation of the school, staff development, staff and pupil relationships and the partnership between school, home, parish, local community and other schools, the LA and other agencies. This duty provides the context for the proper discharge of all other duties and responsibilities.

Leadership in Catholic Education 

The deputy headteacher shares responsibility for the leadership of a Catholic education community and the discharge of this vital role requires a theological insight and vision of the development of a Catholic primary school. Each Catholic deputy headteacher has responsibility to develop his or her understanding of this leadership role through regular reading and participation in appropriate courses, together with frequent reflection.
The deputy headteacher must support the headteacher to establish a culture that promotes excellence, equality and high expectation of all pupils.
Purpose of the Job

· The deputy headteacher will be responsible for working with and supporting the headteacher with key school leadership areas. 

· The deputy headteacher will support the headteacher to maintain the positive Catholic ethos and core values of St Adrian’s School, both inside and outside the classroom and to deliver high quality teaching and learning to pupils who are assigned to the postholder.

· The deputy headteacher will deputise for the headteacher as required and must meet the general requirements of this post as specified in the School Teachers’ Pay and Conditions Document. 

· The deputy headteacher will also be required to fulfil any reasonable expectations required by the headteacher. 

· In addition, as with all staff, the deputy headteacher has responsibility to promote and safeguard the safety and welfare of children and young people.

Key Areas of Activity

Strategic Direction and Development of the School

· Support the headteacher and governors to lead the school in clearly articulating its faith values, mission and ethos
· Support the headteacher and governors in establishing a vision for the future of St Adrian’s; demonstrating inspirational leadership and creativity
· Play a leading role in the school improvement planning process, taking account of the agreed priorities of the school and how these link with national and local initiatives
· Work in partnership with the headteacher and governors to identify the key areas of strength and weakness in the school to inform the planning, implementation, evaluation and review of the school development plan
· Work to a high standard in implementing agreed policies, priorities and expectations, to set a good example to other colleagues
· Monitor and evaluate the impact of the school’s policies, practices, targets and priorities, identifying developments needed and working with the headteacher to achieve them
· Work as part of Senior Leadership Team to use a range of data sources to set realistic yet challenging targets for pupils, analysing outcomes for individuals and groups; use this information to implement appropriate curriculum pathways and intervention programmes
· Promote a culture of team work, in which views of all members of the school community are valued and considered 
· Promote and model good relationships with parents, which are based on partnerships to support and improve pupils’ achievement
Teaching and Learning   

· Provide an example of ‘excellence in teaching’ as a leading practitioner in a Catholic school, to be able to work with, inspire and motivate other staff   
· Work as part of the Senior Leadership Team to sustain high expectations and excellent practice in teaching and learning throughout the school

· Assist the headteacher in the delivery of the school’s Religious Education programme

· Share responsibility for the analysis of key school performance data, to ensure priorities are appropriate and improvement in standards is promoted

· Work as part of the Senior Leadership Team to monitor and evaluate the quality of teaching and learning and standards of pupils’ achievement and set targets for improvement 

· Support strategies to promote high standards of behaviour

· Contribute to the development of a broad and rich curriculum which meets the needs of the range of pupils in the school

· Ensure curricular policy development is focused on continuous school improvement

· Take on the role of curriculum subject leader

Leadership and Management   

· Work with the headteacher to lead, motivate, support, challenge and develop all staff to secure continual professional development to bring out the potential for leadership in others

· Contribute to the creation of a positive school ethos, in which every individual is treated with dignity and respect and the safety and welfare of children and young people is paramount

· Undertake, in the absence of the headteacher, the professional duties of the headteacher

· Work with the headteacher on the organisation and day to day running of the school and the school’s performance to a range of audiences, enabling them to play their part effectively

· Work with the headteacher on the appointment of staff, on the performance management of staff and lead the induction of new staff to the school

· Set high expectations for his/her own performance and that of others and deal promptly and effectively with any poor performance of staff, teams or pupils

· Support the development of collaborative approaches to learning within the school and beyond and be able to stimulate children and colleagues by a positive, active and supportive attitude

· Take responsibility for the school’s budget and financial management in the absence of the headteacher, in collaboration with the governors

Internal Organisation, Management and Control of the School

· Organise whole school timetables and rotas as appropriate

· Organise school supply cover for training and absence 

· Contribute to the efficient organisation, management and supervision of school routines

· Have specific responsibilities for aspects of the school management and curriculum to be agreed on appointment

· Model and promote an attractive environment which stimulates learning and enhances the appearance of the school, expressing its Catholic identity

Pastoral care, Relationships and Community Links

· Promote self-discipline, high standards of behaviour and positive attitudes on the part of all children and to promote policies and procedures to foster them

· Promote the welfare and safety of all pupils

· Ensure that a high standard of care for all pupils and staff is maintained

· Advise and assist the governing body as required in the exercising of its functions including attending meetings and making reports

· Engage in effective liaison and co-operation with diocesan and LA officers, other educational establishments and support services

· Promote respectful communication and links with parents and to provide positive and effective responses to concerns and problems regarding their children’s education

· Develop and maintain positive links and relationships with the parish community and other local organisations

· Support fully, the life and work of the school and to promote a positive image of the school always
This job description will be reviewed annually as part of the performance management programme.

The post holder will be expected to operate under the current School Teachers Pay and Conditions of Service document.

The deputy headteacher will have access to a range of professional development activities, including deputy headteacher conferences, support groups and appropriate training courses.
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