SAINT CECILIA’S CHURCH OF ENGLAND SCHOOL 

JOB PROFILE

For A Curriculum Team Leader 
                                 DATE    March 2019
        JOB CONTEXT    Saint Cecilia's is a co-educational Church of England comprehensive school for pupils aged 11-18 years in the Diocese of Southwark and the London Borough of Wandsworth, specialising in the teaching of music and mathematics.  The school opened in September 2003 with 150 pupils in Year 7, and grew year on year until reaching full capacity in 2009.  There are now 950 pupils on roll, including approximately 200 in the Sixth Form.  

This job profile reflects the vision, aims and policies established by the School’s Governing Body.

This job profile recognises the requirements of the current Teachers' Pay and Conditions Regulations and reflects the vision, aims and policies established by the Governing Body.

                               TITLE      Curriculum Team Leader 
JOB PURPOSE 
To ensure that the aims of the school are put into practice and that high standards of work and behaviour are maintained.

To manage and co-ordinate the work of the Art and Design 
department, devising and implementing appropriate systems to deliver the National Curriculum and relevant courses at Key Stages 4 and 5 and assess pupils' work.

To be the lead professional for the subject(s), ensuring that all statutory requirements are met and striving for the highest standards of teaching and learning.

To be a member of the school’s Middle Leadership Team and to share in its responsibilities.

To undertake any additional duties or responsibilities as reasonably determined by the Headteacher.


         ACCOUNTABLE TO
         for line management

         and performance 

         management

A member of the school’s Leadership Team
        ACCOUNTABLE FOR
        for line management
All relevant department staff
        for Appraisal 

Individuals as agreed with the Headteacher

Key Tasks and Accountabilities

·  
Policy and Leadership

a) As the lead professional in a subject(s), to provide strategic oversight and day-to-day management for a team of colleagues to establish, develop and review policy.

b) To contribute to the development of all aspects of the school as a member of the Middle Leadership Team.

·  
Management of Teaching and Learning

a) To provide for the learning experiences of pupils in and beyond the classroom, and to lead a team of colleagues in developing the highest quality teaching and learning strategies.

b) To ensure that all statutory requirements are met in relation to the teaching and assessment of the subject(s).

c) To undertake professional development activities as appropriate to ensure familiarity with recent research relevant to teaching and learning in the subject(s). 

·  
Management of People

a) To lead and manage a team of colleagues in developing strategies to put agreed policy into practice.

b) To line manage key personnel, as directed by the Headteacher, in order to support the teaching and learning programme.

·    
Management of Financial and Physical Resources

a)
To develop, maintain and control financial and physical resources in the subject area(s) and any other area as directed by the Headteacher.

·   
Evaluation and Quality

a) To devise and implement appropriate and effective systems to monitor and evaluate the quality of pupils' learning.

b) To support and participate in the staff Appraisal process.

·     
Administration

a) To contribute to the efficiency of the school through effective administration and communication at all levels.

b) To co-ordinate the administration of all matters relating to the subject(s), such as the preparation of Pupil Progress Reports and so on.
c) To direct to work of the Curriculum Support Assistant for allocated hours if appropriate.
