
Application for Employment
	Position & Location applied for:
	How did you find out about this job? 


	Section 1: Personal Details

	Title:  




	Forename(s): 
Surname: 
	Previous Name(s):

	
	
	Aged 18 and above:          YES              NO

	E-mail Address:
	Address:

Postcode:



	Telephone Numbers (please include dialling code)
Home: 
Mobile: 
	


	Section 2: Education

	Schools / Colleges
(attended from age11)
	Dates
	Qualifications obtained
(O/A levels, GCSE or equivalent)
	Date Grade Achieved
MM/YYYY

	
	From
MM/YYYY
	To
MM/YYYY
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Section 3: Professional Qualifications / Member of Professional Body

	Awarding Organising Body
	Title of Qualification / Type of Membership
	Date
Achieved
MM/YYYY

	
	
	

	
	
	


	Section 4: Present /Most Recent Employment 

	Name of organisation, address, nature of business 
	Dates 
(month & year)
	Position held and main duties
	Reason for wishing to leave or for having left


	
	From
MM/YYYY
	To
MM/YYYY
	
	

	
	
	
	
	

	Current / most recent salary: 

	Required period of notice:  

	Date can take up post: 

	Section 5: Previous Employment / Voluntary Work History 

	Please detail chronologically all previous work experience, unpaid and paid and voluntary since leaving secondary/ further education and explanations for any gaps (if applicable). 

	Dates
(month & year)
	Name & address of employer
	Position held
	Main duties
	Reason for leaving


	From
MM/YYYY
	To
MM/YYYY
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Explanation for any gaps in education or employment (please specify periods of time such as periods of travel, or caring for others please give details of them here with dates)



	Dismissed

	Have you ever been dismissed from any employment for any reasons other than redundancy? 

YES

    NO

If YES please give details, including dates, reasons and employer. 


	Section 6: Supporting Statement (Referring to the job description/person specification please explain what qualities and experience you have that make you the ideal candidate for the role?)



	Section 7: References 

	Please provide details of three referees who can credibly comment on your suitability to work with children. The first reference needs to be your current employer or if unemployed your most recent employer.   The second reference must be your previous employer (the role prior to your present employer).   The same is for reference three.   

If you have worked in a position involving work with children or vulnerable adults, you must provide all employment references.  Please complete the attached continuation sheet.   

References from friends or relatives will not be accepted.

	Present or most recent employer

	Name and title:
	
	Address: 

	

	Position held:
	
	
	

	Relationship to you:
	
	Postcode:
	

	Telephone:

	
	Email:
	

	Referee 2 (previous employer)

	Name and title:
	
	Address: 

	

	Position held:
	
	
	

	Relationship to you:                     
	
	Postcode
	

	Telephone:

	
	Email:
	

	Referee 3 (previous employer)

	Name and title:
	
	Address:
Postcode:

	Position held:
	
	

	Relationship to you: 

	
	

	Telephone: 

	
	Email:
	

	By providing your referee’s details you agree to the Halliwell obtaining references without further permission being sought from you.


	Section 8: Rehabilitation of Offenders

	Due to the nature of the work, the post is exempt from the previous provisions of the Rehabilitation of Offenders Act 1974, therefore, applicants are not entitled to withhold information about convictions which for other purposes are ‘spent’ under the provisions of the Act.  

	Have you ever been convicted of any criminal offence or             received a police caution, reprimand, warning or bind-over for driving offences and/or any other offences? 
	      
                                    Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 


	If YES, please give details of the conviction(s), caution(s), reprimand(s), warning(s) or bind-over(s) and the date(s) on a separate sheet and place in a sealed envelope marked with your name and "Confidential: Criminal Record Declaration" and attach to your application form.


	Have you been referred to, or are you included on, the lists of individuals barred from working with children and/or vulnerable adults, disqualified from working with children or vulnerable adults or subject to any sanctions imposed by a regulatory body?                                         Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 


	Section 9: Disability Status  

	Under the Equality Act 2010, a person has a disability if he/she has a physical or mental impairment, and the impairment has a substantial and long-term adverse effect on his/her ability to carry out normal day-to-day activities.
Do you have a disability as defined above?                           Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 

Any information you provide will remain confidential and only be used for the purpose described above and for assessing any adjustments which may be required to the application and selection process.

	

	If YES, do you require any adjustments to the application or selection process?                                                                                                   
If YES, please provide details:
Any illness or medical condition that prevented you from attending work on your normal duties or activities for more than one week during the past year?                                                                  Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 

	 Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 



	Section 10: General

	Are a friend, spouse or relative with any member of Halliwell Homes?
	Yes  FORMCHECKBOX 
       No  FORMCHECKBOX 


	If YES, please give full name of person: ………………………………………..

If Yes, please confirm relationship to person:…………………………………………
Do you hold a current UK Full Driver’s Licence?                                 Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 

Does your licence have any endorsements?                                   Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 

If Yes, please provide details:…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………


	Section 11: Right to Work in the UK


	Legislation means that you will need to provide documentary evidence (for example a copy of a passport or visa) showing your entitlement to work in the UK.  You will be asked to provide this prior to appointment.


	Section 12: Data Protection Act 2018 (General Data Protection Regulation) (GDPR) 

	The information detailed in this application form may be used by Halliwell for the purposes of considering your application and contacting you in relation to it, for compliance with any legal, regulatory or governance obligations and for the purposes of monitoring in accordance with the Halliwell’s Equal Opportunities Policy.  This monitoring is for statistical purposes only and you will not be identifiable from this process.  
The information detailed in the application form will be retained by Halliwell. If you are unsuccessful in your application for a period of six month following an interview. If you are successful in your application for such time as you remain an employee of Halliwell and for a period of 75 years after the employee leaves employment, this is in accordance with Children’s Homes (England) Regulations.
The information in this form will only be released to third parties in the following circumstances:

If Halliwell are obliged to do so as a matter of law.

If you are a successful applicant, in accordance with our data protection policy for employees.

By signing this form you consent to Halliwell processing the personal data provided by you in this application form for the above purposes.
I consent to Halliwell recording and processing my personal data and sensitive personal data detailed in this application form, including for the above purposes.  I understand that this information may be used by Halliwell for the purposes outlined above and in pursuance of its business purposes and my consent is conditional upon the Organisation complying with their obligations under the Data Protection Act 2018.       


	Section 13: Declaration 

	PLEASE NOTE THAT APPOINTMENT TO THIS POST WILL BE SUBJECT TO MEDICAL CLEARANCE, SATISFACTORY ENHANCED DBS DISCLOSURE, CERTIFICATE OF GOOD CONDUCT (IF APPLICABLE) SATISFACTORY REFERENCES, VERIFICATION OF PROFESSIONAL QUALIFICATIONS AND VERIFICATION OF RIGHT TO WORK IN THE UK. 
I certify that, to the best of my knowledge and belief, all information included in my application is correct.  I understand and accept that providing false information will result in my application being rejected or withdrawal of any offer of employment, or summary dismissal if I am in post.  I understand and accept that the information I have provided may be used in accordance with section 16 above.
Signature:  ................................................           Date:   .....................................
Name:       ................................................  



	Only shortlisted candidates will be notified of the outcome of their applications; if you have not heard within two weeks of the closing date you should assume that your application has been unsuccessful on this occasion. 


We are committed to safeguarding and promoting the welfare of young people and expect all staff and volunteers to share this commitment.
Reference Continuation Sheet

Name of applicant:
 _____________________

Position applied for:
______________________

References required for applicants who have held a position involving work with children or vulnerable adults.
If you have not held a position in care which has involved you working with children or vulnerable adults, you do not need to complete this continuation sheet.  Voluntary work which involves working with children or vulnerable adults also needs to be included.

	Referee 4

	Name and title:
	
	Address: 

	

	Position held:
	
	
	

	Relationship to you:
	
	Postcode:
	

	Telephone:

	
	Email:
	

	Referee 5

	Name and title:
	
	Address: 

	

	Position held:
	
	
	

	Relationship to you:                     
	
	Postcode
	

	Telephone:

	
	Email:
	

	Referee 6

	Name and title:
	
	Address:
Postcode:

	Position held:
	
	

	Relationship to you: 

	
	

	Telephone: 

	
	Email:
	


[INSERT TEXT HERE]








