	[bookmark: _GoBack]Requirements 
	Essential 
	Desirable 
	Demonstrated By 

	1. Qualifications & Training 
	A minimum of a C grade at GCSE or equivalent in Mathematics and English.
	
	Application form

	2. Experience 
	Previous experience of working with data and statistics.
Expert knowledge and experience of working with databases, including advanced formulas to populate complex multi-spreadsheets.
	Previous experience of working in an education environment.

Note – although desirable, it is not essential for candidates to have education or school experience as training can be provided for the right applicant 
	Application Form/Task/ Interview

	3. Skills 
	A highly advanced knowledge of Excel (including logical formulas, look up formulas and conditional formatting
	Advanced knowledge of SIMS or equivalent Information Management System.
	Application Form /Task

	4. Knowledge 
	
	Knowledge of school performance tables.
	Application form/Interview

	5.Management 
	Ability to manage own workload and prioritise accordingly.
Able to show initiative.
	
	Application Form/Task/Interview/

	6. Aptitude and Personal qualities 
	Excellent problem solving skills – ability to work through complex data and to provide a range of solutions.
Strong communication skills, adept at presenting complex data in an easily understood format.
Ability to work under tight time constraints, while demonstrate a calm and professional manner.
	
	Task/Interview
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