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JOB DESCRIPTION

SUBJECT LEADER OF BTEC APPLIED SCIENCE (including BTEC FORENSIC & CRIMINAL INVESTIGATION)
Location: Newcastle / Stafford College

Lecturers’ Scale L3 – L10:
£28,634 - £37,124
	Responsible to: 

Assistant Head of Centre
Responsible for:
The delivery of excellent standards of teaching and learning across BTEC Applied Science and Forensic & Criminal investigation courses.



The College seeks to recruit a Subject Leader who will play a crucial role in realising its mission to ‘shape successful lives through excellent education and training.’  S/he should have substantial curriculum knowledge, be a successful teacher and demonstrate clear and decisive leadership of a team. 

The purpose of this section of the job description is to outline the full range of specific duties that Subject Leaders will be expected to undertake. It is anticipated that each year the Senior Management Team will identify a narrower range of operational priorities to which the College wishes to pay particular attention.

It is recognised that not all of the specific duties will apply equally to all areas according to the particular demands of the curriculum area. 

	The principal responsibilities of the post holder are:

1. Deliver a flexible and innovative curriculum that is responsive to feedback from current learners and anticipates likely changes in demand from future learners.
2. Deliver excellent standards of teaching and learning across all areas within the curriculum area.

3. Undertake the day-to-day co-ordination of staff within the course team so that the College can achieve its overall objective of being excellent in all areas.


	SUBJECT LEADER: SPECIFIC DUTIES


	1. Curriculum Delivery & Co-ordination 

	1.1 To assist the Assistant Head of Centre in setting targets for the recruitment and success of students at course level.
1.2 To ensure that any cross College staff involved in Learning Support are properly integrated into the course team so that their work may be contextualised according to the curriculum area.

1.3 To ensure that comprehensive and up to date course and student records and information are available for all areas.
1.4 To ensure that effective internal validation, verification and / or moderation procedures are implemented throughout the course.

1.5 To take regular account of feedback from all types of learners and to ensure that the course meets the challenges set out within Every Learner Matters.

1.6 To assist in student recruitment activities, to attend at open, welcome and skills for FE evenings internally and to represent the curriculum area at external high school events.

1.7 To co-ordinate any relevant work placement programmes.


	2. Teaching & Learning

	2.1 To deliver excellent teaching, learning and assessment processes.

2.2 To ensure suitable teaching methodologies and materials are utilised based upon the learners’ level of ability and learning needs.

2.3 To ensure that all student assessments are promptly marked and returned with rigorous and constructive feedback.

2.4 To ensure that the course team, and in particular all course team meetings, are clearly focused upon raising standards of teaching and learning to achieve excellence throughout.

2.5 To liaise with members of the Inclusive Services Team regarding issues relating to student performance and attendance etc.
2.6 To ensure that all team members use target setting in order to bring about improvements in learner performance. 
2.7 To ensure that all course team members use innovative and varied styles of teaching, including ILT and VLEs, in order to enhance the learner experience and improve standards. 
2.8 To undertake teaching duties within the range of 618 - 721 hours per year unless otherwise agreed in exceptional circumstances.
2.9 To ensure there are comprehensive and flexible schemes of work for all courses and plans for all lessons that are available electronically within a shared network area.




	3. Administrative Co-ordination

	3.1 To promote the College’s strategic objectives and to promote the values and behaviours which underpin them.

3.2 To provide support to the Assistant Head of Centre in relation to mentoring and provide staff development to probationary staff and any member of staff whose performance is identified as giving cause for concern. 

3.3 To support the Assistant Head of Centre and work with him/her as part of the Centre Management Group.

3.4 To undertake the day-to-day co-ordination and deployment of staff teaching on the curriculum area.

3.5 To lead the annual course review process which will provide information to enable the Assistant Head of Centre to write the Self-Assessment Report and Action Plan for the curriculum area.

3.6 To liaise with the Assistant Head of Centre to ensure that appropriate steps are taken to cover every class where the tutor is absent – this may include undertaking some cover duties personally. 

3.7 To implement College policy, particularly in relation to equal opportunities, child protection and health and safety.

3.8 To advise the Assistant Head of Centre of any resource or material requirements.

3.9 To undertake any other duties which are commensurate with the post.




Person Specification:

To be a person who:

	Person specifications:

To be a person who:


	Essential / Desirable?
	Method of Assessment (Application, Interview, Test)

	has a first degree (or appropriate alternative for the subject area) in a relevant discipline;
	E
	A

	holds an appropriate teaching qualification such as DTLLS, PGCE or equivalent;
	E
	A

	holds professional qualifications appropriate to employment within the area of teaching;
	D
	A

	is an outstanding teacher who achieves excellent levels of success;
	E
	A & I

	has a detailed knowledge and understanding of current teaching practice within the curriculum area;
	E
	A & I

	has teaching experience within the further education sector or other appropriate sectors;
	D
	A & I

	is able to communicate effectively with students and peers;
	E
	A, I & T

	able to work with awarding bodies on validation, quality standards and curriculum development;
	E
	A & I

	is able to work as an effective member of a team with the ability to lead  and influence others;
	E
	A & I

	is well organised and able to manage the peaks and troughs of a varied workload with the ability to  plan effectively and co-ordinate the work of others;
	E
	A & I

	is able to work under pressure at busy times of the year;
	E
	A & I

	has an understanding of their responsibilities relating to the safeguarding of young people and vulnerable adults;
	E
	A & I

	has an understanding of equal opportunities issues and a positive attitude towards them; and
	E
	A & I

	understands the importance of continuous professional development in raising standards.
	D
	A & I


Salary and Conditions:

All staff are employees of the College Corporation who determine conditions of service in negotiation with recognised trade unions.

The salary will be £28,634 - £37,124 per annum. The salary is payable on the 27th of each calendar month, or the last working day before by direct credit transfer into a bank/building society of your choice.

The post is pensionable and deductions are made from your salary. Appointments are provisional until medical clearance is obtained, and this may require the person appointed to pass a medical examination. 

It is the policy of the College to approach referees of candidates short-listed for interview if consent has been given on the application form.  It is also College policy to approach a candidate’s current or most recent employer for a reference.  Where the candidate is working in the education sector a reference will be sought from the appropriate Principal, Headteacher or Vice Chancellor.  The appointment is subject to satisfactory references, medical clearance and appropriate checks with the DBS together with a probationary period of twelve months.

Annual holiday entitlement will be 37 days per year pro-rata, plus bank holidays and other statutory holidays. Holidays are normally taken out of term time.

Applicants are required to disclose in writing if they are related to any senior member of the corporation.

