



March 2019

Dear Applicant

Thank you for your interest in the post of Headteacher at Notre Dame Catholic College.

I have pleasure in attaching all information necessary for you to make application.

Your application pack should consist of the following attachments:

· Letter of introduction from Ms C Rowlands, Chair of Governors

· CES Senior Leadership Application Form

· CES Notes to Applicants

· CES Recruitment Monitoring Form

· CES Rehabilitation of Offenders Act (1974) Disclosure Form

· Job Description

· Person Specification

· Vision Statement

· Policy Statement

· Safeguarding Information

Please feel free to browse our school website at www.notredameliverpool.com where you will find further information about our school.

I would also like to draw your attention to the requirements set out in section J of the person specification.

· Completed applications should be made by email to recruitment@notredame.liverpool.sch.uk
The closing date for applications is Wednesday 20th March at noon.

Confidential References:

· Only written references will be accepted.

· One reference must be a supportive reference from a Catholic Priest in the parish where the applicant regularly worships.
· Two professional referees, one who is the applicant’s current employer, the other from the Local Authority in which the applicant works.
Arrangements to visit the school prior to making an application are welcomed; please contact the headteacher’s PA, Mrs Joanne Ball on 0151 330 5122 to make an appointment.

I would like to thank you once again for your interest and if I can be of any further assistance to you please do not hesitate to contact me at the college.

With all good wishes.

Yours sincerely

Jean Wilkinson

Mrs Jean M Wilkinson

Clerk to Governors
 Great Homer Street, Liverpool, L5 5AF
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