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CO-OPERATIVE ACADEMY




APPLICATION FOR EMPLOYMENT
LEADERSHIP, TEACHING AND SUPPORT STAFF
Please complete all sections on this form. If any sections do not apply to you, please enter ‘not applicable’. Please note CVs will only be considered when accompanied by a completed application form.
	Job applied for:
	

	Where you saw this job advertised:
	

	Closing Date:
	


PERSONAL DETAILS
	First Name:

	Title:


	Surname:


	Address:


	

	Post code:

	Tel no:


	Mobile no:

	Email Address:


	NI Number:
	



WORKING IN THE UK
	Are you eligible to work in the UK/EEA?
	Yes   
           No


	Do you require a work permit to work in the UK?
	Yes   
           No


	Are there any restrictions affecting your ability to take up employment in the UK? 
	Yes   
           No



TEACHERS ONLY
	Are you recognised by the Department for Education and Skills as a qualified teacher in the UK?
	Yes   
           No


	Please give date of recognition:
	

	Teaching Reference Number:
	


EMPLOYMENT HISTORY
Starting with your most recent job role, please list all previous employment (whether paid or unpaid) providing all of the requested details.  Please include periods of unemployment.

	Name of Current/Last Employer:
Address:
	From: MM/YYYY
To: MM/YYYY


	
	Job title:

	
	Salary / Grade:

	Period of Notice:
	Reason for leaving:

	Brief description of responsibilities:


	Please state your current or most recent salary and/or salary scale
£


Previous employment Please continue on a separate sheet if necessary.
	Name of Employer:
Address:
	From: MM/YYYY
To: MM/YYYY

	
	Job title:

	
	Salary / Grade:

	Reason for leaving:

	Name of Employer:
Address:
	From: MM/YYYY
To: MM/YYYY

	
	Job title:

	
	Salary / Grade:

	Reason for leaving:

	Name of Employer:

Address:


	From: MM/YYYY
To: MM/YYYY

	
	Job title:

	
	Salary / Grade:

	Reason for leaving:

	Name of Employer:

Address:
	From: MM/YYYY
To: MM/YYYY

	
	Job title:

	
	Salary / Grade:

	Reason for leaving:


Breaks in Employment

All breaks in employment must be included

Please indicate nature/reason(s) for any breaks in employment including relevant dates (month and year)
	Nature/reason for break
	From Date MM/YYYY
	To Date MM/YYY

	
	
	

	
	
	

	
	
	

	
	
	


QUALIFICATIONS AND TRAINING
You will be required to provide evidence of qualifications if asked to interview
Secondary Education

	Name of School/College include postal address
	From
MM/YYYY
	To

MM/YYYY
	Qualification
	Grade

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Training and Development

Please give details of any qualifications or training that you have received, which support your application.  Include any on the job training as well as formal courses. 
	Name of College/University/Other
 include postal address
	From

MM/YYYY
	To

MM/YYYY
	Qualification/Grade obtained

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Professional Memberships/Qualifications

Please provide details of any professional qualifications and memberships of professional institutes that you hold.

	Name of Professional Body
	Qualification/Membership and Date

	
	

	
	

	
	

	
	


SKILLS AND COMPETENCE

This section provides an opportunity to describe your skills and competence that are relevant to the position for which you are applying.  You should refer to the details in the candidate pack, job description and person specification, ensuring that you highlight any information that demonstrates your suitability for the position.  Think carefully about how you meet the job requirements, considering your achievements and skills gained in paid and/or voluntary employment, outside interests and any other relevant activities.  This information is an important part of the selection process and should be completed by both internal and external applicants.  

Please ensure that you limit your supporting statement to the equivalent of two A4 pages, c1340 words

	


REFERENCES
Please provide at least two references; one must be your most recent employer. Both references must be from 2 different organisations. All details must be completed in full. Referees should not be friends, relatives or immediate colleagues.  If this is your first appointment, one reference should be from your Headteacher, lecturer or similar.  Referees will be contacted for all shortlisted applicants before an offer of employment is confirmed.  Please continue on a separate sheet if necessary.
	Referee One:  This referee must either be your current or previous employer

If you are invited for interview may we approach this referee without further reference to you?


Yes
No
 

Name:


Job title:


Email:


Address:








Post Code:



Relationship to you:


Telephone Nr:


Dates of your employment (from/to):


	Referee Two:

If you are invited for interview may we approach this referee without further reference to you?


Yes
No
 

Name:


Job title:


Email:


Address:








Post Code:



Relationship to you:


Telephone Nr:



Dates of your employment (from/to):




DISABILITY

The Equality Act 2010 protects people with disabilities from unlawful discrimination.  To meet the Act’s definition, a person must have a physical or mental impairment, which has substantial long-term effects on their ability to carry out normal day-to-day activities and which has lasted, or is likely to last more than 12 months. Should you be shortlisted for interview we will make adjustments or special arrangements, if required, to facilitate your attendance at the interview. 

Do you have a disability you wish us to know about at this stage?
Yes
No

If yes, please let us know what access requirements you may have

_______________________________________________________________________________

This information is needed so all applicants who have a disability and meet the essential criteria for this position are offered an interview.

DECLARATION

Are you related to, or have a close personal relationship with any current employee or School Governor?  








         Yes
     No

If yes, please state their name and the position they hold:

__________________________________________________________________________________________________Name:____________________________________________________Position:______________________________Name:____________________________________________________Position:______________________________

The canvassing of employees or Governors directly or indirectly will disqualify candidates from appointment.

The School must protect the public funds that it handles and so may use the information you have supplied on this form to prevent and detect fraud.

Data Protection

The School processes personal and sensitive personal data (also known as ‘special categories of personal data’) and criminal records data in accordance with our data protection policy and privacy notice and in accordance with data protection laws.

I understand that providing misleading or false information/qualifications will disqualify me from appointment or if appointed, may lead to disciplinary action and dismissal.

I authorise Parkwood Hall Co-operative Academy to check the information supplied and hold all such information in both paper and electronic formats.

If you are successful in your application, you will be asked to sign this declaration

Signature:______________________________

Date:__________________________

Print Name:____________________________
WORKFORCE MONITORING
Application Reference Number: _______________________
In line with the Codes of Practice issued by the Equality & Human Rights Commission and as required by the Audit Commission, it will be appreciated if you will complete this section of the application form, which will be separated from the rest of the form before shortlist selection takes place.

You can be assured that this information will be treated in confidence and will not be available to shortlisting officers or interviewers.

1. Gender
Would you describe yourself as:

	Male
	

	Female
	

	Prefer not to say
	


Is your gender identity the same as the gender you were assigned at birth?            Yes ☐    No ☐
2. Age
	Under 25
	

	25-34
	

	35-44
	

	45-54
	

	55-64
	

	65 and over
	


3. Sexual Orientation
Would you describe yourself as:
	Bisexual
	

	Gay man
	

	Gay woman/lesbian
	

	Heterosexual/straight
	

	Prefer not to say
	


4. What is your Ethnic Group?
How would you describe yourself?

	Asian or Asian British

	Bangladeshi
	

	Indian
	

	Pakistani
	

	Any other Asian background (please write in box)
	

	Black or Black British

	African
	

	Caribbean
	

	Any other Black background (please write in box)
	

	Chinese or another ethnic group

	Chinese
	

	Any other ethnic background (please write in box)
	

	Mixed heritage

	White and Asian
	

	White and Black African
	

	White and Black Caribbean
	

	Any other mixed background (please write in box)
	

	White

	British
	

	English
	

	Irish
	

	Scottish
	

	Welsh
	

	Any other white background (please write in box)
	

	Prefer not to say
	


5. Religion or Belief
The list below includes those religions that are most commonly found in Britain. They are listed in alphabetical [image: image1.jpg]


order and not intended to signify rank in terms of importance. This list is not exhaustive; if your religion is not listed then we ask you not to take offence as none was intended.

Please tick the box that best describes your religion or belief:[image: image2.jpg]



	Buddhism
	

	Christianity
	

	Hinduism
	

	Judaism
	

	Sikhism
	

	Other religion or belief (please specify)
	

	No religion
	

	Prefer not to say
	


DECLARATION OF OFFENCES

Before completing this form, please read the following notes carefully.

Rehabilitation of Offenders Act 1974 - This post is exempt from the above act, as the nature of the job falls within the type of work excluded from the Act by the 1975 and 2001 Exceptions Amendment. This means you must declare on this form all offences, convictions, cautions, reprimands, warnings and bind overs except those which are “protected” as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amendment) (England and Wales) Order 2013.  You must also declare any court cases you may have pending. 

As this post involves working with or has access to children or vulnerable adults and/or their records, the successful candidate will require an Enhanced Disclosure from the Disclosure & Barring Service in accordance with the Rehabilitation of Offenders Act 1974, the Police Act 1997 as amended by the Safeguarding Vulnerable Groups Act 2006 and the Protection of Freedoms Act 2012.
Do you have any convictions, cautions, reprimands or final warnings that are not “protected” as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amendment) (England and Wales) Order 2013?                                                               



Yes                       No

Have you ever been disqualified from working with children or vulnerable adults?

Yes                       No

Do you have any court cases pending?





Yes                       No


If you do not have any, please write none.

	Details of offence(s)
	Place and date of Judgement(s)
	Sentences(s)

	
	
	

	
	
	


Possession of a conviction or caution reprimand, warning or bind overs will not necessarily mean that you won’t be appointed, each case is considered on its merits. All information given will be treated in the strictest confidence and will be used for this job application only.
I certify that, to the best of my knowledge, the information on this form is true and accurate. I understand that if the information I have supplied is false or misleading in any way, it will automatically disqualify me from appointment or may after appointment lead to disciplinary action, which could lead to my dismissal without notice.
Name (Please print)

	Signed
	
	Date
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