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School: Central Foundation Boys’ School 
Position: Cover supervisor  
Salary: £24,054pa – £27,255pa depending on candidate’s experience
Contract: 40 hours/week (8.30am – 5.15pm), all year round, 27 days of holidays + all Bank Holidays 

Reports to:  Senior Leader
Main Duties and Responsibilities

1. Supervise/cover classes in the absence of their class teacher in case of a pre-planned teacher’s absence and at short notice. 

2. Administer clear instructions to the class based on the cover work provided and respond to the students’ questions in relation to the content of the lesson.
3. Collect completed work after the lesson and return it to the appropriate teacher with appropriate feedback. 
4. Complete the class register at the start of each lesson.
5. Manage the behaviour of students to ensure a safe, respectful and constructive learning environment, comply with the School’s Behaviour Policy and follow the School’s agreed referral process in relation to student behaviour. 
6. Supervise students during break time and lunchtime or before and after school as and when required.

7. Provide 1:1 support for students with special educational needs. 

8. Supervise and support students in their revision and independent study sessions.

9. Support students in the use of IT.

10. Prepare the learning environment before lessons and ensure the classroom and equipment are left in good order at the end of a lesson.

11. Support students by responding to their individual needs and promote the inclusion of all students in the classroom.
12. Supervise after school detentions or an in-school session when a student may have been removed from lessons. 
13. Invigilate public and in-house exams and assessments. 

14. Supervise students and assist with running school trips and events.

15. Take part in relevant training and development. 

16. Engage with the performance management process. 

Safeguarding

1. Follow the school’s policy in respect of safeguarding and child protection and ensure the health and safety of the students.

Please note that this school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. 
An enhanced criminal record check will be carried out prior to confirming an offer of appointment.
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School: Central Foundation Boys’ School 

Position: Cover Supervisor  

Reports to:  Senior Leader

REQUIREMENTS

Education and experience
· Qualified teacher status or teaching qualifications from another country are desirable but not essential. 
· Experience of working with young people is essential. 
Skills, knowledge and abilities
1. Ability to be highly adaptable and diplomatic. 
2. Excellent classroom behaviour management skills.
3. Ability to work effectively as part of a team.

4. Ability to communicate effectively, both orally and in writing, with a range of audiences.

5. Ability to use ICT to facilitate learning and for effective management and administration.

6. Awareness of the issues arising from teaching students in an inner city setting.

7. Ability to work under pressure and to deadlines.

8. A commitment to inclusive education and equality of opportunity.

Please note that this school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. 

An enhanced criminal record check will be carried out prior to confirming an offer of appointment. 
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