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Kentish Town C of E Primary School

JOB DESCRIPTION – ASSISTANT HEADTEACHER

Name: __________________________________

Responsible to Deputy Headteacher and Headteacher.

The appointment of an Assistant Headteacher is subject to QTS status and

the current conditions of employment contained in the School Teachers Pay

and Conditions Document (STPCD) and other current legislation.

This job description may be amended at any time following discussion

between the Headteacher and the member of staff, and will be reviewed

annually as part of the appraisal process.  This job description includes

references to:


The School Development & Improvement Plan


The Professional Standards for School Leaders


Teacher Appraisal


Ofsted’s School Inspection Framework

Part 1: Recruitment

This section sets out the core requirements of the post and will be used to

recruit to the post.

General description of the post

The holder of this post is expected to carry out the professional duties of an 

Assistant Headteacher as described below, as circumstances may require

and in accordance with the school’s policies under the direction of the

Headteacher.  The post-holder is required to fully support the vision, ethos

and policies of the school.
Also, the postholder will lead the Camden Primary Teaching School Alliance

activities and will take a lead in the training and development of the Schools Direct ITT programme.  The postholder will also lead Maths within our school.

Values and behaviour

Teachers make the education of their pupils their first concern, and are accountable for achieving the highest possible standards in work and conduct.  Teachers act with honesty and integrity; have strong subject knowledge, keep their knowledge and skills as teachers up-to-date and are self-critical; forge positive professional relationships; and work with parents in the best interests of their pupils.
Personal and professional conduct

A teacher is expected to demonstrate consistently high standards of personal and professional conduct.  The following statements define the behaviour and attitudes which set the required standard for conduct throughout a teacher’s career.

Teachers uphold public trust in the profession and maintain high standards of ethics and behaviour, within and outside school, by:

Treating pupils with dignity, building relationships rooted in mutual respect, and at all times observing proper boundaries appropriate to a teacher’s professional position;

Having regard for the need to safeguard pupils’ well-being, in accordance with statutory provisions;

Showing tolerance of and respect for the rights of others and not undermining fundamental British values, including:

· Democracy, the rule of law, individual liberty and mutual respect, and

· Tolerance of those with different faiths and beliefs.

· Ensuring that personal beliefs are not expressed in ways which exploit pupils’ vulnerability or might lead them to break the law.

Teachers must have proper and professional regard to the ethos, policies and practices of the school in which they teach, and maintain high standards in their own attendance and punctuality.

Teachers must have an understanding of, and always act within, the statutory frameworks which set out their professional duties and responsibitilites.

Reporting and Appraisal

The post-holder is accountable to the Headteacher in all matters.

The appraisal process is the vehicle for determining the performance of an Assistant Headteacher and this assessment will directly relate to pay determination (in accordance with the school pay policy), CPD provision and career advancement (in accordance with the school CPD policy).

Responsibilities

· Undertaking to the extent required by the Headteacher, or the Governing Board, the professional duties of the Headteacher, or Deputy Headteacher in the event of their absence from the school as circumstances may require and in accordance with the school’s policies.

· Being responsible for the day-to-day management of support staff with the designated area and acting as a positive role model.

· Ensuring that all staff have a clear understanding of their roles and responsibilities.

· Demonstrating and articulating high expectations and setting stretching targets for the whole school community

· Organising and managing a diverse, flexible and inclusive curriculum.

· Ensuring that improvements in English and Maths are priority targets for all children.

· Supporting the evaluation of the impact and effectiveness of the school’s interventions (in particular, Maths), policies and developments and analysing their impact on the curriculum.

· Ensuring learning experiences for pupils are linked into and integrated with the wider community.

· Developing a school learning environment and teaching practice through a supportive development and training programme that secures effective progress across the breadth of the school activities.

· Ensuring that the school provides a broad, balanced and inclusive curriculum that: meets the needs of all pupils; enables all pupils to achieve their full educational potential and make progress in their learning; and promotes their good behaviour and safety and their spiritual, moral, social and cultural development.

· Developing, monitoring and evaluating the impact of the curriculum provision.

· Monitoring of the quality of teaching and children’s achievements, particularly pertaining to Maths.
· Ensuring effective teaching and learning takes place and that children’s personal development needs are met.

· Ensuring that the range, quality and use of all available resources is monitored, evaluated and reviewed to improve the quality of education for all children.

· Ensuring that parents are well informed about the school curriculum, its targets, students’ attainment and their part in the process of improvement.

· Supporting the development, implementation and monitoring of the SDIP, especially as it relates to the national curriculum, including Maths.

· Leading the development of appropriate curriculum programmes, resources, schemes of work, assessment policies and procedures and teaching strategies in the curriculum.

· Developing and maintaining highly effective inclusion procedures which promote high standards of behaviour and good levels of attendance.

· Analysing and interpreting relevant national, local and school data plus research and inspection evidence, particularly to inform the school policies, practices, expectations, targets and teaching methods.

· Supporting staff in understanding the leaving needs of Ethnic Minority children and the importance of raising their achievement.

· Celebrating children’s achievement and promoting the values of the school through the leadership of collective worship and religious education.
· Developing and enhancing the Camden Primary Teaching School Alliance and the development of the trainees on the Schools Direct ITT programme.

Part 2: Assessment of Performance
This section relates directly to the relevant teacher standards and sets out the expectations by which a teacher’s performance will be assessed through the appraisal process. Use sections 1 and 2 for the pupil progress objectives and sections 3 and 4 for the quality of teaching objective.

1. Pupil Achievements and Standards

Standards

· Demonstrates an excellent ability to assess and evaluate.

· Has the ability to secure high levels of engagement from staff which enable excelled pupil achievement.

· Demonstrates and articulates high expectations and set stretching targets for the whole school community and takes appropriate action when performance is unsatisfactory.

· Demonstrates a commitment to raising standards for all in the pursuit of excellence.

· Ensures all students access a range of community based learning experiences.

· Ensures that the objectives of the Curriculum, Maths Policy are reflected in the school development and improvement plan, that effective systems are in place to identify and meet needs and that they are co-ordinated, monitored, evaluated and reviewed.
Performance Expectations

· Demonstrates a commitment to raising standards for all in the pursuit of excellence.

· Ensures creativity, innovation and the use of appropriate new technologies to achieve excellence.

· Works within the school community to translate the vision into agreed objectives and operational plans which will promote and sustain school improvement.
· Establishes and sustains professional relationships with staff and leadership that enable the school to deliver outstanding quality of learning.

· Sets high expectations and monitors and evaluates the effectiveness of learning outcomes.

· Ensures that children explore concepts, ideas and issues that have local and global significance and in so doing, they acquire in-depth knowledge and develop understanding across a broad and balanced range of disciplines.

· Ensures the effective operation of quality control systems within the curriculum provision.

· Provides evidence across each phase that students make appropriate progress in relation to prior progress and national comparisons.

· Ensures students acquire the skills necessary to conduct inquiry and research and show independence in learning.

· Consults with parents and, where appropriate, involves them in supporting the learning and development of their child as part of any intervention.

2. Behaviour and safety of pupils

Standards

· Has extensive knowledge on matters concerning equality, inclusion and diversity in teaching.

· Ensures that strategic planning takes account of the diversity, values and experience of the school and community at large.

· Treats people fairly, equitably and with dignity and respect to create and maintain a positive school culture.

· Builds a collaborative learning culture within the school and actively engages with other schools to build effective learning communities.

· Creates and promotes positive strategies for challenging racial and other prejudices and dealing with racial harassment.

· Ensures that all pupils are safe.

· Engages with parents and carers in supporting pupils’ achievement, behaviour and safety and their spiritual, moral, social and cultural development.

Performance Expectations

· Is emotionally intelligent and resilient, especially in the face of difficulty and challenges.

· Creates and maintains an effective partnership with parents and carers to support and improve pupils’ achievement and personal development.

· Treats people fairly, equitably and with dignity and respect to create and maintain a positive school culture.

· Ensures that the teaching is consistent with learner objectives by:

· Creating more experiences and opportunities in the classroom that allow students to be genuine inquirers;

· Paying attention to how children interact with other children in group-work activities;

· Providing time to help children work effectively as part of a team;

· Creating more opportunities to discuss ethical issues that arise in the subject.

· Establishing and maintaining a culture that:

· Engenders and understanding and appreciation of cultures and personal histories;

· Ensures an openness to the perspectives, values and traditions of other individuals and communities;

· Seeks and evaluates a range of points of view, and a willingness to grow from the experience;

· Shows empathy, compassion and respect towards the needs and feelings of others;

· Has a personal commitment to service, and acts to make a positive difference to the lives of others and to the environment.

· Demonstrating through personal practice a model of empathy, compassion and respect for others in and around the school.

· Supporting the development of positive working relationships with and between all children and staff in the school including collaborative planning.

· Working effectively with relevant agencies to protect children.

· Recognising and dealing with stereotyping in relation to disability or race.

3. The quality of provision

Standards

· Has an extensive and deep knowledge and understanding of their subjects/curriculum/aspect areas and related pedagogy gained for example through involvement in wider professional networks associated with their subjects/curriculum/aspect areas.

· Researches and evaluates innovative curricular practices and draws on research outcomes and other sources of external evidence to inform their own practice and that of colleagues

· Ensures a culture and ethos of challenge and support where all pupils can achieve success and become engaged in their own learning.

· Monitors the curriculum provision throughout the school and evaluates this in order to identify and act on areas for improvement.

· Acknowledges excellence and challenges poor performance across the school.

· Ensures that learning is at the centre of strategic planning and resource management.

Performance Expectations

· Establishes creative, responsive and effective approaches to learning and teaching.

· Is highly regarded by colleagues as a leader of stature rather than one who is dependent on their status.

· Ensuring that as a result of their learning experiences, children

· Exercise initiative in applying thinking skills critically and creatively to recognise and approach complex problems, and make reasoned decisions;

· Understand and express ideas and information confidently and creatively;

· Work effectively and willingly in collaboration with others.

· Disseminates to teachers materials relating to best practice and educational research.

· Supports the Leadership Team in the monitoring of the quality of teaching and children’s achievements within the curriculum, including the analysis of performance data and full participation in appraisal and its delegated responsibilities.
· Establishes a learning environment that helps children develop study skills in order to achieve excellent learning and with increasing independence.

· Ensures that Curriculum and Maths support is provided to newly qualified teachers, non-assigned teachers and teachers and teaching assistants who may be new to the school.

· Challenges underperformance and ensures effective corrective action and follow-up.

· Demonstrates the principles and practice of effective teaching and learning.

Leadership and Management

Standards

· Makes well founded appraisals of situations upon which they are asked to advise, applies high-level skills in classroom observation to evaluate and advise colleaues on their work and devices and implements effective strategies to meet the learning needs of children and young people leading to improvements in pupil outcomes.

· Works closely with leadership teams, taking a leading role in developing, implementing and evaluating policies and practice that contribute to school improvement.

· Has an excellent ability to provide learners, colleagues, parents and carers with timely, accurate and constructive feedback on learners’ attainment, progress and areas for development that promotes pupil progress.

· Builds a school culture and curriculum which takes account of the richness and diversity of the school’s communities.

Performance Expectations

· Leads the school effectively in the absence of the Headteacher and Deputy Headteacher.

· Supports the Headteacher and Deputy Headteacher in developing positive working relationships with and between staff.

· Demonstrates through personal practice a model of empathy, compassion and respect for others in and around the school.

· Collects and takes account of the view of learners, parents/carers and other stakeholders in the development of learning strategies.

· Ensures that parents are well informed about the curriculum and Maths through reporting and meetings.

· Prioritises, plans and organises themselves and others.

· Makes professional, managerial and organisational decisions based on informed judgements.
· Thinks creatively to anticipate and solve problems.

· Promotes teamwork and motivates staff to ensure effective working relations.

· Is consistent and equitable when managing staff.

· Inspires, challenges, motivates and empowers others to carry the school vision forward.

· Delegates management tasks and monitors their implementation.

· Demonstrates awareness of their personal impact on others, particularly when they are under pressure as they have an understanding of the ‘triggers’ to which they are susceptible.

· Gives and receives effective feedback and acts to improve personal performance.

· Ensures a range of community-based learning experiences.

· Develops, empowers and sustains individuals and teams.

Date of issue:


         ______________________________

Signature of  Assistant Headteacher:
  ____________________________

Signature of Headteacher:
       _______________________________

