Hodge Hill Girls’ School Job Description 2019-20
The school is committed to safeguarding and promoting the wellbeing of all children and expects our staff and volunteers to share this commitment
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HODGE HILL GIRLS SCHOOL

Director of Teaching and Learning
CONTRACT:

Full time, Fixed Term Contract 

From 1st January 2020 - 31st December 2021
NAME:



SALARY SCALE:

Leadership Spine 6/7

JOB DESCRIPTION:    
Effective from: January 2020
JOB TITLE:

Director of Teaching and Learning                                
JOB PURPOSE:

  
·   To assist the Headteacher in the leadership and management of teaching and learning in the school, to achieve 

        the outcomes required by Government regulations and the school development plan adopted by the Governing  

        Body.  
· The teacher will lead the development of the Quality of Learning across the school.
· The teacher will take lead responsibility for Professional Development leading to outstanding teaching and learning and pupil outcomes
· This teacher, as all staff will be expected to safeguard the pupils in her care and in the course of her work around school working within the guidance and statutory requirements for Child Protection, Equal Opportunities, Anti-Bullying, Anti-Racist and Whistle Blowing Policies and to promote Fundamental British Values
This job description should be read and executed in line with National Standards of Excellence for Head Teachers

PROFESSIONAL DUTIES – STRATEGIC AND DEVELOPMENT ROLES:

· Attend Governing Body meetings as appropriate to share information and to consult on feedback from pupils, parents and stakeholders on relevant areas of post – Pastoral and Curriculum Committee
Lead responsibility for Professional development of staff to raise standards of attainment and embed ‘outstanding teaching and learning over time’ in a programme which integrates with and compliments the Appraisal process

· Lead and manage whole school training days and the INSET programme in collaboration with the Deputy Headteacher
· Lead the Induction Programme for NQTs, ITTs etc monitor progress and support successful completion of the identified programme.
· Liaise with the appropriate Manager to ensure that all support staff receive training and development, which underpins raising pupil progress within the school.

· Maintain and review appropriate policies and documentation.
· Oversee the programme of shared Good Practice
· Lead the quality assurance of teaching and learning

Develop capacity for leadership and management within the whole school structure of continued professional development:

· Lead by example
· Coach and mentor subject and faculty leaders in their leadership role
PROFESSIONAL DUTIES - TEACHING AND LEARNING:
Teaching and Learning:

· Promote best practice in teaching and learning, providing guidance and coaching to staff
· Develop whole school best practice in Teaching and Learning 

· Monitor and evaluate the quality of lessons and use the outcomes to support and plan interventions in order to
      improve practice.
· Lead on planned Faculty/departmental reviews 
· Support Middle Leaders in their leadership of the quality of education
· Support underperforming teachers and TAs
Professional duties - Teaching:

· To undertake the duties and responsibilities of a classroom teacher as required by the head teacher (see extract from School Teachers’ Pay and Conditions Document attached).

· To plan, teach, mark and assess subject and related courses across the Key Stages to examination level.

· Work with the Pastoral Team to meet individual needs and support learning

· To share in the development of the whole school website and process of developing e-learning.

· Ensure that Health and Safety regulations are observed, and to take responsibility for reporting any deficiencies.
· Undertake any other professional duties as defined in the School Teachers Pay and Conditions Document.

PROFESSIONAL DUTIES – SELF EVALUATION AND PLANNING:
Self Evaluation:

· Share with other members of the Leadership Team the review and update of key school documents e.g. SEF, SDP, Profile, Prospectus, School handbook, rotas and policies.

· Contribute to the daily running of the school.

· Oversee Faculty and Subject Handbooks, Curriculum & ARR review and implementation.

· To lead the monitoring and evaluation of planning, development, resources, quality of teaching and outcomes in 
         specified faculties and teams through Line Management Meetings.

·     Lead writing and review of relevant of Policies
·    Lead responsibility for the review process
Appraisal:

· Take responsibility for own professional development and use the outcomes to improve teaching and pupils’ learning and share expertise with colleagues.

· To participate in Appraisal in accordance with the generic school plan for Appraisal.

· Lead a specific team of staff in accordance with the generic school plan for Appraisal.
NB to support management development some rotation of roles should be expected. 

LINE MANAGEMENT - RESPONSIBILITY TO AND FOR:
· Required by the School Teachers’ Pay and Conditions Document to carry out the professional duties of a teacher under the reasonable direction of the head teacher of the school, and to report for the purposes of day to day management to the Headteacher.

· Responsible for the management, direction and supervision as appropriate of designated employees and other people as specified by the head teacher in the annual update of responsibilities for line management of departments/teams and the appraisal of staff.

· Senior Leaders are expected to have an awareness of all relevant Data Protection Legislation, interpret and manage the risks associated with processing personal data, and encourage staff to adopt safe and consistent working practices when handling personal data.
CONDITIONS OF EMPLOYMENT:
The above responsibilities are in accordance with the requirements of the Education Act 2002 and statutory Orders in terms of duties and working time (including those special provisions relating to the proportion of teaching time within working time for guaranteed time specifically for assessment, planning and preparation), also any local agreements, local authority circulars and guidelines giving interpretations of teachers’ conditions of employment.

SPECIAL CONDITIONS:
· A teacher on the upper pay scale shall meet the performance threshold standards as specified in the School Teachers’ Pay and Conditions Document.

· The duties required of a teacher under this job description shall be such as require the exercise of a teacher’s professional skills and judgement.

REVIEW AND AMENDMENT:
· This job description is normally subject to annual review.  It may, be amended at the request of the Head Teacher or the post holder but only after full consultation with the post holder. 

Job Description issued, after consultation, by
_______________________________________

(Signature of Head Teacher or designated member of the leadership team)

Agreed after consultation, by


_______________________________________

Date:  





____________________


  For guidance on a definition of line management and examples of the way in which a teacher can be expected to assist with the management of conditions of service and employment, see the authority’s annual advice on the School Teachers’ Pay and Conditions Document. 
Please note there are important notes for guidance in the current information pack – ‘Staff Professionalism and Welfare Guide 2019/2020 which you may also find helpful.
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