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SCHOOLS & LEARNING
JOB DESCRIPTION

PRINCIPAL TEACHER – PRIMARY SCHOOL

GENERAL

1 The Principal Teacher is responsible to the Head Teacher and is expected to assist the Head Teacher in managing and leading the school.   The Principal Teacher will be expected to work as part of the school team which will comprise the Head Teacher, the Depute Head Teacher(s) and the Principal Teacher.

2 Precise responsibilities will be subject to regular discussion and agreement with the Head Teacher.  These should be incorporated within the Principal Teacher's Personal Action Plan on an annual basis.

3 The Principal Teacher will have weekly teaching commitments - either as the main teacher of a class, or as part of a weekly timetabled commitment to teach the class(es) of one or more colleagues.   From time to time the Principal Teacher who is not the main teacher of a class may be required to teach the class of an absent colleague for a short period.

4 The duties of a Principal Teacher are outlined in Annex B of the National Agreement.   More detailed duties are listed below, all Principal Teachers being expected to take some responsibility within each of the given sub-headings.

KEY AREAS OF RESPONSIBILITY

1 Leading Staff (Leadership, Good Management and Strategic Direction of Colleagues)

Within the allocated area of responsibility, the Principal Teacher will:

· Have direct line management responsibility for teaching and/or support staff including the Early Learning & Childcare Centre
· Be responsible for the Professional Review and Development/Appraisal of these allocated staff

· Support and monitor the CPD plans and activities of these colleagues

· Participate in recruitment procedures for new staff

· Offer and support an appropriate programme of induction for new colleagues

Leading Learning and Teaching (Curriculum Development and Quality Assurance)

The Principal Teacher will:

· Act as a model of good classroom practice

· Take a leadership/collegiate role in the review and development of learning and teaching in order to implement local and national guidance 

· Contribute to the development of the school monitoring procedures and participate in monitoring learning and teaching

· Play an active role in school quality assurance procedures
Leading Policy and Planning (Whole School Policy and Implementation)

The Principal Teacher will:

· Take a leadership/collegiate role in the School Improvement Planning process as agreed within the school management team

· Take responsibility for the development and implementation of agreed Priority Objectives within the School Improvement Plan

· Manage and monitor school procedures for pastoral care and support for pupils

· Manage and monitor school procedures for positive behaviour management

Working with Partners
The Principal Teacher will:

· Lead and/or work  in a collegiate way with colleagues in school to support and take forward identified priority developments
· Identify and establish partnerships with other establishments, agencies and businesses (as appropriate) to support school developments
· Liaise with parents/carers

Managing Resources 

The Principal Teacher will:

· Contribute to ensuring that identified priority developments are appropriately and adequately resourced
· Contribute to the process of effective budget management within school
· Ensure effective resource management within the allocated area of responsibility including digital literacy 
Other Duties
To comply with all data protection law in the processing of personal, and special categories of personal data, in line with the council’s full privacy statement and service privacy notices. 

To comply with data protection law in the management of employees in line with the human resources data protection policy and employee privacy notice.

The Principal Teacher may from time to time be asked by the Head Teacher to carry out other reasonable duties consistent with Annex B of the national agreement "A Teaching Profession for the 21st Century."
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