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JOB DESCRIPTION

LEARNING SUPPORT ASSISTANT
Location: Stafford College

	Responsible to:

Group Head: Student Services
Responsible for:
The care and education of students with physical and learning difficulties.


The specific duties of the post holder are:

1.
In coordination with the course tutors support identified learners with all aspects of care and learning support. This may include helping learners to understand handouts and verbal instructions, note taking, helping a learner with their organisation skills, adapting materials and proof reading.

2.
To assist with their social care needs, including acting as an escort for students with disabilities or learning difficulties around the College and on educational visits, and assisting students to and from transport provided for their journeys to and from College.
3.
In conjunction with the Lead person for additional learning support carry out initial Interviews on prospective or current students to indicate the level of support required.
4.
Attend regular Learning Support Meetings.

5.
Make sessions notes which track and monitor learners progression on their course of study for both in-class and one to one support sessions.  Where necessary write incident reports.  Complete any paperwork which is deemed necessary to support a learner. 

6.
To attend to the health, safety and hygiene of students including toileting, assisting with enrichment activities, lunch,  break time duty and ensuring that learners are collected from college, assisting with specialist equipment that meet the physical and personal care needs of a learner and where needed assist learners with feeding and dressing. 

7.
To be aware of and comply with, all College procedures relating to health and safety, and the evacuation of the College in the event of fire and other emergencies.

8.
To undertake such other duties which may arise from time to time and which are commensurate with the job title.

Person Specification

Learning Support Assistant

	To be a person who:
	Essential
	Desirable
	Assessed via

	has experience and/or a qualification in one or more of the following areas:

SYMBOL 183 \f "Symbol" \s 12 \h
Learning Support

SYMBOL 183 \f "Symbol" \s 12 \h
Nursery Nursing

SYMBOL 183 \f "Symbol" \s 12 \h
Nursing

SYMBOL 183 \f "Symbol" \s 12 \h
Working with students 
with learning difficulties 
and/or disabilities


	Has worked in a similar environment.
	Has a relevant level 2 qualification i.e NVQ.
	Application form.

	Is qualified to level 2 in literacy and numeracy.

	GCSE Grade C or equivalent 
	Level 2 Note Taking or equivalent.
	Application form and at interview.

	Has excellent communication and interpersonal skills.

	Proven track record of dealing with situations with a positive outcome.
	Can demonstrate success in adopting appropriate approaches to dealing with difficult situations.
	Application form and at interview.

	Has a knowledge of manual handling regulations.
	Can demonstrate knowledge of safe working practice.
	Willing to undertake training in relevant field.
	Application form and at interview.

	Has an understanding of Equal Opportunities and a positive attitude towards them.

	A positive attitude towards working with learners/clients from all back grounds, race, gender and with difficulties and disabilities.
	Knowledge of relevant Acts.
	At interview

	Has an understanding of their responsibilities relating to the safeguarding of young people and vulnerable adults.


	
	
	At interview

	Has a willingness to undertake and promote continuous professional development.
	Can demonstrate a history of continuous development.
	Willingness to undertake further professional development
	At interview

	Is able to provide assistance to learners that enables them to access facilities on the college campus and off campus
	There are some aspects of the role that require some elements of physical assistance e.g. pushing of wheelchairs and some lifting.
	
	At interview


Salary and Conditions:

All staff are employees of the College Corporation who determine conditions of service in negotiation with recognised trade unions.

The salary will be pro rata £17,248 – £19,727.  The salary is payable on the 27th each calendar month or the last working day before by direct credit transfer into a bank/building society of your choice.
It is the policy of the College to approach referees of candidates short-listed for interview if consent has been given on the application form.  It is also College policy to approach a candidate’s current or most recent employer for a reference.  Where the candidate is working in the education sector a reference will be sought from the appropriate Principal, Headteacher or Vice Chancellor.  The appointment is subject to satisfactory references and appropriate checks with the Disclosure and Barring Service together with a probationary period of six months.

Applicants are required to disclose in writing if they are related to any senior member of the College Staff.

For further information and to apply online please go to our vacancies page at www.nscg.ac.uk/jobs.   If you would like to contact us you can e-mail us at vacancies@nscg.ac.uk . 
Closing date: xxxxxxxxxx
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