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The Merlin School: Application Form – Domestic Assistant

The Merlin School was opened in 1986 by the present owner, Sir Alford Houstoun-Boswall.  It is co-educational and takes children from Pre-School to Year 3.  Situated in Putney, in SW London, its aim is that children should be encouraged to reach their fullest potential – academically, physically and socially – in a happy atmosphere.

Please complete the form in BLACK INK or TYPESCRIPT

	1. APPLICATION FOR THE POST OF:   



Part A
	2. PERSONAL DETAILS (CAPTIAL LETTERS PLEASE)


	Surname and title:
	First name(s):


	Former names:
	Date of Birth:


	Home Address:




Post Code:
	Telephone no:


	
	Email:


	
	National Insurance No:




	3. PRESENT EMPLOYMENT (If self-employed write ‘self-employed’)

	Name:



	Address:




	Telephone Number:





	4. PREVIOUS EMPLOYMENT


	
Name of Employer/s
	
Details and nature of work
	Inclusive period of service
From                    To
	F/T or P/T

	







	






	
	
	

	








	
	
	
	

	








	
	
	
	




	5. RELEVANT QUALIFICATIONS: 

	Educational Establishment
	Subjects taken
	Grade Achieved
	Dates

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




Part B
	6. LEISURE ACTIVITIES AND INTERESTS


	







	7. Please indicate your reasons for applying for and interest in this position.  

	











Safer Recruitment
	 
8: OVERSEAS POLICE CHECKS 
Please detail below the countries in which you are living/have lived (do not include the UK) for more than 3 continuous months in the last 5 years. The DBS check only covers criminal records in the UK. If you have lived abroad for 3 or more continuous months in the past 5 years and your application is successful, you will be required to obtain an overseas criminal record check prior to employment starting.  

	Country of birth: 

	Country/ies where I have lived for more than 3 continuous months in the past 5 years 
	Date (from) 
	Date (to) 

	 
 
	 
	 

	 
 
	 
	 

	 
 
	 
	 

	Section 12: RECRUITMENT, PRE-EMPLOYMENT SCREENING AND USE OF INFORMATION 

	The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. A copy of the School’s Safer Recruitment Policy and Safeguarding and Child Protection Policy are available for download from the School’s website.  Please take the time to read them. 
It is the School’s policy to employ the best and most suitably qualified personnel; to provide equal opportunities for recruitment, advancement, promotion and training of employees and not to discriminate against any person because of race, national or ethnic origin, colour, sex, sexual orientation, gender reassignment, marital or civil partnership status, religion or belief, disability or age.  All new appointments are subject to a probationary period. 
The School carries out a number of pre-employment checks in respect of all prospective employees. These will include verification of identity, address and qualifications; a minimum of two employment references; verification of medical fitness; an Enhanced DBS check; overseas criminal records check/s, where applicable; a prohibition from teaching check; a prohibition from management check (where applicable); a disqualification from early years or later years provision (where applicable); online searches (this may include searches of internet search engines, websites and social media platforms); and any other background check deemed reasonable by the School in the circumstances to determine whether a candidate is suitable to work at the School.  
If your application is successful, the School will retain the information provided in this form (together with any attachments) on your personnel file for the duration of your employment and in line with the School’s Retention Period Document Policy after employment terminates. If your application is unsuccessful, all documentation relating to your application will be confidentially destroyed after six (6) months, unless another timescale is agreed with you.

 

	Section 13: DISCLOSURE AND BARRING SERVICE CHECKS AND CHILDREN’S BARRED LIST CHECK 

	The School is required to apply for an Enhanced Disclosure from the Disclosure and Barring Service (DBS) for all positions at the School which amount to regulated activity. The role you are applying for meets the legal definition of regulated activity. If you are successful in your application, you will be required to complete a DBS Disclosure Application Form which will include a Barred List check.  Any information disclosed will be handled in accordance with any guidance and/or code of practice published by DBS. It is unlawful for the School to employ anyone who is barred from working with children and it is a criminal offence for any person who is barred from working with children to apply to work with children if they are barred from doing so.  







	Section 14: DECLARATION 
Please note that where this form is submitted electronically and without signature, electronic receipt of this form by the School will be deemed equivalent to submission of a signed version and will constitute confirmation of the declaration above. 

	· I confirm that the information I have given on this application form is full and correct at the time of application and that I have not omitted anything that could be relevant to the appointment of someone who will work with children.  
· I understand that providing false or misleading information is an offence which could result in my application being rejected and any offer of employment being withdrawn. I understand that if the provision of false or misleading information comes to light after my appointment, this could result in my summary dismissal.  I understand that the provision of false or misleading information may amount to a criminal offence. 
· I consent to the School processing the information given on this form, including any relevant information that I have disclosed, as may be necessary during the recruitment and selection process.  I understand that, if my application is successful, a risk assessment of any relevant information disclosed will be held securely on my personnel file.  I understand that the disclosure of a criminal record will not necessarily prevent me from being offered this role. 
· I consent to the School making direct contact with the people specified as my referees in order to request and verify the reference, unless noted otherwise. 
· If invited for interview, I understand that I will be asked to provide original proof of my identity, place of residence and qualifications as declared in this application form, and that I will be subject to pre-employment screening appropriate to the post, as laid out in Section 12. 
· I confirm that I that I am not Disqualified under the Childcare Act 
· I confirm my understanding that this declaration also applies to the information I have provided in Sections 15 and 16 below. 
 
Signed:    ___________________________________________________        Date:    ________________________ 
 
PRINTED: ___________________________________________________ 
 



	11. REFERENCES - PLEASE NOTE:  The school will be taking up references prior to the interview.  

	
Character Reference                                        Current Employment Reference

	Name:
	Name:

	Position:
	Position:

	Address:



	Address:

	Telephone no:
	Telephone no:

	Email:
	Email:

	IF YOU ARE NOT BRITISH OR AN EU NATIONAL, PLEASE GIVE DETAILS OF VISA & RESIDENTIAL PERMITS







Submission Instructions
Please return your completed application form, up to date CV and covering letter to: secretary@merlinschool.net 

or by post to:
						
Miss Violet McConville
Merlin School
4 Carlton Drive
Putney
London SW15 2BZ
Or by email to: 
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