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	Job Description 
Teaching and Learning Assistant 
Beechwood School


	Responsible to:                 
	SENDCO/Deputy SENDCO

	Main purpose of the job

	 
Responsible, under the instruction or guidance of the teacher or line manager, to undertake work, care or support programmes for individual students or to work with groups, including more in-depth support as required.


	Key Responsibilities

	· To develop an understanding of the specific needs of students needing support.
· To maintain confidentiality and professionalism in relating information relevant to the students being supported.
· To establish a supportive relationship with the students concerned.
· To assist in the classroom as directed and under the guidance of the teacher in one or some of the following ways:

a) Clarifying and explaining instructions.
b) Enabling students to use equipment and materials.
c) Motivating the students
d) Assisting students in weak areas, for example, reading, spelling, organization and language.
e) Helping students to concentrate and complete work.
f) Helping students with physical needs whilst at the same time encouraging independence.
g) Liaise with teachers/Directors of Studies/SENDCO – devise alternative work for students if considered necessary.
h) Ensure that homework tasks are understood and clearly recorded.

· Assist with clubs that support students.
· Support students with reading programmes and other intervention programmes.
· Record the support given and progress made by students supported especially the statemented students.
· Be aware of students on the Special Needs Register and assist students in line with their Pupil Learning Profiles
· Provide regular feedback to the appropriate professionals.
· Liaise with other Teaching and Learning Assistants who support the students.
· Act in a support capacity for students with special needs in internal and external examinations.
· Attend departmental meetings.
· Be involved in school appraisal.
· Attend staff training days as appropriate.
· Attend meetings and courses to develop professional skills. 
· Undertake any other duties as negotiated with the SENDCO.


	Confidentiality

	
During the course of your employment you may see, hear or have access to, information on matters of a confidential nature relating to the work of Beechwood School or to the health and personal affairs of students and staff.  Under no circumstances should such information be divulged or passed on to any unauthorised person or organisation.  


	Data Protection

	
During the course of your employment, you will have access to data and personal information that must be processed in accordance with the terms and conditions of the Data Protection Act 2018 (DPA 2018).


	Safeguarding Children

	
In accordance with the School’s commitment to follow and adhere to the Department for Education’s guidance entitled “Working together to safeguarding children” and “Keeping Children Safe in Education” and all other relevant guidance and legislation in respect of safeguarding children, you are required to demonstrate your commitment to promoting and safeguarding the welfare of children and young people in the School.  You will also be required to have satisfactory Enhanced DBS clearance.


	Health and Safety

	You are required to comply with the school’s Health and Safety policy at all times.
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