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                                                                    JOB DESCRIPTION

	POST TITLE :

	Head of English

	GRADE :

	[bookmark: _GoBack]Main Scale – UPS plus TLR1c

	REPORTING RELATIONSHIP :

	Reporting to SLT Line Manager

	JOB PURPOSE :



	To effectively lead and manage the English Department in order to ensure pupils make or exceed expected progress through Teaching and Learning that is consistently good or better.  



MAIN DUTIES/RESPONSIBILITIES

1. To ensure pupils make or exceed expected progress within the Department and that members of staff within the Department are accountable for the progress of pupils in their classes.

2. To ensure effective systems are in place within the Department for tracking pupil progress and ensuring that Department data is up-to-date, accurate and reliable.

3. To ensure that subject data is analysed and responded to effectively, and to ensure that as a result, appropriate and timely action is taken in order to enable pupils to make or exceed expected progress.

4. To line manage teaching staff within the Department, consistently applying the performance management and appraisal policies and processes and to proactively ensure improvement where underperformance is identified.

5. To develop departmental action for progress systems, ensuring that pupils are identified effectively, attend sessions and are provided with personalised interventions that will support them and enable them to make progress.

6. To ensure a consistent and high standard of Teaching and Learning across the Department in line with the school’s Teaching and Learning Policy.
 
7. To quality assure Teaching and Learning through the implementation of monitoring and evaluation activities such as: lesson observations, learning walks and work scrutiny.

8. To promote the relevance of English to pupils, parents and the wider community.

9. To ensure you are up to date with both local and national updates relevant to English and to make staff aware of these changes and to provide relevant CPD where appropriate.

10. To use information from monitoring activities in order to evaluate the quality of Teaching and Learning within the Department, identifying areas to develop and taking actions to ensure a consistent and high standard.

11. To implement methods for the sharing and dissemination of good practice across the school and to design and deliver CPD as directed by the Senior Leadership Team.

12. To ensure that marking and feedback within the Department is consistent and in line with the school Assessment Policy, as well as implementing a Departmental Marking Policy which outlines clear expectations for the quality of marking and pupil work.

13. To monitor marking and feedback within the Department, ensuring that it is up-to-date and responded to by pupils. 

14. To ensure that homework within the Department enables pupils to make progress, is set consistently and is in line with the school Homework Policy, as well as implementing a Departmental Homework Policy which outlines clear expectations for the frequency and nature of homework set.

15. To ensure that underperformance is tackled swiftly and effectively in line with the school’s policies and procedures.

16. To work with staff within the Department in order to ensure the provision of a broad, balanced, relevant and differentiated curriculum for pupils in accordance with the school’s Curriculum Policy and Government guidelines.

17. To work closely with staff within the Department in order to ensure that Evaluation is accurate and informed by evidence such as internal and external data e.g. RAISE on-line.

18. To work closely with staff within the Department in order to ensure that there are clear actions for improvements recorded in the Department Improvement Plan and that these are used as working documents to drive improvement.

19. To work closely with staff within the Department and the Exams Officer in order to ensure that the requirements of exam specifications are met, that entry decisions are informed by accurate data, that internal and external examinations are administered effectively and that coursework and controlled assessments are marked and moderated.

20. To ensure that you work in line with all the Trust’s policies and procedures and to make yourself aware of the contents of these.

21. To always behave in a manner consistent with the employee code of conduct and act as a positive ambassador for the Trust.

22. To safeguard and promote the welfare of children for whom you have responsibility or come into contact with, to include adhering to all specified procedures.

23. To carry out duties with full regard to Consilium Academies equality policies and objectives.

24. To comply with Health and Safety policies, organisational statements and procedures, report any incidents/accidents/hazards and take a pro-active approach to health and safety matters in order to protect both yourself and others.

25. Any other duties of a similar nature related to the post which may be required from time to time.

26. Consilium Academy and its partner schools are committed to safeguarding and promoting the welfare of children and expect all staff and volunteers to share this commitment.





Person Specification

Head of English
	Key
	

	A
	- Application Form including supporting statement

	S
	- Selection Process

	R
	- Employment References

	C
	- Certificates

	D
	- Enhanced Disclosure and Barring Service Criminal Check



	Criteria No.
	Qualifications, Education and Training
	Essential / Desirable
	Stage Identified

	1.
	Graduate in relevant subject with Qualified Teacher Status
	E
	C

	2.
	Recent relevant CPD
	E
	S

	3.
	Working towards further Professional Qualifications
	D
	S

	4.
	Masters Degree
	D
	C

	5.
	Enhanced Disclosure/CRB
	E
	C

	
	Experience and Knowledge
	
	

	6.
	Proven outstanding Teacher of a relevant subject within the faculty 
	E
	S

	7.
	Up to date, excellent knowledge in subject, national and local policy, pedagogy and classroom practice
	E
	S

	8.
	A proven record of managing and promoting curriculum development
	E
	S

	9.
	Experience of monitoring and evaluating staff performance
	E
	S

	10.
	Experience of data analysis and effective tracking of pupil progress
	E
	S

	11.
	A proven track record of ensuring high achievement within a subject area or department
	E
	S

	12.
	Experience in a management role
	E
	S

	13.
	Experience in the delivery of ITT/CPD
	D
	S

	14.
	Experience of working with FE establishments and other external organisations
	E
	S

	15.
	Experience of organising work related learning
	E
	S



	Criteria No.
	Skills
	Essential / Desirable
	Stage Identified

	16.
	Ability to motivate others in Subjects within the faculty
	E
	S

	17.
	Ability to communicate effectively in a variety of situations with a range of audiences
	E
	S

	18.
	Ability to coach/mentor, support and challenge staff and pupils
	E
	S

	19.
	Demonstrable ability to work effectively in a wide range of partnerships to achieve school improvement
	E
	S

	20.
	Demonstrable ability to track and analyse data effectively
	E
	S

	21.
	Ability to monitor and evaluate and subsequently formulate action plans with clear next steps
	E
	S

	22.
	Commitment to raising standards and achieving the highest standards of achievement for young people
	E
	S

	
	Personal Attributes
	
	

	23.
	Commitment to own professional development and willingness to undertake training
	E
	S

	24.
	Ability to think creatively and develop innovative solutions 
	D
	S

	25.
	Ability to initiate and manage change
	E
	S

	26.
	Flexible and positive approach to tasks
	E
	S

	27.
	High level of personal effectiveness including organisational and communication skills
	E
	S

	28.
	Self-motivated and enthusiastic
	E
	S

	29.
	Ability to demonstrate enthusiasm and sensitivity while working with others
	E
	S

	30.
	Ability to hold others to account
	E
	S

	31.
	A good health and attendance record
	E
	S



Employment references will be requested prior to the selection process and any issues arising from these will be discussed at interview.  All appointments are subject to satisfactory reference.
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