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Job Description
 

Here at Pivot our vision and passion to grow as a company and provider is stronger than ever. We remain committed to putting children at the centre of everything we do and as a result we have achieved phenomenal results with schools, local authorities and most importantly, children. We pride ourselves on our ability to think outside the box and take comfort in challenging the norms and developing a creative response to need in our specialist areas of special educational needs, pastoral, inclusion and alternative educational services and support. We work with students who display challenging behaviour in certain situations. It is our job to enable them to take responsibility for themselves and to be able to contribute successfully to society. 


Job Purpose 

We are seeking a new Head Teacher who is resilient, innovative and enthusiastic and who can provide strong leadership, management and vision for The Pivot Academy (TPA).  You will demonstrate a real passion for working with children with SEND and dedication to leading a challenging and hugely rewarding community; your expectations of both staff and students will be high.  You will ensure that all students at TPA SEMH provision are fully focused on their learning and are therefore able to reach their potential, by leading your team and working in partnership with other stakeholders to help remove any barriers to learning for individual students. Committed to delivering highest quality education and with experience of working with SEND, you will help us achieve the highest of standards and continue to deliver the best for our students.
 
You will be enthusiastic and sensitive, with the ability to keep calm in challenging situations.  You will support, hold accountable and develop a team of senior staff, teachers, HLTAs and support staff who are responsible for high standards of social, personal and academic development of students within the provision.  You will lead on ensuring there are opportunities to integrate into mainstream education or are able to transfer successfully and productively to their next phase of learning and into employment, further education or training.  You will be responsible for provision across all sites and be influential in identifying and determining needs and related provisions 

You will also work closely with the other business strands within Pivot to create an outward-facing service which works with Local Authorities, other schools and organisations - in a climate of mutual challenge - to champion best practice and secure excellent achievements for all pupils. This will include developing effective relationships with fellow professionals and colleagues in both the public and private services, to improve academic and social outcomes for all pupils. You will model entrepreneurial and innovative approaches to service improvement, leadership and governance, confident of the vital contribution of internal and external accountability. 

 





General Responsibilities

Working within the overall strategy and guidelines of Pivot, be accountable for the leadership and management of the team of staff and the cohort of students, as well as providing clear direction, support and practical advice to TPA team in relation to meeting the social and emotional needs of differing cohorts. This involves: 
· Communicating an exciting and stimulating shared vision, which ﬁts within the overall Pivot strategy, and inspires and motivates students, staﬀ and all other members of the school community 
· Providing a safe and orderly environment that protects and cares for the young people and staﬀ based at TPA
· Establishing a clear direction to work, identifying key areas for improvement, further to robust self-evaluation, and planning appropriate actions to meet them
· Effectively managing both the people and resources associated with the provision
· Systematically monitoring and evaluating the quality of learning experienced by the cohort of students, liaising with subject leaders and offering support and guidance where necessary
· Embedding a culture of positivity and leading a motivated staﬀ group that is fully engaged in the goal of achieving excellence in all areas of school life and who develop both personally and professionally
· Making arrangements for appropriate consultation with LA’s and parents/carers, and providing regular information about TPA curriculum, teaching and learning and students’ progress
· To ensure the curriculum is broad, balanced and aspirational and meet the needs of the students
· To carry out some teaching duties (subject(s) and time commitment to be agreed)
· Meeting all statutory requirements as deﬁned by Ofsted and other external bodies, and achieving the highest possible inspection ratings

Academic Progress 

· To monitor and analyse the academic progress of the cohort of students in the provision in order to secure and sustain effective learning, with particular reference to the proportion of students who are able to meet age related targets
· To use assessment, behaviour and attendance data to inform an analysis of individual student progress and collective progress across the provision 
· To have an overview of the range of barriers to learning that are impacting on student progress, with reference to behaviour for learning, in and out of the classroom
· To ensure that EHCP’s and Provision Maps are up to date and that all the strategies contained within them are deployed in order to support academic progress 
· To use all of the above to identify underachievement with a view to establishing and coordinating improvement strategies/interventions in conjunction with the SENCO, teachers, subject leaders and HLTAs with particular reference to the proportion of students who are able to meet age related targets
· To monitor and analyse the effectiveness of the provision and provide half termly reports to the Core Team on the progress being made by students 
· To liaise with key staff, including the SENCO, regarding the strategies that are deployed to raise academic achievement 
· To report to the core team, the progress of the cohort as and when required
 







Leadership and Management 

· To deputise for the Headteacher when necessary
· To motivate and work with others to create a shared culture and positive climate
· To act as a role model for staff who work with TPA students by demonstrating high quality pastoral care and academic monitoring of students, high quality continuous professional development and professional presence related to all aspects of the work at TPA
· To lead and manage a team who work full time in the provision
· To ensure eﬀective planning, allocation, support and evaluation of work undertaken by teams and individuals, ensuring clear delegation of tasks and responsibilities
· To ensure all staff who work with TPA students understand, and are actively implementing agreed policies including those for behaviour, attendance and safeguarding
· To ensure that all staff working with TPA students are fully inducted, referring any individual training needs to the member of SLT with responsibility for staff CPD
· To work in tandem with the SENCO to identify and are put in place therapeutic interventions to help students manage and cope with their SEMH needs in order to diminish barriers to learning
· To liaise closely with key members of staff who will assist with the management of the SEMH needs of TPA students e.g. SENCO, Assistant SENCO, Social Worker and Designated Safeguarding Lead in order to ensure they are appropriately deployed
· To create and maintain eﬀective partnerships with parents/carers to support and improve students’ achievement and personal development and provide a link for parents/carers, SENCO, teachers, subject leaders, SLT and external agencies for all TPA students
· To make arrangements for appropriate consultation with LA’s, parents/carers, and mainstream colleagues in the case of dual registration to provide regular information about the school curriculum, teaching and learning and student progress
· To organise parent/carer information events including evenings and to encourage and monitor parent/carer attendance to such events
· To monitor student attendance and punctuality and take all appropriate steps to ensure that attendance and punctuality are at the highest levels. To liaise with the EWO in this respect and secure safeguarding of students. 
· To deﬁne standards of behaviour for staﬀ and pupils and to ensure that these standards are applied consistently throughout TPA 
· To ensure the maintenance of good order and discipline at all times, both on and oﬀ the school site
· To ensure that all staﬀ accept responsibility for maintaining appropriate behaviour and that they model appropriate behaviour in accordance with TPA policy and as indicated in current Teacher Standards
· To contribute to the management of key school events
· To maintain awareness of current educational policy and practice and relevant DfE and Government diktat
 
Administration (often in conjunction with the Head of Behaviour/Deputy)

· To maintain individual student records as necessary and ensure that they are kept up to date 
· To oversee admissions for all new students to the provision
· To monitor the induction of new students and monitor student behaviour, attendance and achievement using the Behaviour Log and, in consultation with key staff, decide on appropriate sanctions, interventions and rewards. 
· To monitor incidents where students require positive handling and ensure appropriate recording and reporting takes place in accordance with Group and school policies
· To oversee the completion of progress checks as appropriate
· To oversee the completion of school reports for the cohort including writing a summary comment
· To work with staff to ensure appropriate follow-up to reporting procedures and to play an important part in the evaluation of reporting procedures
· To play a key role in policy development within the provision ensuring that this is empathic with policy at Pivot.
· To liaise with staff in other schools prior to transfer to TPA ensuring that transition arrangements are as smooth as possible 
· To play a full part in preparing students for any option choices and preparation for public examinations and secure appropriate access arrangements by liaising with the SENCO
· To lead revision and preparation for any end of year assessments
· To support students onto KS4 programmes of study
· To oversee student progress on their examination courses in order to identify underachievement, with a view to establishing and co-ordinating improvement strategies in conjunction with HLTAs, teachers and subject leaders 
 
Line Management 
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