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Job Description

College Chaplain
A. St Francis Xavier College is a Roman Catholic Foundation.  All staff should endeavour to maintain and develop the Catholic character of the College in accordance with the directions given by the Governors and subject to the directions given by the Principal.

B.
The College has a strong commitment to equal opportunities and respect for all members of our community regardless of age, disability, gender reassignment, marriage and civil partnership, pregnancy and maternity, race, religion or belief, sex and sexual orientation.

C.
This post is offered subject to the conditions of service as set out in the agreed contract.

D.
For further information about the duties of all members of staff, terms and conditions, mission and policy framework of the College please see Staff Handbook available on the College intranet.

Hours:
35 hours per week term time plus two summer exams results days and occasional evenings and weekends (paid for 41 weeks)
Reports to:

Associate Principal Ethos & Student Welfare 
Main Purpose of the Job:

To support students and staff in their own personal, spiritual and social development and manage the liturgical activities of the school.

Specific Duties and Responsibilities

1. To support the development of the College’s Catholic ethos, based on Gospel values 

2. To ensure that the beliefs and practices of every member of the College community are valued and respected

3. To organise and manage Masses and other services and support others in leading prayer

4. To support and nurture links with the Catholic Church and the wider College community: schools; parishes; external agencies

5. To play a lead role in enhancing and developing the impact of the Chaplaincy service, both within the College and in the external community

6. To produce and disseminate materials for reflection, liturgical seasons and special days in the Church calendar and respond to Church-initiated charities and campaigns

7. To work closely with the RE Department in supporting spiritual education and contribute to the delivery of the Religion and Philosophy programme

8. To organise and lead retreats for students and staff

9. To organise the special Masses and services which mark the academic year, for example the “welcome” service

10. To organise the sacramental life of the College

11. To provide INSET as required for staff in support of the spiritual life of the College

12. To work closely with pastoral and welfare teams and functions to support and meet students’ needs

13. To manage and be responsible for the deployment of the Chaplaincy budget

14. To attend, as appropriate, meetings of students, staff, parent/carers and staff

15. To organise and lead the Student and Staff Chaplaincy groups

16. To work within the safeguarding policy of the College and promote the welfare of the students and staff.

17. To have due regard to the College’s Equal Opportunities policy

18. To have due regard to the College’s Health and Safety policy

General Responsibilities

1. To be committed to safeguarding and promoting the welfare of students and staff

2. To act in a professional manner and to contribute to the ethos/work/aims of the school

3. To develop positive relations with students, staff, governors, parents and other stakeholders

4. To attend and support appropriate meetings/courses and to undertake training as deemed necessary for personal and occupational development. 

5. To take responsibility for one’s own continuing self-development

6. To undertake any further duties that the Principal or Associate Principal (Welfare and Ethos) may designate, which are commensurate with the grade and function of the post

Person Specification

	Criteria
	Essential
	Desirable

	Skills, Knowledge and Abilities
	· Excellent communication skills with the ability to influence others

· Ability to organise, manage and prioritise workload effectively

· Ability to act upon own initiative

· Ability to work well as a team member

· Ability to adapt in a dynamic setting

· Ability to work collaboratively

· Ability to exercise discretion and respect confidentiality

· Ability to liaise, negotiate, delegate, consult and coordinate to get the job done

· Responsive to the particular needs and development stages of young adults 16-19

· Reasonable knowledge of Data Protection Act

· Both creative and practical skills to organise and deliver student sessions

· Tolerance and understanding of others

· Can draw on humour

· Has an awareness of ecumenical, multi-faith and multi-cultural dimensions and the needs of a diverse community
	
	

	Previous Experience
	· Experience of leading and organising liturgy in a Catholic setting

· Experience in leading or contributing to faith development programmes

· Experience of working in a pastoral, spiritual or educational context with young people

· Experience of working in a diverse, urban setting

· Sensitivity to diversity matters in an educational setting
	
	

	Qualification/training
	· Education to degree level

· Qualifications in pastoral work and/or youth work

· Willingness to undertake further training as required
	
	

	Other
	· Flexible approach to working hours to meet the needs of the Chaplaincy function 

· To be able to demonstrate evidence of being a practising Catholic

· Has regard for the welfare and safety of students
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