[image: image1.jpg]THE FULHAM
BOYS SCHOOL





JOB TITLE:              Head of Sixth Form
                 
	REPORTING ARRANGEMENTS:

Responsible to:                Headmaster/ Curriculum Deputy Headteacher


	JOB PURPOSE:

· To be accountable for boys attainment and progress in the Sixth Form ensuring every boy achieves and exceeds their potential 
· To lead, manage and co-ordinate the strategic development of the Sixth Form
· To lead on ensuring the highest standards within the Sixth Form 
· To play a leading role in promoting the Christian and Enterprise ethos within the school, particularly the sixth form.


	JOB ACTIVITIES:   
1. To carry out the professional duties of a schoolteacher as set out in the Teachers Standards. Part I of the Standards requires a teacher to:
i. Set high expectations which inspire, motivate and challenge pupils
ii. Promote good progress and outcomes by pupils
iii. Demonstrate good subject and curriculum knowledge
iv. Plan and teach well-structured lessons
v. Adapt teaching to respond to the strengths and needs of all pupils
vi. Make accurate and productive use of assessment
vii. Manage behaviour effectively to ensure a good and safe learning environment
viii. Fulfil wider professional responsibilities
Part II of the Standards requires a teacher to:

i. Demonstrate consistently high standards of personal and professional conduct
ii. Uphold public trust in the profession and maintaining  high standards of ethics and behaviour, within and outside school, by:
· Treating pupils with dignity, building relationships rooted in mutual respect, and at all times observing proper boundaries appropriate to a teacher’s professional position;

· Having regard for the need to safeguard pupils’ well-being, in accordance with statutory provisions;

· Showing tolerance of and respect for the rights of others;

· Not undermining fundamental British values, including democracy, the rule of law, individual liberty and mutual respect, and tolerance of those with different faiths and beliefs;

· Ensuring that personal beliefs are not expressed in ways which exploit pupils’ vulnerability or might lead them to break the law.

iii. Have proper and professional regard for the ethos, policies and practices of the school in which they teach, and maintain high standards in their own attendance and punctuality

iv. Have an understanding of, and always act within, the statutory frameworks which set out their professional duties and responsibilities. 

2. To carry out the professional duties of a Head of Sixth Form as outlined in the remainder of this Job Description


	LEADERSHIP

· Take a leading role in setting up and establishing a sixth form with high academic credibility

· Ensure systems, staff, expertise and resources are in place to equip and enable boys to make successful applications to Russell Group and Oxbridge Universities

· Recruit boys internally and externally to ensure we have an academic, vibrant 6th form 
· Ensure boys have excellent careers guidance, preparation for university and electives
· Oversee the UCAS application process
· Take a leading role in the design of the 6th Form Prospectus

· Organise 6th Form Open Evening

· Have an input in the design of the 6th form facilities at our permanent site
· Oversee the production of the 6th form options booklet
· Produce a University Preparation Booklet
· To remain up to date with A Level and University developments
· To produce a Development Plan for the 6th form in line with the Whole School Development plan

· To produce and update a 6th form handbook clearly defining structures and procedures

· To ensure the 6th form SEF is kept up to date and regularly reviewed

· Regularly consult and communicate with department heads, form teachers and Heads of House 
· To participate in the school's strategic planning and be responsible for review and development within the 6th form
· Meet deadlines

CURRICULUM AND TEACHING AND LEARNING
· Work with the Headmaster and Curriculum Deputy on designing the 6th form curriculum and option blocks
· Take the lead in guiding boys with their A level Options

· Work closely with departments to ensure they are ready and in position to deliver at A Level – subject specifications, programmes of study and examination requirements
· Ensure all boys are provided with the information they need at the start of their A Level  course, including an outline of the whole year so they can effectively read  ahead and prepare for the next stage of their education
· Strive for outstanding sixth form learning and teaching in all lessons
PUPIL PROGRESS

· Have oversight of the boys academic progress in the Sixth Form

· Ensure challenging academic targets are set for boys in the Sixth Form

· Use appropriate data effectively to identify boys who are underachieving in the sixth form and, where necessary, create and implement effective plans of action to support those pupils.

· Benchmark our boys progress against national and local data – private and state schools -  to ensure that they are making outstanding progress in the sixth form and are on course to attain university places

· Meet with boys over whom there are concerns and contact home where necessary in conjunction with departments and school houses
· Lead on monitoring and support of boys in the FSM and PP group within the sixth form

· Lead and organise sixth form parents evenings
· In conjunction with heads of house, ensure boys’ records are up to date and accurate.
· To work with the Additional Learning Needs Team to ensure boys' special needs are met.

· Write a report for the Headmaster to present to Governors annually on student applications and destinations.
STANDARDS
· Ensure that all boys maintain the highest standards of behaviour, dress, punctuality and attendance 
· Create and maintain a stimulating learning environment within the departmental area including the corridors.
ETHOS
· Promote a positive culture within the 6th form ensuring that all boys are stretched and challenged, enjoy, value and fully engage with the sixth from curriculum including PHSCE, Sport, Co-Curriculum, Enterprise and the Christian ethos
· Ensure Sixth Form boys take a lead and participate fully in House activities.
· Identify and celebrate boys’ attainment and achievement in all aspects of school life 
· Work with The SLT member responsible for Enterprise to develop the FBS Enterprise Diploma at KS5
· Promote student independence, leadership and voice within the sixth form by working with heads of house and pastoral deputy on leading the head boy, deputy head boy and senior prefect teams.
· Seek to make the most of London as our classroom and maximize opportunities with university visits and speakers

	GENERAL REQUIREMENTS

· To attend relevant meetings as scheduled in the school calendar.
· To be on breaktime duty
· To go on a rota to supervise detentions
· There is an expectation that staff will have lunch in the school canteen with the boys. 
· To undertake any other reasonable duties  required by the Headmaster
· To be responsible for your own Health and Safety and observe all regulations in relation to the Health and Safety at Work Act


Signed…………………………………………………….     Date………………...

