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The McAuley Catholic High School

Job Description

Job Title:

Cover Supervisor
Scale:  

6  (SCP 18-21)


Responsible to:

Job Purpose:

· To contribute to teaching and learning in the school by supervising and instructing students when teachers are absent

· When not covering classes to support Curriculum Areas in administrative and other tasks

· To carry out lunchtime supervision across the school site as directed by SLT

Duties and Responsibilities
· To liaise with teachers regarding work set

· To be responsible for a class of students in lesson time and to facilitate the learning of students in relation to the work left by the subject teacher for the duration of the lesson
· To ensure students are provided with the necessary resources to facilitate learning

· To appropriately manage student behaviour both in and out of the classroom

· To maintain appropriate records and to provide relevant, accurate and up to date information for MIS

· To carry out tasks within a specific Curriculum Area as directed by the Curriculum Leader

· Assist in lunchtime supervision as directed

· To ensure the health and safety of students 

· To attend training sessions as required and be committed to continuous professional development

· Act as a First Aider in School

Additional Specific Responsibilities

· To carry out other relevant duties as may reasonably be required by the Headteacher

General
· To support and contribute to the Catholic nature of the school as directed by the Headteacher and Governors
· To share responsibility for the school’s commitment to safeguarding and promoting the welfare of children and young people
