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Head of School 
Seva Education
Seva Education provides a quality educational experience for students with special educational needs and disabilities. With the addition of our sites in Twickenham and Central Harrow we now have opportunities for leaders to join our experienced leadership team.
Join our team and you will be given an exciting opportunity to work as a part of an expanding group of schools, where your energy and experience will be valued as a part of our aim to meet the needs of our students. You will enjoy a high degree of job satisfaction as you have the opportunity to apply your skills to working with students in key stage 1, 2, 3 and 4 and further education.  
Seva Education is committed to safeguarding and promoting the welfare of children. All applicants must be willing to undergo child protection screening, including checks with past employers, prohibition from teaching and the Disclosure & Barring Service.

Job Title: Head of School
Location: St.Albans
Reports to: Executive Head Teacher
Salary range: £55000-£65000
Contracted hours: Full Time 42 Weeks (40hrs per week)
Responsible to: Executive Head Teacher/Directorate
Duties and responsibilities 

Leadership and management of the school
· Be responsible for the day-to-day running of the school site.
· Manage and organise the school’s environment efficiently and effectively to ensure that it meets the needs of the curriculum and health and safety regulations.
· Manage the school’s budget and resources alongside the Executive Headteacher
· Produce and implement clear, evidence-based improvement plans and policies for the        development of the school and its facilities.
· Recruit, retain and deploy staff appropriately, managing their workload to enable achievement of the vision and goals of the school.
· Ensure that the range, quality and use of all available resources is monitored, evaluated and reviewed to improve the quality of education for all pupils and provide value for money.
· Carry out the responsibilities of this post with due regard to the School’s Equality and Diversity Policy, Safeguarding policies, Health and Safety Policy and all other School policies and procedures.
· Manage middle leaders, developing a professional culture amongst all staff at the school 
· Support and challenge staff, dealing with underperformance effectively while making sure staff are given the support to do their jobs well
· Implement the school’s appraisal policy and other management processes and systems
· Support the implementation of school-wide policies and school-level policies
· Undertake self-evaluation and school improvement planning alongside the school-wide strategy to improve areas of weakness in the school
· Support the Executive Headteacher in the recruitment of teaching and non-teaching staff where necessary 
· Provide training and continuing professional development (CPD) opportunities for all school staff
· Identify areas of progression and promotion for staff that support succession planning for the school 
· Implement strategies which secure high standards of behaviour and attendance and which reflect the school’s agreed values in their response to the needs of vulnerable individuals.
· Challenge underperformance at all levels and ensure effective corrective action and follow-up.
· Co-ordination of submission of written reports for student review meetings.

Teaching and learning 
· Work with staff to promote high-quality teaching across all subjects
· Determine, organise and implement a diverse and flexible curriculum which takes account of the needs and aspirations of all pupils.
· Implement an effective assessment framework.
· Monitor, evaluate and review classroom practice and promote improvement strategies.
· Identify any areas of weakness in teaching and implement, monitor and review interventions to improve these areas as well as teaching and learning across the school
· Make sure the school’s assessment system is fit for purpose and provides teachers with useful information about pupils
· Monitor the outcomes of pupils and draw out any patterns of underperformance in key groups of pupils, such as disadvantaged pupils 
· Make sure standards of behaviour are high to foster an environment in which learning can thrive
· Assisting with the development of appropriate curriculum, linked to the whole school curriculum, for learners ensuring that learning experiences are organised in a progression which supports the development of the individual student around educational targets.
· Drafting curriculum units, schemes of work and programmes of learning (lesson plans) to support effective curriculum delivery.
· Responsible for monitoring the delivery of provision.
· Demonstrate the principles and practice of effective teaching and learning.
· Ensure a consistent and continuous school wide focus on pupils’ achievement which reflects the agreed vision and values, using data and benchmarks to monitor progress  in every child’s learning.
· Lead in accessing, analysing and interpreting information to inform planning for improvement.
· Initiate and support research and debate about effective teaching and learning.
· Develop relevant strategies for improvement.
· Ensure that learning is at the center of strategic planning and resource management.
· Establish creative, responsive, and effective approaches to learning and teaching in line with the schools agreed educational vision and values, which are embedded in a culture and ethos of challenge and support where all pupils understand their individual worth, can become engaged in their own learning and achieve success.
· Demonstrate and articulate high expectations, promoting individual and community aspirations by establishing challenging targets for the whole community.
Communication
· Help build on the vision of the school and share with colleagues across the school how this is being demonstrated in the school
· Attend any relevant governing body meetings
· Work with senior leaders to ensure the school meets statutory responsibilities by giving  objective professional advice and regular accounts of the school’s progress.
· Contribute to the development of the education system by sharing effective practice, working in partnership with other schools and promoting innovative initiatives, especially with other diocesan schools.
· Attending and leading on EHC Plan Reviews in communication with external stakeholders. 

Other
· The range of responsibilities listed above is not exhaustive and is subject to change at the direction of the Head Teacher and Seva Care Group LTD.
· Any other similar duties appropriate to the level of the post, as may be required by the Executive Head Teacher.


Safeguarding Children and Adults
Seva Care Group ensures all employees have a responsibility to support the School in its duties by:
· Attending mandatory training on Safeguarding children.
· Being familiar with individual and the School’s requirements under relevant legislation.
· Adhering to all relevant national and local policies, procedures, practice guidance and professional codes.
· Reporting any concerns to the appropriate authority.
· Whilst every effort has been taken to explain the duties and responsibilities of the post, certain individual tasks may not be identified.
· Employees will be expected to comply with any reasonable request from a manager to undertake any task of a similar level that is not specified in the job description.






Person Specification
	Criteria
	Qualities

	Qualifications and experience
	· Qualified teacher status 
· Leadership qualifications (desirable)
· Degree and above
· Successful primary/secondary teaching and leadership experience 
· Experience of holding a substantial senior leadership role
· Proven track record of raising standards and participation in Ofsted inspections
· Experience of working with pupils with SEND & SEMH
· Experience of raising educational standards
· Ability/experience of managing a team
· Experience with handling Education, Health and Care Plans. 

	Skills and knowledge
	· Knowledge of school and staffing structures
· Experience of delivering whole school initiatives
· Ability to coach/mentor and support both staff and pupils
· Knowledge of the National Curriculum & EYFS
· AQA/ASDAN/BTEC/GCSE Courses
· Knowledge of teaching entry level English and Maths
· Knowledge of effective teaching and learning strategies
· A good understanding of how children learn
· Ability to adapt teaching to meet pupils’ needs
· Ability to build effective working relationships with pupils
· Knowledge of guidance and requirements around safeguarding children
· Knowledge of effective behaviour management strategies
· Good ICT skills, particularly using ICT to support learning
· Knowledge of SEND processes in accordance with the SEND Code of Practice 2014 and Children’s and Families Act 2014.
· Ability to adapt to situations and remain professional 


	Personal qualities 
	· A commitment to getting the best outcomes for all pupils and promoting the ethos and values of the school
· A commitment to developing the school, its staff and pupils
· Recognising potential and distributing leadership
· High expectations for pupil’s attainment and progress
· Ability to work under pressure and prioritise effectively
· Commitment to maintaining confidentiality at all times
· Commitment to safeguarding and equality



Notes:
This job description may be amended at any time in consultation with the postholder. 

Last review date: September 2025

Next review date: September 2026

Postholder’s signature:  _______________________________________
Date: _______________________________
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