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PERSON SPECIFICATION

	Post Title:   Assistant Headteacher
	

	ESSENTIAL
	DESIRABLE
	HOW IDENTIFIED

	Qualifications
· Academically strong with a good degree
· Qualified teacher status
· An outstanding classroom practitioner with a strong track record of achieving excellent examination results
· Committed to continuing professional development
	· Further relevant qualification/study abd/or commitment to further study e.g. Masters, MBA

	Application Form
Certificates

Verification by DfE

Interview

	Experience

· Experience at senior level

· Working successfully as a member of a team

· Managing staff

· Supporting and directing the overall raising of aspirations and standards across the range of abilities
	
	Application Form
Interview

	Professional Development

· Evidence of CPD in the last 5 years relevant to current management and educational issues.
	· Experience of planning and managing staff development
	Application Form
Interview

	Leadership and Management Skills
· Evidence of leadership and motivational skills
· Good written and oral communication
· Proven organisational ability
· Strategic and resource management
· Individual coaching to improve performance
· Self evaluation
· Leadership of change
· Ability to delegate
	· Excellent ICT skills

· A clear educational vision for the 21st Century
	Application Form
Interview 

	Special Knowledge
· Clear understanding of what constitutes an ‘outstanding school’
· Detailed knowledge of current curriculum issues
· Understanding and knowledge of current issues in education
	· Knowledge of administrative procedures
· Assessment, recording and reporting
	Application Form
Interview 


	Personal and Professional Attributes
· Creative thinker
· Able to work independently or as part of a team
· Good inter-personal skills – listening, negotiating, persuading
· Excellent organisational and administrative skills, to be pro-active and flexible
· Good attention to detail
· Resourceful and resilient
· An ability to command the respect of pupils, staff, parents and Governors
· To deliver whilst under pressure
· To seek excellence for achievement and behaviour throughout the school
	· An ability to think ‘out of the box’
· Sense of humour
	Application Form
Interview 

	Physical Attributes

As assessed and advised by Occupational Health
	
	Medical Questionnaire

Medical examination if required

	The post is subject to a satisfactory record check being undertaken by the Disclosure & Barring Service
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