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PASTORAL LEADER
INFORMATION PACK FOR CANDIDATES
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Dear Applicant
Thank you for your enquiry regarding the position of Pastoral Leader at Oasis Community Learning.

I hope you find the information pack helpful. If you feel that that this is a post for which you would like to apply, please complete the Application Forms – Section A & B and Equal Opportunities monitoring (CVs are not required) and return it to Angela Kaye at Oasis Academy MediaCityUK, King William Street, Salford Quays, M50 3UQ or you can submit an electronic copy to angela.kaye@oasismediacityuk.org.
The closing deadline for applications is no later than: 09.00am Wednesday 19 September 2018
Please ensure you provide the name, address and status of two referees, one of whom should be your current direct Manager.  Candidates should be aware that referees will be approached prior to interview.  

Interviews will be held on: Monday 24 September 2018
If you have not been invited to attend by 5pm on Thursday 20 September 2018 you should assume that your application has not been successful.  Unfortunately, we will not be able to provide feedback on your application at this stage.

If you would like to know more about us before you apply please see our website www.oasisacademymediacityuk.org, or if you are not clear about any aspect of the application procedure, do not hesitate to contact us for clarification
I wish you well and thank you once again for your interest in what we think will be a challenging and rewarding post.
Yours sincerely 

Angela Kaye

HR Manager
Oasis Academy MediaCityUK
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Job Description

POST:


Pastoral Leader 

RESPONSIBLE TO:

Senior Pastoral Leader & Deputy Principal

SALARY:


SCP22-25 (£20,253 - £ 22,212) FTE 

Working Pattern:

Full time, term time only plus 5 days

LOCATION:


Oasis Academy MediaCityUK
DISCLOSURE LEVEL:

Enhanced

JOB PURPOSE:


To work as a member of the pastoral team to implement the academy behaviour policy and ensure consistently excellent standards of behaviour in the academy every day. 

To develop student character and habits and to support them to make the right choices and understand the consequences of their actions 

SPECIFIC RESPONSIBILITIES:

· To work as a key member of the pastoral leader team to promote consistently high expectations and positive behaviour in classrooms and around the academy 

· Able to develop a positive climate for learning and environment based on mutual respect

· To develop, implement and review pastoral support plans for students identified as at risk of exclusion 

· To demonstrate a strong commitment to the Oasis ethos and habits to help develop student character

· To develop restorative justice procedures to resolve conflict, to encourage students to reflect on their mistakes and develop positive relationships

· To lead on all matters concerning the social, emotional and mental health wellbeing of all students in their year group

· To communicate on a professional level with staff, other professionals and parents/carers 

· To contribute to the safety, personal development and wellbeing of all students  
· To support our most vulnerable young people to ensure they are able to achieve and progress

· To maintain high standards of student uniform 

· To work with the Pastoral Administrator to ensure accurate information is recorded and sent to parents/carers with regard to Internal Exclusion (IE)  and Remove

· To develop a calm environment that is conducive to purpose when supervising students in isolation

· To assist the attendance officer in ensuring excellent standards of attendance and strategies to reduce persistent absence, including accompanying staff on conducting home visits as required

· To supervise students during break, lunch and before and after school as required 

· To be responsible for supervising detentions for their year group.

· To be responsible, at the request of the Principal, for the drawing up of formal reports for case conferences, behaviour panels, exclusion panels and other similar events.

· To be responsible for assisting in the development of the academy positive reward systems

Relationships with parents and the wider community

· To develop positive relationships with parents and carers which ensure we work in partnership with them to implement the Home Academy Agreement 

· To be first port of call for parents and carers keeping them fully aware of any concerns regarding the behaviour of their child 

· To be responsible for the monitoring of the behaviour of all students on report and liaising with both teachers and parents

· To prepare and present informative reports to parents.

· To liaise with partner professionals responsible for students’ welfare, care and guidance as required

· To promote positive relationships, respect for equality and diversity and community cohesion 

Managing own performance and professional development

· Understand the professional responsibilities in relation the Academy policies and practices.

· Set a good example to the students in personal presentation and conduct

· Reflect critically on professional practice and participate in training and development opportunities as required to improve personal effectiveness

Managing and developing staff and other adults

· Establish effective working relationships with professional colleagues including, where applicable

Safeguarding Children

· Oasis Community Learning is committed to safeguarding and promoting the welfare of children and young people. We expect all staff to share this commitment and to undergo appropriate checks, including enhanced DBS checks.

· To support the Child Protection Officer in by attending meetings and supporting case work for any student in the year group that is on the child protection register.

Other Duties

· The post holder will be subject to performance objectives agreed annually. 

· The person undertaking this role is expected to work within the policies, ethos and aims of the Academy and to carry out such other duties as may reasonably be assigned by the Principal.  

· To take on any whole school initiative or responsibility that the Principal may direct.

· The duties of this post may vary from time to time without changing the general character of the post or level of responsibility entailed.  

The above responsibilities are subject to the general duties and responsibilities contained in the Statement of Conditions of Employment.
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PERSON SPECIFICATION

Our Purpose

· Oasis Academies exist to provide a rich and balanced educational environment which caters for the whole person - academically, vocationally, socially, morally, spiritually, physically, emotionally and environmentally. Our task is to serve as well as to provide a learning hub for the entire community. In this way we will raise aspirations, unlock potential and work to achieve excellence through encouraging a ‘can do’ culture which nurtures confident and competent people.   

Oasis Community Learning Ethos

· Our ethos is an expression of our character - it is a statement of who we are and therefore the lens through which we assess all we do. Our work is motivated and inspired by the life, message and example of Christ, which shapes and guides every aspect of each of our Academies. This is foundational to our belief that all people are created and loved by God as equal and unique beings, and to our commitment to model inclusion and compassion throughout all the aspects of the life and culture of each Academy community. 

· For further information, please refer to the Education Charter document which accompanies this job description.
	
	· Essential
	· Desirable

	Qualifications
	· Level 2 English GCSE qualification or equivalent 
	Post 16 qualifications in learning support, youth work or behaviour management 

	Professional Development
	· Evidence of a commitment to own professional development 

· Commitment to a career working with young people in an educational context
	Recent relevant in-service training 



	Experience
	· Successful experience of working with young people 

· Experience of using behaviour management strategies with young people

· Experience of working effectively within a team 

· Experience of delivering effective outcomes when working to tight deadlines

· Experience of working with numerical and statistical data
	Experience of working in a highly confidential environment

Experience of working in a similar role

	Knowledge
	· Good knowledge of intervention and behaviour support strategies

· Strong understanding of DFE legislation on how to keep children safe in education 
	An understanding of how schools            operate 



	Skills 
	· High levels of tact, diplomacy, discretion and ability to respect confidentiality

· Calm and adaptable with an ability to work in a flexible and busy environment

· Excellent organizational and prioritization skills

· Excellent interpersonal skills

· Ability to carry out routine and clerical tasks

· High expectations of behaviour

· Able to challenge without confrontation and de- escalate tension and conflict 

· Able to sue Microsoft office 
	

	Commitments
	· A belief that young people can be successful with appropriate support to challenge barriers to learning 

· Able to demonstrate a commitment to the behaviours and values that flow from the Oasis ethos 

· Commitment to safeguarding and promoting the welfare of children and young people
· Promotion of extra-curricular activities/educational visits 
	

	· Personal
	· Ability to form and maintain appropriate relationships and personal boundaries with children and young people
· Emotional resilience in working with challenging behaviours and attitudes 

· Able to demonstrate sensitivity, empathy and compassion

· Able to present to students as a credible and authoritative leader 

· Passion for improving outcomes for young people 

· Enthusiastic, reliable and flexible

· Willingness to undergo appropriate checks, including enhanced DBS checks
	Ability to drive and use of car 
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Purpose, Ethos and Values

‘Education is the most powerful weapon which you can use to change the world.’ 

Nelson Mandela

Our Purpose
Oasis Academies exist to provide a rich and balanced educational environment which caters for the whole person - academically, vocationally, socially, morally, spiritually, physically, emotionally and environmentally. Our task is to serve our students as well as to provide a learning hub for the entire community. In this way we will raise aspirations, unlock potential and work to achieve excellence through encouraging a ‘can do’ culture which nurtures confident and competent people.   

Our Ethos
Our ethos is an expression of our character - it is a statement of who we are and therefore the lens through which we assess all we do. Our work is motivated and inspired by the life, message and example of Christ, which shapes and guides every aspect of each of our schools. This is foundational to our belief that all people are created and loved by God as equal and unique beings, and to our commitment to model inclusion and compassion throughout all the aspects of the life and culture of each Academy community.

‘The important thing is not to stop questioning.’

Albert Einstein

Our Values
The Oasis Community Learning ethos is rooted in a number of core beliefs and values which arise from our purpose statement. Our goal is that these will permeate every aspect of the Academies’ life, curriculum, building design and use. We will continuously measure and evaluate our performance using these beliefs and values as our guide:

Staff. Our best assets are our people, recruited because they are the right people for the job – people focused on children learning and succeeding.  We aspire to treat them in a way that values them as our best asset.

Diversity.  We value each individual and will protect their right to freedom and choice.  We will work actively against discrimination and social exclusion and seek equal opportunity for all. Therefore we will respect the beliefs and practices of people of faiths other than Christianity and work to ensure that each Academy provides a welcoming environment for students of all faiths and none. We have a commitment to diversity and reflect this in the way we deliver education.

The Environment. We believe that it is our duty to respect the environment through a commitment to sustainability and bio-diversity. We will therefore exercise wisdom, integrity and responsibility in the use of all of the resources entrusted to us.
Learning.  We are committed to the belief that everyone is a learner – whether student, staff or member of the local community. We, therefore, aspire to create a learning environment where all ‘want’ to learn rather than ‘have’ to learn by developing education tailored to the individual needs of each learner.  We want to enable every child to realise their God-given potential and are therefore committed to their holistic development.

Responsibility.  We will seek to ensure that all students and other users of the Academies’ resources understand that each person thrives best when they take responsibility for their own learning, behave in a way that considers the needs of others and exercise appropriate self-discipline.

Educational Balance.  We believe that it is our responsibility to help every student to realise their potential. We place equal value on personal development, preparation for life after school and academic progress and are committed to providing personalised learning programmes for all our students. 
Innovation. We will encourage creative vision, thinking and problem solving, seeking to pioneer new methods, develop fresh perspectives, and embrace innovation, change and challenge.

Enterprise. Every aspect of our curriculum will work to develop young people who are entrepreneurs and are well prepared not just for the world of work but also for living life as a whole. Our commitment is to develop informed and active learners with a strong sense of self-confidence who can explore questions, seek solutions and make informed decisions. 
Integrity.  We believe that honesty, openness, respect for others and servanthood are essential ingredients of a mature, entrepreneurial spirit.

Community. We seek to contribute to the economic, social and spiritual development of the local community working in partnership, wherever appropriate, with other local bodies and agencies to maximise integration and impact. As part of our commitment we will develop full service education, extended learning opportunities for the whole community, wrap-around care and other facilities.   

Inclusion.  We are committed to providing an environment which is open to all and specifically recognises and meets the requirements of those who need extra/special support for learning.  Our focus will always be on how we create and sustain an inclusive community.
Partnership.  We believe that achieving excellence in education is the outcome of partnership between pupils, parents, other schools and an Academy. (Each Academy is, itself, a partnership between Oasis Community Learning, the DfES and the local LEA.)  Therefore we will develop an environment where parents/carers are positively engaged with us in supporting each student. We will, at the same time, place an emphasis on out-of-school youth work within the local community in partnership with the local authority and other local organisations.

Teamwork. We value collaboration. Each individual has a unique contribution to make to the Academies’ life - together we form the Oasis Community Learning team. The wider Oasis family stretches beyond the UK, so collaboration would extend to Oasis schools that are being run around the world, as well as other projects.  

Leadership.  We believe that the delivery of our vision and the development of good teamwork are dependent on the quality of leadership at all levels of the Academies’ life.
Health.  We will encourage all our students, staff and other community users of our Academies to develop and maintain healthy lifestyles.  Our environment, curriculum and culture will reflect this commitment.
Excellence.  We believe that excellence in education is achieved through a blend of high-quality facilities and outstanding teaching professionals mixed with clear leadership, a positive affirming environment and the commitment to identify and develop talent.  This means that we expect the highest standards of work, behaviour and commitment to Academy life from all our pupils.
Fun. We believe that all people work hardest and learn best when they enjoy what they are doing. We will therefore seek to encourage the celebration 
of learning.
The following Faithworks Charter is the working expression of our ethos statement.  
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The Faithworks Charter

Motivated by our Christian faith we commit ourselves to serve others by aspiring to the following standards in all our community work. 

We will provide an inclusive service to our community by:  

1.
Serving and respecting all people regardless of their gender, marital status, race, ethnic origin, religion, age, sexual orientation or physical and mental capability.

2.
Acknowledging the freedom of people of all faiths or none both to hold and to express their beliefs and convictions respectfully and freely, within the limits of the UK law.

3.
Never imposing our Christian faith or belief on others. 

4.
Developing partnerships with other churches, voluntary groups, statutory agencies and local government wherever appropriate in order to create an effective, integrated service for our clients avoiding unnecessary duplication of resources. 

5. Providing and publicising regular consultation and reporting forums to client groups and the wider community regarding the effective development and delivery of our work and our responsiveness to their actual needs.  

We will value all individuals in a way that is consistent with our distinctive Christian ethos by:  

1.
Creating an environment where clients, volunteers and employees are encouraged and enabled to realise their potential.

2.
Assisting our clients, volunteers and employees to take responsibility for their own learning and development, both through formal and informal training opportunities and ongoing assessment.

3.
Developing an organisational culture in which excellence and innovation are encouraged and rewarded and individuals learn from any mistakes made.

4.   Promoting the value of a balanced, holistic lifestyle as part of each individual's overall personal development.

5.
Abiding by the requirements of employment law in the UK and implementing best employment practices and procedures designed to maintain our distinctive ethos and values.

We will develop a professional approach to management, practice and funding by: 

1.
Implementing a management structure which fosters and encourages participation by staff at all levels in order to facilitate the fulfilment of the project's goals and visions.

2.
Setting and reviewing measurable and timed outcomes annually, and regularly to evaluate and monitor our management structure and output, recognising the need for ongoing organisational flexibility, development and good stewardship of resources. 

3.
Doing all we can to ensure that we are not over-dependent on any one source of funding. 

4.
Implementing best practice procedures in terms of Health and Safety and Child Protection in order to protect our staff, volunteers and clients.

5.
Handling our funding in a transparent and accountable way and to give relevant people from outside our organisation/project reasonable access to our accounts.

Education is not the filling of a pail, but the lighting of a fire.’ 

W.B. Yeats
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Child Protection Policy

Oasis Community Learning fully recognises its responsibilities for child protection.

Our policy applies to all Oasis Community Learning’s directors, staff (central and Academy-based), governors and volunteers working in and with Oasis Community Learning Academies. 

There are five main elements to our policy.  We are committed to:

· Ensuring we practice safe recruitment in checking the suitability of staff and volunteers to work with children.

· Raising awareness of child protection issues and equipping children with the skills needed to keep them safe.

· Developing and then implementing procedures for identifying and reporting cases, or suspected cases, of abuse.

· Supporting pupils who have been abused in accordance with his/her agreed child protection plan.

· Establishing a safe environment in which children can learn and develop.
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Application Form 

Section A   
	Post Applied For: 

	Academy: MediaCityUK, King William Street, Salford Quays, M50 3UQ


Personal Details

	Surname

(Including Preferred Title)  

	Forename(s)    

	Address   

(Inc. Postcode)



	Telephone No.

(Inc. STD Code)
	Mobile No.

	E-Mail



Address

	Are you eligible to work in the UK? 

YES   FORMCHECKBOX 

NO   FORMCHECKBOX 


	National Insurance Number
	
	Work Permit Number

Expiry Date (dd/mm/yy)
	

	
	
	
	………../……….../………..


Present Post Details

	Name and address of current employer: 

Telephone number:

	Post held (please also state if this is perm/temp) 







	Date of appointment

to organisation (DD/MM/YY)
	To Post

(if different)  

	Type of Appointment 

(Full/Part time)
	Date free to take up appointment (DD/MM/YY)

	Salary/Allowance Details 


Previous employment 

	Name of organisation
	Position(s) held and salary 

(please indicate if full/part time)
	Reason for leaving
	Started

(DD/MM/YY)
	Completed
(DD/MM/YY)

	  
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Education

	Secondary School Attended
	Examinations in which successful 

(with subjects)
	Level
	Grade

	  
	
	
	


	University or College attended 

(with dates)
	F/T

P/T
	Degrees obtained

 (with subjects)
	Pass/

Hons
	Class or 

Division
	Year obtained

	  
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Other Professional Qualifications

	College  Attended (with dates)
	F/T

P/T
	Qualifications obtained
	Year obtained

	  
	
	
	

	
	
	
	

	
	
	
	


Other Experience Relevant to the Post

	


If you need to give more information about any of the above, please continue on a separate sheet.

Personal Interests

	


Criminal Convictions

This appointment is excluded from the non-disclosure provisions under the Rehabilitation of Offender Act 1974.  Applicants must declare any convictions which for other purposes are “spent” and in the event of employment, failure to disclose such convictions could result in dismissal or disciplinary action by Oasis Community Learning.  Any information will be treated confidentially.

Have you ever been convicted of a criminal offence by a Court of Law YES  FORMCHECKBOX 

NO  FORMCHECKBOX 

 (X as appropriate)     

If yes, please attach details including the offence and the date.

Referees
You should give details of two referees, one of which should be your direct manager. 
	
	1st Referee
	2nd Referee

	Name (inc. Title)
	  
	

	Status


	
	

	Address


	
	

	Tel. No. 

(inc. STD)
	
	

	Fax No. 

(inc. STD)
	
	

	E-mail add.
	
	


Are you willing for these referees to be approached prior to interview?    YES/NO
Any offer of appointment is subject to satisfactory CRB (Criminal Records Bureau) Enhanced Disclosure Check.

DECLARATION

I declare that the above information is, to the best of my knowledge true and accurate and that I will not contact any member of Oasis Community Learning to further this application (and I understand that to do so would disqualify me from further consideration) - unless the advertisement invites me to contact a named individual to seek further details.

Signed
  






 Date  

	For Office Use Only                       

Date application form received:

Date References Sent

1)                                           2)                            

Date References returned

1)                                           2)                            
	Selected at short-list stage YES/NO 

Interview confirmed YES/NO

Interview date:                         Time:

Selected after interview YES/NO
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Application Form 
Section B 
	Post Applied For: 
	
	Name:


Please complete the following sections, using additional space if necessary. 

	1. How do your personal qualities and professional experience qualify you for this position? 

           Please refer to the Job Description and Person Specification documentation.
                        

	2. How you would seek to incorporate the Oasis Community Learning ethos into your working practice?
 

	3. Professional Skills

Please provide a brief statement setting out how you have developed your professional skills.
In service courses (relevant to this application and taken within the last 5 years).

In service courses

Date

Venue

  
Please continue on a separate sheet.

	Declaration

I confirm that to the best of my knowledge, the information given on this form is true and correct and can be treated as part of any subsequent contract of employment.

     Signature                                                                                                  Date




EQUAL OPPORTUNITIES
Oasis Community Learning is working towards equality of opportunity for all who apply for employment with the Trust.  We are actively opposed to discrimination and believe that monitoring our recruitment results will help us assess any areas requiring improvement.  In order to assist us with this, we would be grateful if you would complete this form and return it with your application.  It is in no way connected with your application itself and will be separated from your application form when it reaches our office.  Oasis Community Learning undertakes that this form will not be made available to anyone involved in the recruitment and selection of staff and will remain confidential to the Human Resources Department to be used solely for the purpose of monitoring the effectiveness of our equal opportunities policy.

Your help in this matter is entirely voluntary and will in no way affect your application.

Please indicate your gender:


Male / Female

Please indicate your date of birth (dd/mm/yyyy):
                       .

Ethnic origin is not about nationality, place of birth or citizenship.  It is to do with colour and broad ethnic group.  UK citizens can belong to any of the groups indicated below.

Would you describe yourself as:

Bangladeshi

(

Indian



(
Black - African
(

Irish



(
Black - Caribbean
(

Pakistani


(
White


(



Chinese

(

Other (please specify)
(                          . 

Do you have a disability?

Yes / No

If yes, please give details: _______________________________________________

_________________________________________________________________

Are you registered as a disabled person?
Yes / No

How did you hear about this vacancy?
____________________________________

Post applied for:
____________________________________________________
The categories listed above are those recommended by the 

Commission for Racial Equality.  Thank you for your assistance


