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Class Teacher
We provide an enriching education of the highest standard which allows our pupils to achieve both success and, experience failure in a safe and supportive environment.  Staff, pupils and parents share the fundamental expectation of a positive attitude to learning.  We nurture our pupils, encouraging them to develop a Growth Mindset to ensure they become resilient and persevere in the face of challenges.  Happy, respectful, internationally minded pupils, staff and parents are the core of our community.  We support our pupils and staff to constantly develop and improve themselves.  We do this as a team, without exception.

Responsible to:


Key Stage Coordinators

Head of Section: Caroline Smith
Head of School: Chris Akin
Key tasks
· Being responsible for ensuring the Safeguarding and Welfare of all pupils in the class.  Keeping up to date with Statutory Guidelines with regards to Keeping Children Safe in Education (KCSIE).  Reporting any worries regarding safeguarding in the first instance to Head of Section, Caroline Smith and School Safeguarding Lead, Philip Baldwin.

· Registration, including the accurate marking and maintenance of the register.
· Providing learning opportunities which enable each child to get better. 

· Monitoring attendance, punctuality, progress and the overall welfare of pupils in the class.
· Upholding standards of uniform, appearance, behaviour and manners, in accordance with school policy.
· Setting a good example to all pupils, with regard to personal presentation and conduct - in line with school policy.
· Taking initial responsibility for pastoral matters concerning the pupils in the class, in line with school policy.
· Ensuring that other members of staff are aware of important information regarding pupils in the class (health/learning/behaviour issues), as appropriate, with due regard to confidentiality;

· Planning learning activities for the class, in accordance with our Curriculum and the Early Years Framework, to ensure that every child’s learning needs are catered for.
· Liaising with colleagues teaching the same year group to ensure consistent and collaborative curriculum coverage and delivery;

· Putting all planning on the Shared Folder by the end of each Half Term.
· Setting appropriate yet demanding expectations for pupils’ learning, behaviour and presentation of work - in accordance with school policy.
· Maintaining an ordered, stimulating and positive classroom environment that meets the expectations of the school’s policy for Learning and Teaching, with attractive learning focused displays.
· Setting appropriate homework tasks, in accordance with school policy.
· Marking pupils’ class-work and homework within a reasonable and agreed period and in accordance with school policy.
· Being responsible for directing teaching assistants or students working with the class, making sure they are appropriately deployed and working with pupils in a manner that is applicable to the pupils' needs and in line with the school’s aims and policies.
· Keeping all required records of the progress of pupils in the class, ensuring that the outcomes of assessments are used to inform future planning and to help set realistic targets for further progress.
· Participating in the School’s Appraisal programme, and assisting in the support of all members of their teaching team.
· Communicating, as appropriate, with the Key Stage Coordinator or Head of Primary regarding pupils in their class who might be causing concern.
· Adhering to the school’s Code of Practice for identification and assessment of Special Educational Needs, liaising with the Support teachers and other professionals regarding withdrawal for Support sessions, and Individual Educational Plans.
· Communicating, as appropriate, with the parents of pupils in the class, including checking emails, Homework Diaries/Reading Records for messages from parents and responding to the same.
· Distributing letters and other information to go home to parents promptly, as required. 

· Preparing and compiling school reports, in accordance with school policy.
· Attending appropriate parents’ meetings to keep parents informed of their child’s progress and curriculum matters.
· Ensuring pupils’ knowledge of school procedures, including fire drill.
· Sharing supervision duties on a rota basis with other members of staff.
· Substituting for absent members of staff, if required.
· Attending assemblies, as required.
· Attending weekly Staff Meetings and other meetings as required.
· Taking responsibility for personal professional development.
· Contributing to the Headteacher’s Weekly Newsflash.
This list is not exhaustive and is subject to review, modification or amendment at any time.
CASmith
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