
PRISM
PERSONNEL SPECIFICATION

POST TITLE: SENCO
	Summary of job

· To ensure that school policies and procedures are aligned with the latest government SEN policies and regulations

· To manage functional skills across the school

· To manage admissions process and ensure Prism is able to meet pupils needs

· To inform whole school planning and ensure it supports the school values and aims and meets the needs of all SEND pupils.

· To develop, monitor and assess policy, curriculum planning, assessment and teaching strategies in step with the needs of SEND pupils across the school.

· To manage pupils’ behaviour in line with school policy

· To ensure that all pupils receive high quality differentiated education in line with

     Education Health Care Plans. 

· To evaluate and review pupils send requirements in line with Local Authority requirements



	PRISM is striving to be an Equal Opportunities Employer and requires its employees to carry out its policies concerning all forms of oppression and inequality and the rights of people in terms of equal opportunities for employment and access to its services.




	CRITERIA
	ESSENTIAL
	DESIRABLE
	HOW IDENTIFIED

	EXPERIENCE
	· Managing small teams of staff in an educational setting
· Experience of supporting SEND pupils for a minimum of 3 years including in an educational setting
· Chairing and facilitating reviews for SEN pupils

· Coordinating exam arrangements for SEN pupils

· Liaising with external professionals

· Supporting parents in relation to the EHC process 

	· Managing budgets

	Application form

Interview

	QUALIFICATIONS
	· Must have obtained qualified teacher status 


	· National Award for SEN Co-ordination (being prepared to train for this would be perfectly acceptable for a candidate with relevant teaching experience)
	Application form

Certificates

	TRAINING
	· Willing to attend appropriate training as required.

· Demonstrate record of personal development in the past 5 years


	
	Application form

Interview

	SPECIAL KNOWLEDGE
	· National and local initiatives relating to SEND young people.
· Wide range of understanding of services available

· Knowledge of different types of SEN requirements 

	· Knowledge of health and safety requirements for Department of education and independent school standards
	Application form

Interview



	CIRCUMSTANCES –

PERSONAL
	· No contra indication in personal background or criminal record of being unsuited to work with young people.

· Eligible to work in the U.K.


	· Full driving licence including groups D1/D1+E.


	Application

Interview

Reference



	PRACTICAL AND INTELLECTUAL SKILLS
	· Ability to problem solve

· Able to communicate effectively and appropriately with learners, staff and partners.

· Able to work in partnership with learners and empower and support them in accessing information, services and facilities

· Manage difficult behaviour using a variety of approaches

· To promote learners, work and achievements.

· Use of IT equipment

· Has up-to-date knowledge of relevant legislation and guidance in relation to working with, and the protection of, children and young people 

· Displays commitment to the protection and safeguarding of children and young people

· Must be a team player, flexible and proactive.
· Able to produce professional reports
	· Willing and able to drive a mini-bus.
	Interview

Reference




	CRITERIA
	ESSENTIAL
	DESIRABLE
	HOW IDENTIFIED

	DISPOSITION

ADJUSTMENT

ATTITUDE
	· Good understanding of Emotional intelligence
· Able to work on own initiative and as part of a team.

· To value and believe in learners.

· To motivate, encourage and understand the needs of staff and learners
· To recognise confidentiality and deal with issues professionally.

· Able to work to deadlines and produce outcomes to agreed standards.

· To work in a sensitive manner.

· Inspirational, Creative and Caring

· Self-motivated and well organised 

·  The ability to engage with and support parents in helping their children  

· Excellent communication skills with pupils, their parents/carers, and with staff 

· Able to work with and inspire a team

· Sensitivity 


	
	Interview

Reference

	EQUAL OPPORTUNITIES
	· Candidates must demonstrate an understanding, acceptance of and commitment to equal opportunities and rights and the challenging of all forms of prejudice and oppression.


	
	Application form

Interview

Reference

	PHYSICAL
	· Manuel handling in line with policies and procedures. 


	· Digital screening equipment risk assessments 


	


All employees are expected to contribute to and support the overall aims and ethos of the school and to participate in training and performance management and development. • The post holder is expected to accept any reasonable alterations to this job description that may from time to time be necessary in response to the changing demands and needs of the school.
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