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JOB DESCRIPTION

English Specialist Support Tutor (Self Employed)
3 days per week during term time
LINE MANAGER: SENDCo Senior
Departmental Responsibilities: 

Key Responsibilities:

· To support and work with students identified by the SENDCo who need individual or small group support to access the full curriculum for English.

· To ensure the needs of students with specific learning differences / difficulties are identified, recorded and supported as directed by the SENDCo.
· To assist in maintaining and up-date the record of students with specific learning needs.
· In conjunction with the SENDCo to assist with referrals to specialist agencies as and when necessary.

· To help disseminate information and recommendations re students with learning difficulties/differences to relevant staff.

· To undertake relevant training to support the role.

Key Tasks:

· To support in the organisation of teaching resources for each individual or group of students taught within the financial parameters of the school.
· To plan and deliver lessons to a high standard.
· To maintain outcomes of achievement from students taught.

· To maintain standards of discipline in line with school policies.

· To maintain an attractive and well-ordered classroom environment.

· To complete all students’ assessment requirements, including the regular marking of homework and coursework. 

· To develop a continual updating of knowledge and understanding of the support curriculum through personal reading and research.

· To attend required meetings with colleagues and parents relative to duties outlined in this job description in line with the published schedule.
· To write a short termly report for parents which outlines progress and next steps that will be covered.
· To participate in School Evaluation and INSET in the following areas of the curriculum:-

i. Support Education
ii. Pastoral including Child Protection

· To advise the SENDCo on resources required to enable effective teaching of English.
· To meet with the Head of English once a half term to have an overview of topics being taught in the students’ English lessons.
Pastoral Responsibilities: 

Take a full part in the pastoral arrangements of Radnor House.

Other:

· To work in accordance with the role of teacher as defined from time to time by Radnor House

· Members of staff should, at all times work within the framework provided by the school's policy statements to fulfil the general aims and objectives of Radnor House.
· To undertake such other duties as the Head or his Deputy may reasonably request.

· To continue the roles outlined in this job description to the highest level.
The above statement of Responsibilities is agreed to be an accurate job description 

This Job Description should be read in conjunction with the Staff Handbook, a copy of which is issued to all staff at the commencement of the Academic Year.
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