Wilmslow High School

Alternative Provision Manager

Dear Applicant
Thank you for your interest in this post at Wilmslow High School.

This a permanent, full-time, term-time position and we are seeking to appoint as soon as
possible.

A package of information is enclosed in this booklet. In addition, the school website
www.wilmslowhigh.com might be helpful.

I hope that you will find the material interesting and that you will decide to apply for what we
regard as an exciting post.

Further information will be sent to those applicants called for interview. Should you require
any further details in the meantime, please do not hesitate to contact our Personnel
Assistant, Debra Acton.

I look forward to receiving your application.

James Pullé

Head teacher
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Section 1: Wilmslow High School

Our Improvement Vision

Young people only get one chance at education; therefore, at Wilmslow High School we are
committed to the pursuit of excellence for every student, every day. We do this through our
dedication to learning, by being guided by values and in striving to serve.

We are committed to preserving a happy and caring environment that is rooted in our core
values, and in which staff and students can flourish, whilst challenging ourselves to pursue
excellence for all our students.

This is a time of growth and development for our school, and we look forward to the future
with excitement.

What does the pursuit of excellence look like at Wilmslow High School?
A whole curriculum

We are committed to a broad and balanced ‘whole’ curriculum delivered by knowledgeable
subject specialists, which offers all our students a rich diet of scholastic, creative, practical and
sporting opportunities. We are proud of our wide range of both curricular and extra-curricular
provision (over 30 subjects at GCSE and A Level and over 50 extra-curricular activities) and
the variety of opportunities that we are able to offer our students to grow and excel at school,
regional and national level. Our sports specialism remains at the heart of our culture and
ethos in raising participation, expectations and standards. We are also looking to develop
further as a Reading School.

Research-based teaching

A great strength at Wilmslow High School is our excellent subject knowledge, but we are keen
to challenge ourselves and raise attainment by developing our pedagogical expertise further.
We are currently working across the school to deepen our understanding of ‘Big Ideas’ and
effective assessment. We are looking to develop further our knowledge of ‘what works and
why’ through our growing range of CPD, book clubs, lesson study and action research.

High expectations

We aim to grow young people of character who will flourish in their futures. We want each
and every one of our students to have a worthwhile ambition for their future that we can help
them to achieve. We expect the highest standards of courtesy and respect from our students
and are rarely disappointed. We also expect all our staff to support the maintenance of our
high standards, but we are looking to develop further the resilience of our students to demand
more challenge in their learning.

Commitment to every child

Every child matters at Wilmslow High School so we were very proud to be the first school in
the country to be accelerated to Inclusion Quality Mark Flagship Status in 2015. We are very
proud of our House system that lies at the heart of ‘The Wilmslow Way.” We have a range of
innovative strategies that we use to support our students but we are looking to develop our
range of teaching and learning strategies further so that all our students can fulfill their
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potential. Particular areas that we are keen to develop are the performance of our low attaining
students and ‘hard to reach’ students.

Commitment to the wider educational community

We are a thoughtful, reflective, innovative community, keen to build ‘professional capital’ at a
local and national level. We are strongly committed to the Whole Education Network, as a
pathfinder school and inaugural member of the Northwest regional network. We are also
proud of our contribution to the educational community both through our contribution to local
Teach Meets and subject hubs, and our involvement presenting at national conferences and
ResearchEd events.

Commitment to the wider community

We see our school as being at the heart of the local, regional, national and global community
for all our students. We have excellent links through the KPMW soft federation with other local
secondary schools (Knutsford, Poynton and Middlewich). We also have strong and
developing connections through the Wilmslow Education Partnership with our partner
primaries. We are keen to work with our local community, and were proud to be highly
commended in the TES Community and Collaboration Awards (2015) for our links to local
businesses through our Achievement Partners Programme.

In the Appendix you will find Our Improvement Vision, which outlines our ambitions as we
move forward.

School performance

Wilmslow High School has been inspected by Ofsted on four occasions since 2011 and has
been graded at least “good” on each of these. Our most recent inspection in May 2019 has
resulted in “good” grades for each of the separate areas for judgement: quality of teaching,
learning and assessment, personal development and behaviour, outcomes of students,
quality of 16-19 study programmes, leadership and management, and overall effectiveness.

Examination results at GCSE and A-Level are strong, with attainment data being
consistently impressive within the school performance tables and progress data now
recorded as being “above national average”.

Nevertheless, we recognise that there is more to be done in both embedding the gains that
we have made and raising attainment further. We look forward to working together to
achieve this.

About our school

Wilmslow is a pleasant commuter town with a population of about 30,000. Our school is the
only state secondary in the town, drawing from a catchment of Wilmslow, Handforth and
Alderley Edge. We are heavily oversubscribed due to the excellent reputation that the school
enjoys. We are a large school, with approximately 2000 students on roll, including a sixth form
of almost 500 students; however, due to our strong sense of community, we are a school in
which every child is known.

Our intake of high attaining students is significantly above national average, though our intake
of top attaining students is average. We have a higher percentage of boys than average and,
as part of our commitment to inclusion, we host two LA-funded resource provisions for Hearing
Impairment and Autistic Spectrum Condition. The social composition of our catchment is
extremely wide, ranging from students with the lowest IDACI score possible to students from
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areas within the top 20% of deprivation in the country. Approximately 16% of our students are
disadvantaged, and narrowing the aspiration and attainment gap for these students remains
a priority for us.

Professional Development

We are keen to develop our teaching and support staff whatever their career stage. We run
induction programmes for new staff and for newly qualified teachers, and are extensively
involved in initial teacher training through university-led PGCE courses. We have close links
with the ‘Whole Education’ professional learning network and work with the Research Schools
movement to support evidence-informed practice across the school system. Targeted
mentoring is also provided for those eligible to apply for pay progression. Our middle
leadership meetings are open to all teachers and we are happy to provide coaching and
leadership opportunities for teachers who are keen to progress their careers. Our local and
national links mean that there are plenty of opportunities for those who wish to ‘make their
mark’ in education.



Section 2: The Post, Person Specification and Context

The Post

Title: Alternative Provision Manager

Salary: £26,927 to £29,832

Hours of work: 37 hours per week, 39 weeks per year (term-time only)

Date of Appointment: As soon as possible

Information relating to the school generally may be accessed through the school's website at
www.wilmslowhigh.com

What is special about this post?

Do you wish to transform the life chances of young people who struggle to cope with the
rhythms and routines of mainstream secondary schools?

Are you attracted to an approach that has very successfully combined the flexibilities of
alternative provision with a strong sense of continued belonging to thriving school
communities?

Do you wish to make a difference to young people through your passion, drive and
enthusiasm for inclusion in high expectation learning?

Do you have an enterprising and creative instinct to working productively with partner
organisations?

If yes, then Wilmslow High School would love to hear about your vision for developing high
guality alternative provision for our students and those of partner schools.

Person Specification

Education Education to at least A level is essential. A university degree would
be desirable.
Experience Experience of working with students in an 11-16 context.

Experience of working collaboratively with partner organisations
and services.

Experience of working proactively and positively with students who
may be challenging or ‘hard to reach’.

Knowledge A rigorous understanding of the OFSTED framewaork, in particular
the sections relating to student welfare, alternative provision,
progress and safety.

An understanding of the relevant sections of legislation covering
school admissions, registration and attendance, safeguarding,
child protection, physical restraint, data protection and students
who may be educated offsite.

An understanding of the role of, and the impact metrics used by,
multi-agency partners, e.g. medical and health professionals,
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social workers, Education Welfare Officers and other external
professionals.

An understanding of confidentiality, safeguarding, risk
assessments and information exchange protocols between
agencies and educational institutions.

An understanding of the underpinning principles of child
development alongside the facilitation and coordination of robust
tracking, monitoring and progress reviews to generate positive
outcomes for students who may not have been previously
reaching their potential.

Awareness and understanding of school expectations of students
in terms of behaviour, attendance and appearance.

An understanding of the tracking and monitoring tools required to
promote and track behaviour to support and empower students to
make demonstratable progress.

An understanding of the practical application of school procedures
which impact on students.

An understanding of research findings regarding effective practice
in alternate provision.

An awareness of education and training progression pathways for
students who are not studying for a standard programme of
gualifications.

An awareness of national and local quality assurance frameworks
in relation to alternative provision.

Skills

The ability to establish a positive and professional rapport with
teaching and support staff and with students in an Offsite Learning
Centre (“G8Way Learning Centre”).

The ability to relate to parents sometimes in ‘challenging’
circumstances and form productive working partnerships in order
to enhance student progress.

The ability to interpret, understand and proactively respond to
students’ special requirements including family issues.

The capacity to adopt a high profile role and gain the respect of
teachers, students, multi-agency partners and families.

The confidence and ability to address groups in formal situations,
e.g. school assemblies, workshops, presentations and
demonstrations.

The ability to work proactively as a member of a team and to
contribute to that team in a creative, purposeful and robust manner.

An ability to take responsibility and achieve success.

Ability to think and plan strategically in order to incorporate and
develop well thought out strategies to enhance student




development and achievement whilst effectively managing
change.

Ability to analyse data effectively to assess performance and make
well balanced modifications, where required in order to enhance
student success.

High levels of organisation and efficiency with an ability to work
smartly whilst under pressure and working towards deadlines.

High quality administrative skills utilising a range of software in
order to enhance success.

An ability and suitability to track, monitor and promote the
safeguarding and welfare of children.

A passion for instilling a robust work ethic with high expectations
and rigour amongst challenging students and the ability to promote
and maintain this with colleagues, families and external
professionals.

Rigorous professionalism in everything, accepting nothing but the
best in a culture of excellence and an ability to provide unconditional
positive regard to students who may be hard to reach.

An exceptional attendance record and the stamina required to cope
with the demands of the post

Context
This post exists within the school’s Student Services 11-18 structure.

The postholder will contribute to the management of the school’s Alternative Provision
services (“G8Way programme”) by overseeing day-to-day issues around pastoral support,
behaviour management and curriculum organisation of a group of referred students,
including their attitudes and approach to learning.

The postholder will ensure that students meet the expectations that the school has of them
and facilitate the effective operation of the Alternative Provision Team (“G8Way Team”) and
its Offsite Learning Centre.

The postholder will have whole-school responsibilities around collaboration with partner
schools whose students might be accessing the Alternative Provision services of Wilmslow
High School, building positive relations with some of our “hard to reach” families and liaison
with Alternative Provision providers.

Wellbeing and safeguarding of children

Wilmslow High School is committed to safeguarding and promoting the welfare of children
and young people and expects all staff and volunteers to share this commitment. Successful
candidates are subject to an enhanced disclosure from the Disclosure and Barring Service.
A consideration of the person’s suitability to work alongside children is part of the selection
process. Applicants will be required to undertake pre-employment checks which will include
References, Health, Right to Work in UK, DBS and a Declaration that neither they nor
anyone who lives in the same household is a disqualified person under the Childcare
(Disqualification) Regulations 2009.



Current or previous employers will be contacted as part of the verification process pre-
appointment checks if the applicant is short-listed. Information requested will include:

¢ Disciplinary offences relating to children, including any for which the penalty is ‘time
expired’

o Whether the applicant has been the subject of any child protection concerns

e The outcome of any enquiry or disciplinary procedure

Any discrepancies or anomalies in the information provided or issues arising from references
will be taken up at interview.



Section 3: Job Description

Title: Alternative Provision Manager

Salary Scale Grade 9, Cheshire East Council NJC Pay Structure
£26,927 to £29,832

Purpose of Post
This post carries management responsibility for:

e School’s use of Alternative Provision services as part of a comprehensive programme to
effectively engage vulnerable and disadvantaged students with our Whole Curriculum

e The team responsible for the school’'s Offsite Learning Centre

e The school’s supply of Alternative Provision services and use of the Offsite Learning
Centre to partner schools

o Leading the effective implementation of raising attainment strategies for a designated
group of students

¢ Building and maintaining partnerships with external professionals and organisations that
support the progress of vulnerable and disadvantaged students.

In conjunction with the Director of Student Services, the post holder will develop, and
implement with impact, an effective school improvement plan for engaging identified
vulnerable and disadvantaged students in Years 7-13 with school through Alternative
Provision and the Offsite Learning Centre.

To whom responsible
Director of Student Services

School Leadership

e To provide leadership within the Offsite Learning Centre of a high expectation culture
which pursues excellence for all students every day

e Tolead, deploy and professionally develop staff within the Offsite Learning Centre in line
with the aims above

e To provide leadership, as part of a team, of the development, implementation and
evaluation of school policies and practices related to safeguarding; also to provide
guidance, training and support for staff, as part of a team in relation to safeguarding

Strategy and improvement

e To develop and implement with impact aspects of the school improvement process, in
particular in engaging identified vulnerable and disengaged students in Years 7-13 with
school through Alternative Provision and the Offsite Learning Centre.

e To design and implement evidence-informed plans and actions for the students placed
on Alternative Provision programmes including the tracking of attendance, reintegration,
progress and exclusions data against key school improvement performance indicators

e To develop, implement and monitor Pastoral Support programmes, Individual Behaviour
Plans and other behaviour modification packages to engage students with learning

e To ensure that the school has good knowledge and understanding of national, regional
and local developments related to role, in particular:

o Inclusion of students into the Whole Curriculum
o Safeguarding
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Teaching and curriculum excellence

To ensure that students within Alternative Provision and the Offsite Learning Centre
have an appropriate curriculum provision in line with our aspiration that all our students
benefit equally from our curriculum offer

To work with school leaders, teachers, support staff and external professionals to design
and coordinate effective curricular face-to-face and remote curriculum packages for
students

To design, prepare and deliver an effective personal develop curriculum to those
students accessing Alternative Provision and the Offsite Learning Centre

To quality assurance curriculum provision within Alternative Provision and the Offsite
Learning Centre

Leading with impact

To demonstrate leadership with impact, in particular in terms of engaging identified
vulnerable and disengaged students in Years 7-13 with school through the Alternative
Provision and the Offsite Learning Centre

To work as part of a team in ensuring that Alternative Provision and the Offsite Learning
Centre students participate fully and perform highly within the Whole Curriculum

To design and implement with impact effective strategies to raise attainment of individual
students and groups of students

Working in partnership

To work in partnership with other staff to ensure ‘joined up’ practice and efficient and
effective systems across and within teams

To contribute to the whole-school responsibilities of the Student Services Team

To work with a range of internal and external providers

To support and engage parents including facilitating targeted parent support groups to
inform parents’ skills and behaviour management techniques

To build and maintain effective links with the range of external partners relevant to the
role, in particular in:

o Inclusion

o Safeguarding

To work with partner schools whose students might be accessing the Alternative
Provision services of Wilmslow High School

Managing resources and risks

To oversee the environment within the Offsite Learning Centre to ensure that this is
professionally organised and maintained to focus on the core purpose of the school in
engaging students effectively with the Whole Curriculum

To manage the relevant admissions, readmissions and review meetings, and multi-
agency meetings and administration (e.g. BIEPs, EHCPs, Medical Needs Tuition, Social
Care and LAC review)

To provide cost effective services including:

o To deploy staff and resources effectively and with impact on school improvement
within the Offsite Learning Centre
o To account for and manage the deployment of a delegated school budget,

including allocation of funding to resources and alternative provision. To prepare
and submit external funding bids for external income streams
To lead the safe, effective and efficient management of resources and risks within the
Offsite Learning Centre

Notes

Health and Safety
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To take all reasonable steps to ensure the Health and Safety of students and staff within the
teaching base environment.

To promote and safeguard the welfare of students in accordance with the school’s child
protection policy.

Local Authority Flexibility Policy

Notwithstanding the detail in this job description to undertake, in accordance with the Policy,
such work as may be determined by the Head teacher from time to time, up to or on a level
consistent with the Principal Duties of the job.

‘No Smoking’ Policy
The school is an entirely ‘no smoking’ environment.

Review
This job description will be subject to review annually at the end of the academic year or
earlier if necessary.

In addition, it may be amended at any time after consultation with you.
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Section 4: Arrangements for the Application

Application details

Please apply by uploading a completed application form through www.tes.com (please note
that the application form must be completed in full before it can be considered). We use the
official tes application form.

If you experience any problems with this or require further information please contact our
Personnel Assistant, Debra Acton, dacton@wilmslowhigh.com or 01625 441085.

Closing Date: Monday 24 May 2021 at 12:00 noon

Formal Interview Date: Wednesday 9 June 2021

Applicants invited for interview will be contacted by telephone. If you have not heard from
the school by Friday 11 June please assume that on this occasion your application has
been unsuccessful.

Our school community places the highest priority on keeping our children safe. Applicants
for all posts will be subject to stringent vetting and induction processes.

Asylum and Immigration Act

If successful with this application you will be asked to confirm, in advance of taking up the
appointment, that you are eligible to work in the United Kingdom. In order to establish this
you will be asked to provide us with documentation showing your National Insurance
number, or to provide copies of Tax Forms P45 or P60, or other evidence of your entitlement
to work.

The Rehabilitation of Offenders Act

The Rehabilitation of Offenders Act allows for a person who has been convicted of a criminal
offence involving a sentence of not more than two years imprisonment and who has since
lived trouble free for a specified period of time (related to the severity of the offence) to be
treated as if the offence, conviction or sentence has never occurred. This is known as a
spent conviction.

The holder of this post will be required to work with children under the age of 18 in a position
of trust and is, therefore, exempt from the Rehabilitation of Offenders Act. Applicants must
therefore disclose whether they have any previous convictions, whether or not they are
spent. Failure to disclose any conviction could lead to an application being rejected, or, if
appointed, may lead later to dismissal.

Disclosure and Barring Service Check (DBS, formerly CRB)

Successful applicants will be subject to a Disclosure and Barring Service Check
(Disclosure). These were previously known as CRB checks. There are three levels of
Disclosure: Basic, Standard and Enhanced.

This job is subject to an Enhanced Disclosure.

Standard disclosures provide details of all convictions held on the Police National Computer,
including current and spent convictions as well as details of any cautions, reprimands or final
warnings. If a job involves working with children, the disclosure will indicate whether
information is held on government department lists. Enhanced disclosures involve an
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additional level of check to those above and also include a check on local police records.
Further information about the Disclosures scheme can be found at www.homeoffice.gov.uk

If invited for interview, please bring with you as much of the following as possible so
that we can complete the necessary identity check and, if your application is
successful, a DBS check:

Your passport and/or driving licence (if you have both, you MUST provide both), your
original birth certificate and one piece of recent documentation (such as a utilities bill)
which shows your current address. If you have changed your name, you will need to
provide evidence of that change, such as a marriage certificate. One document
should contain photographic evidence of your identity.

If you are appointed, you will be required to complete part of your DBS disclosure application
online at home. Please keep the identity documents you have supplied at interview handy,
as you will need to input information from these as part of the process.

The DBS certificate will be sent to you. If the DBS certificate contains information, the school
will need to see the original document in order to decide whether the appointment can
proceed.

Qualifications

Please also bring, if invited for interview, original copies of the certificates which awarded
your degree(s) and QTS status.

Occupational Health

The appointment is subject to satisfying the County’s appointed Occupational Health
Physician of your medical suitability for appointment to this post.

Recruitment Data Privacy Notice

We collect a range of information about you during our recruitment process, including:
e Your name and contact details
Your qualifications, experience, skills and employment history
Whether you have the right to work in the UK
Your current salary
Whether you have a disability for which we need to make reasonable adjustments
during our recruitment procedure

We will collect this information from your application form and, if called for interview, the
documents you bring in. If your application is unsuccessful, we will store your application
form on our internal computer network and in hard copy in our personnel records for six
months from the date of interview. If your application is successful, we will store this
information within your own personnel file and issue you with a new privacy notice setting
out how long we keep your personal information.

If called for interview we will obtain relevant information from former employers/ referees and
store it for six months as above. If you are appointed, we will also obtain information from
the Disclosure and Barring Service to carry out the necessary background and criminal
record checks. We will not store the DBS information but we will record that we have
received it.

Why We Handle Your Personal Data
We need to process various types of information about you to:
¢ Manage the recruitment process fairly and consistently, assess your suitability for the
role and decide whether to employ you
o Take the necessary steps before entering into a contract with you
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o Comply with our legal obligations, such as checking your right to work in the UK
before employment starts

o Make reasonable adjustments to the recruitment process in response to information
about disabilities

e Collect data for equal opportunities monitoring

e Provide evidence, if necessary, that the recruitment process has been managed
fairly, consistently and legally

Without the data itemised above we will not be able to process your application properly, if at
all.

We have strict controls in place to prevent the loss, accidental destruction, misuse or
disclosure of your data.

Automated Decision Making
We do not base our recruitment process solely on automated decision making.
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Details of the most recent GCSE and A level performance data are available through the
following link:

http://www.wilmslowhigh.com/about-us/school-performance/

Applicants for this post might also be interested in reviewing the information about the school
which is published on the Schools Financial Benchmarking website.

https://schools-financial-benchmarking.service.gov.uk/school/detail?urn=111443

This website makes it possible to:

e view the school's financial data
e see how similar schools manage their finances
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Appendix

Our Improvement Vision: Wilmslow High School

All young people only get 950 days of secondary education; therefore, at Wilmslow High
School we are committed to the pursuit of excellence for every student, every day.

We do this:

e through our dedication to learning,
e by being guided by values and

e in striving to serve.

We are committed to:

e maintaining a strong, happy and caring school community that is rooted in our core
values, and in which staff and students can flourish, whilst

e challenging ourselves to pursue excellence for all our students.

This is a time of growth and development for our school, and we look forward to the future
with excitement.

What does the pursuit of excellence look like at Wilmslow High School?
The pursuit of excellence will see each and every one of our students participating fully
and performing highly throughout arich and deep curriculum.

High performance by all groups of students will be seen in the following three

dimensions

e academic attainment and progress that are significantly above average.

o interpersonal skills and qualities that are widely recognised as exemplary.

e an ability to produce highly effective responses to a wide range of competitions, projects
and tasks.

We will achieve these ambitions through:

A powerful curriculum

Strong leadership and systems

A professional learning school

Young people of character

A school at the heart of its community

aprwbdE

1. A powerful curriculum
Our students are entitled to develop the powerful knowledge, skills and qualities that will
allow them to flourish in life, learning and work.

As we move forward, we are committed to:

e using our time and resources optimally to build further a deep, broad and balanced
‘whole’ curriculum;

e providing across the formal and wider curriculum a rich diet of
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scholastic,
creative,
practical,
sporting and
o character-building experiences;
e ensuring our students develop as
o effective communicators
safe and healthy decision makers
ambitious and independent learners,
confident leaders
empathetic thinkers
knowledgeable and responsible citizens
active participants
resilient and courageous team players

O O O O

O O 0O O O O O

2. Strong leadership and systems
Our students deserve leadership that is founded in sound judgement, determined in its
pursuit of excellence and strongly guided by moral purpose.

As we move forward, we are committed to building further the strong and sustainable

leadership and systems that our school deserves through:

¢ well-planned staff, leadership and resource stewardship and development aligned to key
areas of school improvement

¢ the further implementation of efficient and effective systems and structures that optimise
performance

e using our contribution to a school-led education system.

3. A professional learning school
Our students need us to work smarter not harder, developing our pedagogical expertise and
knowledge of ‘what works and why’.

As we move forward, we are committed to:

o developing further as a mutually supportive, collaborative and professional community of
enquiring, thoughtful and well-informed practitioners.

e seeking out and sharing innovation and expertise, both within and beyond the school
community, for the benefit of all young people.

e engaging fully in a thriving programme of professional learning, book clubs, lesson study
and action-research that involves all staff working with our students.

4. Young people of character

Our students should be young people of character who:

¢ have a ‘do more and be more’ approach.

e are guided by moral purpose, intellectual engagement and a spirit of enquiry.
e are determined to succeed through hard work and effort.

As we move forward, we will:
e continue to expect the highest standards of courtesy and respect from all our students,
and to provide a happy and caring environment in which they can flourish.
o develop further and celebrate more powerfully, the resilience, responsiveness to
challenge, and effort of all our students.
18



e ensure that all our students have a worthwhile ambition for their future and are engaging

fully with the learning process that will help them to achieve this.

5. A school at the heart of its community
Our students deserve to feel a sense of belonging to their full community: local, regional,
national and global.

As we move forward, we will continue to

e develop knowledge and understanding of these communities through our powerful
curriculum

¢ build further sustainable, mutually reinforcing and effective partnerships across and
beyond the Wilmslow community that will help our students to flourish in life, learning
and work.

e shape our school so it responds to the evolving needs of our growing community.
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