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[bookmark: _GoBack]JOB DESCRIPTION

Job Title:				Teaching Assistant

School:				Boston Spa Academy

Pay Range:				A1 – B1 (SCP 2-6) 

Salary: £17,711 - £19,171 pro rata
            				Actual starting salary £12,510  
		 
Responsible to: 			(SENCO)

Role: 
To support access to learning for pupils with Disability + Special Educational Needs and/or students with problems accessing the curriculum. To work mainly in the classroom under the direct instruction of teaching/senior staff or providing support to small groups or individuals.

Main Duties:

Undertaking learning activities, as directed by the teacher or SENCO, with individuals or small groups of students;

To track the progress of students and intervene where gaps in learning have been identified;

To be knowledgeable of and respond appropriately to individual students’ needs;

To encourage all pupils to engage in learning activities led by the teacher, to interact with others pupils appropriately and work independently as appropriate;

To gather/report information from/to parents/carers as directed and to undertake pupil record keeping as requested. Liaise with parents as directed regarding student welfare;

Supporting the teacher in the general management of the classroom and supervising pupil’s safety, behaviour and access to learning as directed;

To be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to appropriate staff;

Providing clerical/admin support eg. Photocopying, typing, filing, collection of money, administer coursework and exams, classroom maintenance, setting out, clearing away and care of resources, displays etc;

To contribute to the overall ethos/work/aims of the school;

To attend relevant meetings, participate in training, other learning activities and performance development as required. Attend meetings in relation to individual students when required; 

To assist with the supervision of pupils out of lesson times, including before and after school and at lunchtimes;

To accompany teaching staff and pupils on visits, trips and out of school activities as required; and

Any other reasonable duties which the Principal or SENCO may request or require.

Contributing to the maintenance of Individual Education Plans/Statements/Education, Healthcare Plans under the guidance of a designated teacher. Contribute to reviews and assessments of named students in writing (following guidelines provided) and/or verbally;

Giving relevant feedback to teachers regarding the social, emotional and physical needs of students thus offering teachers support in their teaching and assessment of students; and

Assisting with monitoring and evaluating the learning environment provided for the students and using this evaluation to help make necessary changes and developments within the classroom. Give any relevant feedback to the teacher regarding the use of the learning environment.

Boston Spa Academy is committed to safeguarding and promoting the wellbeing of all children and we expect our staff and volunteers to share this commitment. The successful candidate will be subject to a Disclosure Barring Service Check. We promote diversity and aim to establish a workforce, which reflects the population of Leeds.
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