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Teaching Assistant
Job Description and Person Specification

Our pupils are amazing and they deserve amazing support staff! We currently have four vacancies for Teaching Assistants (TAs) to join our team working to support pupils’ learning, pastoral and behavioural needs. 
Oakbridge School is an independent special school catering for pupils whose primary diagnosis is autism and who have often struggled in mainstream settings. We offer a low-arousal environment with small group sizes and put our pupils at the centre of everything that we do.
As a TA at Oakbridge School you will put pupils at the centre of your work, supporting them to thrive in the school environment so that they develop the skills needed for life. You will be assigned to a particular class of up to six pupils and will support them in all subjects. You will work with pupils to improve opportunities for them to develop their talents and interests and help them to grow in confidence and independence. You will be a team player and work closely with the wider, multi-disciplinary staff team to ensure pupils achieve the best possible outcomes.
We will consider all qualified applicants for employment regardless of sex, race, religion, sexual orientation, gender reassignment, pregnancy, maternity, age, disability, marriage or civil partnership. Whilst experience is important in this role, it is essential that you share our ethos and values.


Job details
Salary: 	Level 1: £23,490 to Level 2 £25,020 (actual salary)
		
Hours: 40 per week
Weeks: 45 per year
Contract type: Full Time / Permanent 
Reporting to: Middle or Senior Leaders

Main purpose
To enable all pupils to engage in education by providing support with learning and around pupil wellbeing and behaviour. 

Duties and responsibilities
Working with pupils 
Identify strategies to help overcome individual pupils’ barriers to learning 
Support pupils in line with their Behaviour Support Plans (BSPs) and contribute to reviewing and updating these
Provide individual support for pupils and review ongoing progress towards set goals
Be prepared to use humour and restorative practice to ensure a child-centred approach
Support the transition of new pupils arriving or existing pupils returning to school, putting the necessary support in place to overcome any barriers to learning
Provide in class support as necessary to meet the needs of the school. 

Working with staff 
Liaise with other staff to monitoring pupils’ behaviour and well being
Work with an assigned subject lead to support the production and organisation of resources.

Working with parents/carers and external agencies 
Build positive relations with parents/carers to encourage family involvement in their child’s progress 
Communicate with parents/carers about specific support in place for their child.

Administration
Maintain accurate records of behaviour and report safeguarding concerns as necessary.

Other areas of responsibility 
Safeguarding 
Work in line with statutory safeguarding guidance (e.g., Keeping Children Safe in Education, Prevent) and our safeguarding and child protection policies 
Promote the safeguarding of all pupils in the school.

Person specification
	AREA
	CRITERIA	

	Qualifications 
and training
	GCSE or equivalent level, including at least a Grade C in English.

	Experience
	Experience working in a school environment or other educational setting
Experience working with autistic children / young people with additional needs (e.g., SEND, behavioural, mental health).

	Skills and knowledge
	Safeguarding of children and young people 
Good listening skills 
Effective written and verbal communication skills
Knowledge of the barriers to learning that pupils may face 
Able to use IT systems 
Able to develop good relationships with children and staff
Confident in the use of de-escalation and physical intervention.

	Personal qualities
	Committed to safeguarding, equality, diversity, and inclusion
Patient, calm and able to use humour and demonstrate resilience
Eager to provide the best possible opportunities for all pupils
Organised, good time management, proactive and self-motivated
Able to work on own initiative 
Upholds and promotes the ethos and values of the school
Maintains confidentiality at all times.




Notes:
This job description may be amended at any time in consultation with the postholder. 
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