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Head of School – Job Description

Job purpose 
Provide outstanding leadership and management in order to enable St Edmund’s Nursery School & Children’s Centre Services to give every child the highest quality education and to ensure the highest possible standards of achievement

Provide strategic and operational advice and leadership and be accountable for standards achieved 

Build leadership capacity 

Work with the Executive Headteacher to implement the School Strategic Plan
Duties, responsibilities and accountabilities
Leadership

Demonstrate a passionate commitment to St Edmund’s Nursery School & Children’s Centre Services, its children, staff and community

Operate as a member of the strategic leadership team to improve outcomes for all children within St Edmund’s Nursery School & Children’s Centre Services and any partnership arrangement the school is involved in.

           Collaborate with stakeholders to set and secure school/centre improvement objectives

Ensure that learning is at the centre of all school improvement planning and resource management

Ensure that equality and diversity is reflected in school culture and practice 
Shaping the future

Contribute to a shared vision for the school and support partnership working. Ensuring this vision is clearly communicated, shared, understood and acted upon by all
Work with the whole school community to translate the vision into agreed objectives and actions which will ensure school improvement
Motivate and work with others to create a shared culture and positive environment
Leading learning and teaching

Implement strategies to secure high standards of teaching and learning
Implement a rich curriculum which is continually assessed to ensure impact on learning    

Lead a creative, responsive and effective learning environment
Set high expectations and challenging targets for children and staff

Ensure a continuous and consistent school wide focus on children’s achievement, using available data and assessment tools to monitor progress 
Support, motivate and challenge staff to ensure that the school delivers the highest standards of learning and care

Monitor, evaluate and review practice to embed improvement strategies and consistently and systematically raise the quality of teaching and learning
Developing self and working with others

Alongside the Executive Headteacher and partnership Head of School colleague, regularly review own practice 
Set personal targets and take responsibility for own development 
Take account of feedback from others 
Use the appraisal system to challenge and develop self
Maintain effective strategies and procedures for staff induction, professional development and performance review that are consistent across the school
Ensure effective planning, allocation and evaluation of work for teams and individuals
Deal with under-performance 
Managing the organisation

Contribute to a wider partnership, in conjunction with the Executive Headteacher which enables effective and efficient operational practice

Recruit, retain and deploy staff appropriately

Produce and implement evidence-based school Improvement plans and policies for the organisation and its facilities

Manage the school’s human, financial and physical resources effectively to achieve the school improvement plan

Manage the school environment to ensure that it meets all health and safety regulations

Securing accountability

Ensure staff roles, responsibilities and accountabilities are clearly defined, understood and agreed

Work with the Governing Board and Executive Headteacher to enable the school to meet its statutory responsibilities and improvement targets

Provide an accurate account of the school’s performance to a range of audiences

Strengthening the community
           Create and promote positive strategies for challenging racial and other prejudice 

Collaborate with stakeholders and other agencies to ensure children’s and community needs are met 

Build the reputation of the school and the partnership school within the community

Collaborate with partnership school’s educational development strategies

Collaborate with any partnership the school is involved with to build a community of schools/children’s centres

Grow partnerships with parents and carers to support and improve children’s achievement and personal development

Child Protection
Ensure that the Child Protection policies and procedures adopted by the school are fully implemented and are followed by all staff

Ensure that sufficient resources and time are allocated to enable staff to discharge their Child Protection responsibilities effectively

The school building and site

Manage and organise accommodation efficiently and effectively to ensure that all school buildings meet the needs of the curriculum and health and safety regulations

Ensure effective supervision and security of the school environment 

Maximise the potential of the site to provide stimulating learning environments and community facilities

Develop a vision to improve premises through consultation with stakeholders

Data Protection

Have due regard for and ensure compliance with the Data Protection Act 1984 

Health and Safety

Have due regard for and ensure compliance with Health and Safety policies and the Health and Safety at Work Act (1974)
Safeguarding

Have due regard for safeguarding and promoting the welfare of children and young people.  Follow the Child Protection procedures adopted by the school
A community who live and learn together

St Edmund’s Nursery School and Children’s Centre, Washington Street, Girlington, Bradford BD8 9QW
Tel: 01274 543282 Fax: 01274 499440 office@stedmundsnscc.com www.stedmundsnscc.com
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