Job Title: Inclusion Centre Manager
[bookmark: _GoBack]Scale: Grade 23-25
Responsible to: Vice Principal 

VISION AND PURPOSE
To monitor the behaviour of students in the inclusion centre providing them with opportunities to reflect on their actions and improve their attitude to learning.

Main Duties:
1. Co-ordinate and monitor a range of provision for pupils who present with challenging behaviour. 
2. Deliver packages of support to students who are at risk of exclusion or are experiencing significant issues that are damaging their academic progression.
3. Supervise and monitor pupils in the Inclusion Room and those who are identified by the on-call system.
4. Co-ordinate and monitor provision for pupils placed in the Inclusion Room by liaising with teaching staff to provide suitable work.
5. Support the pastoral team in developing and delivering a holistic package of support for vulnerable students.
6. To act as a contact for, and provide regular communications with, parents and attend and provide support at parent meetings in order to meet and discuss aspects of relevant pupil performance and find solutions to any potential problems.
7. To support specific students at TIER 2 of our intervention programme.
8. Design and deliver a comprehensive suite of programmes around social skills and behaviour.
9. Train pastoral staff to deliver packages of support where appropriate.
10. Contribute to the on-call system.
11. Monitor and plan interventions on behaviour data working with the Pastoral Leads, SENCO, academy counsellor and other support.
12. Support Safeguarding processes.
13. Promoting the school’s ethos and ensuring school policies are adhered to.

In addition:
1. To ensure all tasks are carried out with due regard to health and safety.
2. To undertake appropriate professional development including adhering to the principle of performance management.
3. To promote the agreed vision, aims and values of the Academy.
4. To set an example of personal integrity and professionalism.
5. To attend appropriate staff meetings and parents’ evenings.
6. To take responsibility for the smooth running and safety of groups during lunchtimes and before and after school activities.

Performance management
Participating in the Academy’s arrangements for performance management, professional development and the Academy’s arrangements for quality assurance and internal verification.
In addition to the above requirements, all staff are required to promote the ethos of the Academy by:
● Being strong leaders in their own right with pupils of all attainment levels.
● Being a positive leader of the Academy ethos, demonstrating a “can-do” solution focused
           mentality.
● Being a strong presence wherever they are in the Academy.
● Modelling high standards in expectations and practice.
● Following Academy policy and promoting policy in all areas and at all times.
● Dealing immediately with any problem they observe.
● Being positive and proactive in seeking solutions to problems and in planning
           ahead.
● Constantly looking for ways to improve and innovate in education.
● Seeking the highest standards possible and sharing them with others.

Notes
The above responsibilities are subject to the general duties and responsibilities contained in the statement of Conditions of Employment.
This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so construed.
This job description is not a comprehensive definition of the post.  It will be  reviewed  at  least  once  a  year  and  it  may  be  subject  to  modification  or amendment at any time after consultation with the holder of the post.
The duties may be varied to meet the changing demands of the academy at the reasonable discretion of the Principal.
This Job Description is current at the date shown, but following consultation with you, may be changed by the Principal to reflect or anticipate changes in the job which are commensurate with the salary and job title.

Safeguarding
We are committed to safeguarding and protecting the welfare of children and expect all staff and volunteers to share this commitment. A Disclosure and Barring Service Certificate will be required for all posts. This post will be subject to enhanced checks as part of our Prevent Duty.
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