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JOB DESCRIPTION

JOB DESCRIPTION
POST TITLE:             LEARNING MENTOR 

RESPONSIBLE TO:  STUDENT SERVICES MANAGER 

This role focuses on ensuring our most able students achieve an exceed their target grades. 
Job Purpose
This role involves working with the students identified on the Villiers Park programme and delivering the required activities for that role and extending them cross college to benefit all able students. The Villiers Park work accounts for 1.5 days of activity. The remaining 3.5 days will be working with students as identified to support and develop their learning. This may be one to one or small groups as required. The role will also act as the Villiers Park lead for the college and carry out necessary link work with Villiers Park. They will also be required to attend residential with students. 
Note: Villiers park is a programme which identifies high performing, able students from disadvantaged backgrounds in school and supports them through GCSE’s and A Levels to ensure they achieve their potential. They are potentially first generation Higher Education students, in that they will be the first person in their family to enter Higher Education and Villiers Park aim to encourage their students to apply to top universities including Russell Group, Oxford and Cambridge.  The college also requires similar opportunities to be given to other able students from all backgrounds. 

Responsibilities

1. To develop a programme for targeted students both from Villiers Park and internally
2. To work closely with the Student Services Manager to:

· Identify students who are potentially gifted and talented

· Help students devise, implement, evaluate and review their Personal Progression Plans

· Assist in the target-setting process for students, including recording targets and using these targets to inform the mentoring relationship with students

· Monitor students progress providing reports as necessary
· Inform students, parents and staff of extra-curricular learning opportunities offered as part of the Villiers Park and internal College Programme and perform administrative tasks necessary for the success of such activities following College policy

· Keep records of attendance at extra-curricular events provided 
· Support the monitoring and evaluation of the internal and external programme
· Help celebrate the success of students on both the Villiers Park and Bexhill College Programme

3. To assist with extra-curricular activities targeted at Gifted and Talented students including at the college, locally and at Villiers Park.  This will include attending residential and evening work

4. To undergo on-going training to maintain up-to-date knowledge on mentoring, the Gifted and Talented Programme, and meeting the needs of able students

5. To be a member of the college’s and the student support team
6. To participate in relevant meetings internally and externally, including those for Villiers Park Learning Mentors and those for the Villiers Park Scholars

7. Follow college policy in the management of Health and Safety in all aspects of work, including a pro-active approach to Risk Assessments for all duties.

8. Undertake regular appraisal and professional development to ensure proper delivery of these responsibilities.
9. Follow good practice and college policy in all aspects of the work and in the management of resources.
10. To carry out any other reasonable request or task required of the Principal or designated Deputy.
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