
 

 

 
JOB DESCRIPTION:   TEACHING ASSISTANT - LEVEL 3 
 

SALARY RANGE: GRADE E SCP 11-16 
 

WEEKS PER ANNUM TTO  
 

WORKING HOURS: MON-FRI 8:15am - 3:15pm 
 

RESPONSIBLE TO: DEEP SUPPORT SENIOR LEADER 

 

 

 
JOB PURPOSE: To work under the instruction/guidance of teacher/senior staff to undertake work/care/support 
programmes, to enable access to learning for pupils and to assist the teacher in the management of pupils and the 
classroom.  Work may be carried out in the classroom or outside the main teaching area.     
 

COLLEGE VALUES: The post holder will subscribe to and model the ideal that as stakeholders of Denton Community 
College we strive to ensure that all our work is characterised by the core values of COURTESY, EMPATHY, INCLUSION, 

INTEGRITY, RESPECT & RESPONSIBILITY. 
 

CORE RESPONSIBILITIES - SUPPORT FOR STUDENTS: 

● Supervise and provide particular support for pupils, including those with special needs, ensuring their 
safety and access to learning activities 

● Assist with the development and implementation of Individual Education/Behaviour Plans and Personal 
Care programmes 

● Establish constructive relationships with pupils and interact with them according to individual needs 
● Promote the inclusion and acceptance of all pupils 
● Encourage pupils to interact with others and engage in activities led by the teacher 
● Set challenging and demanding expectations and promote self-esteem and independence 
● Provide feedback to pupils in relation to progress and achievement under guidance of the teacher 
● Maintain first aid qualifications and act as a first aider 
● Carry out personal care and tube feeding for students with physical disabilities 

 

SUPPORT FOR TEACHERS: 

● Create and maintain a purposeful, orderly and supportive environment, in accordance with lesson plans 
and assist with the display of pupils’ work 

●  Use strategies, in liaison with the teacher, to support pupils to achieve learning goals 
● Assist with the planning of learning activities 
● Monitor pupils’ responses to learning activities and accurately record achievement/progress as directed 
● Provide detailed and regular feedback to teachers on pupils achievement, progress, problems etc. 
● Promote good pupil behaviour, dealing promptly with conflict and incidents in line with established 

policy and encourage pupils to take responsibility for their own behaviour 
● Establish constructive relationships with parents/carers 
● Administer routine tests and invigilate exams and undertake routine marking of pupils’ work 
● Provide clerical/admin. support e.g. photocopying, typing, filing, money, administer coursework etc. 

 

SUPPORT FOR THE CURRICULUM: 

● Undertake structured and agreed learning activities/teaching programmes, adjusting activities 

according to pupil responses 

● Undertake programmes linked to local and national learning strategies e.g. literacy, numeracy, KS3, 

early years recording achievement and progress and feeding back to the teacher 

● Support the use of ICT in learning activities and develop pupils’ competence and independence in its use 



 

● Prepare, maintain and use equipment/resources required to meet the lesson plans/relevant learning 

activity and assist pupils in their use 

 

SUPPORT FOR THE SCHOOL: 

● Be aware of and comply with policies and procedures relating to child protection, health, safety and 
security, confidentiality and data protection, reporting all concerns to an appropriate person 

● Be aware of and support difference and ensure all pupils have equal access to opportunities to learn 
and develop 

● Contribute to the overall ethos/work/aims of the school 
● Appreciate and support the role of other professionals 
● Attend and participate in relevant meetings as required 
● Participate in training and other learning activities and performance development as required 
● Assist with the supervision of pupils out of lesson times, including before and after school and at 

lunchtime 
●  Accompany teaching staff and pupils on visits, trips and out of school activities as required and take 

responsibility for a group under the supervision of the teacher 
● Actively supervise students during transition times and at student social times.  

 

LINE MANAGED BY: 

● DEEP Support Senior Leader 

 

LINE MANAGER OF: 

N/A 

 

LAST UPDATED 

OCTOBER 2016 
 

 

GENERAL INFORMATION 

As with all job descriptions it may be necessary to undertake any reasonable task required and sometimes at short 
notice, that is not described here.   
 

All staff need to be aware of and practise the current Health and Safety regulations in accordance with 
Government, Tameside LA, and College policies.   
 

The post-holder is expected to be part of the whole-college staff team and to be able to use his/her initiative. The 
ability to respond positively to ever-changing and demanding circumstances is essential. 
 

This job description is current at the date shown, but in consultation with you, may be changed by the 
Headteacher to reflect or anticipate changes in the job commensurate with the grade and job title. 

 
 
 
 
 


